
UY BAN NHA1' NI DAN 
HUYEN BAU BANG 

LONG HOA XA HQIO  CHU NGHIA VItT NAM 
D'Ocl:ap - Tir do - Hph phtic 

S4S:ASU/Y/QD-UBND 	 Bau Bang, ngayAli Mang g nam 2018 

QUYET DINH 
Ve vi?c ban hanh bi) quy trinh giai ctuyet thu tuc hanh chinh theo tirng linh 

vu.sc trong phvn vi Ai) dung ciia 14 thong quan 1S7 chat hro:ng 	hoe volt tieu 
chufin quilc gia TCVN ISO 9001 thuicic Phong Tai chinh - KB ho#ch 

UY BAN NHAN DAN HUYtN BAU BANG 

Can cif Luat To chifc chinh quye'n dia phtrang ngdy 19 thong 6 Warn 2015; 

Can ci.rr Nghi dinh se) 63/2010/ND-CP ngay 08 thong 6 nam 2010 dia. Chinh 
pha ve ki6m soot thii tic hanh chinh va Nghi dinh so 48/2013/ND-CP ngay 14 
thong 5. nam 2013 dm Chinh phn ye si:ra doi, bo sung mot so dieu cua cac nghi 
dinh 	quan den ki6m sok thu tic hanh chinh; 

Can dr Quy& ,dinh se) 09/2015/QD-TTg ngay 25 thang 3 nam 2015 dm Thu 
Wang Chinh pha ve ban hanh quy the thvc hi10. Ca the mot dm, Ca the mot cixa 
lien thong tai ca quan hanh chinh nha nu&c & dia phuang; 

Can dr Thong to se") 05/2014/TT-BTP ngdy 07 thong 02 nam 2014,cda 13(i Tu' 
phap ye huong clan cong 	niem yet thu tic hanh chinh va boo cap ve tinh hinh, 
ket qua kiem soot thvc hien thu tic hanh chinh; 

Can dr Quyet dinh so 1359/QD-UBND ngay 28 thong 5 nam 2018 cUa 
UBND tinh Binh Ducmg ye vic cong .be) thu. tic hanh chinh thuOc thAm quy& giai 
quyet cua S& ke hog.ch yd. Dau tu/UBND cap huyn/UBND cap xa va cac ca quan 
khac cua tinh Binh Duang; 

Can cif Quy6t dinh so 1694/QD-UBND ngay 25 thong 6 nam 2018 Gila 
UBND tinh Binh Duong ye vieTc cong bo thu tic hanh chinh thuOc tham quyen giai 
quyet cua S& Tai chinh/UBND cap huyen tinh Binh Duo'ng; 

Xet de nghi cua Tru&ng Phong Tai chinh — Ke" hop,.ch tai Ta trinh s6: 64/TTr-
PTCKH ngay 05 thong 9 nam 2018; 

QUYET DINH: 

Ditu 1. Ban hanh kern theo Quyect dinh bo quy trinh giai quyect thu tvc hanh 
chinh theo timg linh virc trong pharn vi ap ding cua he thong quan 17 chat lugng 
phi] hop vai tieu chuAn qu6c gia TCVN ISO 9001 thuOc Phong Tai chinh - K 
hoqch. 



Vo Thenh Giau 

Ditu 2. Phong Tai chinh - K6 hogeh can ctr theo ch-Citc nang, nhi'01 vu, quyn 
hp va nsf)i dung trong danh mix thu tuc hanh chinh theo ding linh virc thulocph4m 
vi ap dung cua he thong quan VT chat luting phii hop vii tieu chuan qui& gia 

I 	TCVN ISO 9001de thgc hin dAy du, chinh xac nhtrng yeu cau cu the cda h" thong 
i 	quan 1ST chdt luting. 

Dieu 4. Chanh Van phong HOi ding nhan dan va Uy ban nhan dan h 
Taxing phong Nie vg huyn, Tnthng phong Tai chinh - 19 hoqch huyi 
truing cac don vi co lien quan chili trach nhi'm thi hanh quyet dinh nay. 

Quy6t dinh nay có hi@i lgc thi hanh k6 tit ngdy lcST va thay the Quy6t d 
1673/QD -UBND ngay 04 thang 8 nam 2017 dm UBND huyn ve vi& baf' 
BO quy trinh giai quyet thil tut hanh chinh theo tang linh vitt trong pha 
dung ciia I-1' thong quan 13'T chat luting phii hgp yen tieu chuan quit a TCVN 

Noi nhOn: 

ISO 9001:2008 thue.c PhOng Tai chinh - K6 hoach./. (17  

TM. i:TY BAN NH N DAN 
- Nhix diL 3;  Of CHU T H 
- TT.HU; TT.HDND; 
- CT, cac PCT UBND Huy'0; 
- Ban chi dap ISO; 
- Lau: VT. Y. " - 
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UBND HUYt:N BAU BANG 
PRONG TAI CH1NH - ICE ROACH 

CONG HOA XA HOI CHU NGHIA VIET NAM 
Doc lap - Ty do - H#nh phuc 

      

      

DANH MAJ C 

Van ban Quy phm phi') 1u4t va cac van ban lien quan 
thu tuc hanh chinh thuCic cac link vtrc ciia Phong Tai chinh - Kt ho4ch huy0 

,- STT 
Lo4i 

van ban 
So van ban Trick yeu not dung van ban 

Ngay 
ban hanh 

Co' quan 
ban hanh 

Ngay 
hieu lye 

1 Nghi dinh 78/2015/ND-CP W clang kSi doanh nghilp 14-09-15 Chinh phi t 01-11-15 

2 ThOng to 20/2015/TT-BKHDT Huang dan NT" clang 147 doanh nghip 01-12-15 BO KH va DT 15-01-16 

3 Lula.t 23/2012/QH13 Luat Hgp tac x'a 20-11-12 Quoc hOi 01-07-13 

4 Nghi dinh 193/2013/ND-CP Quy dinh chi tint mOt s6 di&i. cila Lust Hop tac xd 21-11-13 Chinh phil 27-01-14 

5 Thong fu 03/2014/TT-BI 	T N  
Huang clan ye clang 1c3rf hop tac la va the do bao 
cao tinh hanh hog dOng dm hop tac x5. 

BO ICH va DT 01-08-14 

6 Luat 43/2013/QH13 Luat ddu thAu 26-11-13 Qu6c hOi 01-07-14 

7 Nghi dinh 63/2014/ND-CP 26-06-14 
Quy dinh chi fiat thi hanh mot so dieu dm Luat clan 
thau ye lua chon nha thau 

Chinh phil 15-08-14 



Bau Bang ngay oS  thang 9 nam 2018 
TRU'CING PHONG 

Bau Bang ngay/14 thang g r am 2018 
LANH DAC) UB HUYEN 

fa, CHID TIC 

HO C ICH 

8 Thong to 19/2015/TT-BKHDT 
Quy dinh. chi tint lap bao cao tham dinh trong qua. 
trinh to chuc lua chon nha. than 

27-11-15 BO KH va DT 15-01-16 

9 ThOng to 10/2015/TT-BKHDT Quy dinh chi ti& v'e k6 hoach Iga chon nha th'au 26-10-15 BO KH va DT 10-12-15 

10Quy6t dinh 1359/QD-UBND 

/ 

.' vi& cong b6 thil Ale hanh chinh thuOc thA \T m 
quyen giai quyelt cila Si Ke hoach va Dau tu/Uy 
ban nhan dan cap huyn/t5-y ban nhan dan cap xd 
teen dia ban tinh Binh Duo'ng. 

28-05-18 UBND tinh  
Binh Ducmg 

28-05-18 

V6 Thenh Giau 
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i, PHU LUC •,.,'  
cD'iii.h.,; tktfi tuc hanh chinh theo tirng linh vtrc trong ph4rn vi ap dung z• • 04: 	/ 	• A,0,\ 

04 kvitt .1},--i h. ht g quan 1ST chAt luceng phi' hop voi tieu chuan quoc gia 
/... . pj-... ►  ISO 9001:2008 thuCic Phong Tai chinh — Ke ho4ch 
\4;94--__ _ ...- 	an hanh kern theo Quyit chinh sa . 4 & s /QD- UBND „.,.....(1 

ngayAli  thang 0 nam 2018 clia Uy ban nhdn dein huy'On) 

TOng so: 28 thil tuc thu(lc 03 linh vu'c 

STT Thutuc hanh chinh 
theo tirng linh vw 	

,
c 	- 	. 

Thai gian  
giai quyet 

I LINH VI1C THANH LAP VA HOAT BONG CUA 
HO KINH DOANH: 05 thii tuc 

1 Bang 14T thanh lap ho kinh doanh 3 ngay 
2 Bang kk thay ai not dung clang 4 h0 kinh doanh 3 ngay 
3 Tam ngixng hoat dOng ht) kinh doanh 3 ngay 

4 ChAm dirt boat Ong ho kinh doanh Khong quy 
chinh 

5 Cdp lai Gidy chimg n13.4n. clang 14 h0 kinh doanh 3 ngay 

II LINH VVC THANH LAP VA HOAT BONG CUA 
KIP TAC Xii.: 19 thii tuc 

1 Bang 147 hop 	 , tac xa 	 . 5 ngay 

2 Bang k-5,  thanh lap chi nhanh, van phong dai di."0, dia. 
di6m kinh doanh dm hop tac xa 5 ngay 

3 

Bang 14/ thay doli ten, dia chi try s& chinh, nganh, ngh'e 
l. san xuat, kinh doanh, von dieu 	', ngueri dai di' ntheo 

phap lulat; ten, dia. chi, ngtx6i 4.i din chi nhanh, van 
	phong dai din dm hop tac xa 

5 ngay 

4  Bang k* khi hop tac xa chia 5 ngay 
5 Bang 14T khi hop tac xa. tach 5 ngay 
6  Bang kSi khi hop tac xa hop nhdt 5 ngay 
7  Bang lcSi khi hgp tac xa sap nhap 5 ngay 
8  Cap 1..i gia'y chung nh'dn hang 4 hop tac id (khi bi. mat) 5 ngay 

9 Cap 1@.i gidy chfing nWL ding 14 chi nharih, van phong 
dal 	hop tac xa (khi bi mat) ngayin 5  

5 ngay 10 Cap lai giay chim.g nh4n clang 4 hgp tac xa (khi bi. her 
hong) 

11 Cap lai gia'y chi ng nh4n clang 4 chi nhanh, van phong 
dai di 	hop tac xa. (khi bi. herhong) 5 ngay 



Thutuc hanh chink 	 ' • 
then tirng linh vtyc 

. 	. 
' TWA- gian 

giai quyet 

i 

STT 

12 
Thu hOi Gi'ay chfing nh4n dang k-Si hop tac Id (dOi vai 
tru 	tac xa 	 ' emg hgp hop 	giai the to nguyn) 

—, 1 5 nay 

13 
Dang lky thay doi not dung clang 14 chi nhanh, van- 
phong dO d*, dia. diem kinh doanh cila hgp tac xa 

5 ngay  

14  Thong bao thay dt)i not dung dang kST hop tac xa. 5 ngay 	• 

15 
Tilting bao NT' v* gop von, mua c6 phAn, thanh 10 
	doanh nghi'0 Gila. hgp tac xa. 

_ 	, ngay 

16 
Tani ngiing bo4t dOng dia. hgp tac xa, chi nhanh, van 

• , phong d4i d*i, dia. diem kinh doanh dia hop tac xa, 
5 no), 

17 ngay ChAm dirt ho4t. Ong ciia chi nhanh, van phong dai di*i., 
dia diem kinh doanh dm h9p tac xa 

b 
_  

18 
Cdp lai gib chimg nhan clang kST h9p tac Id (krhi d6i tir 
giAy chiing nhan clang kST kinh doanh sang giay chirng 
nhan clang lc.S7h9p tac xa) 

5 ngay 

19 Thay doi co quan (tang kST hgp tac xa 5 ngay  

III LINH VVC DAU THAU: 04 thii tuc 

Muc 1: Lira chon nha dAu tu' 

1  Giai quyet kien nghi trong qua trinh lira chon nha dau tu 5 ngay 

2 • • 	• 	A Giai quyet kin nghi ve ke qua hp ch9n nha dau tu 30 ngay 

Muic 2: DAu thAu, Itra_choin nha thAu 

1 
Giai quyk kie'n nghi v'e cac van d lien quan trong qua 
trinh 

 
lira 	nha. thau 

5 ngay 

2 Giai quye't kin nghi ve ke't qua hp ch9n nha thau 20 ngay 

fTY BAN NHAN DAN HUYEN 



CQNG HOA XA IIQI CHU NGHTA VIET NAM 
Bic 14p — Tu. do —1-4nh phtic 

QUY TR1NH 

THU TUC: BANG KY THAY BOI NQI DUNG BANG ICS? HO KINH DOANH 

I. THANH PHAN HO SO (SO luvng hO sol 01 b0) 

Thirc hien theo Quye't dinh se) 1359/QD-UBND ngay 28/5/2018 cila Uy ban nhan dan 
tinh Binh Dtrang ve viec ding 13.6 thil tic hanh chinh thuOc tham quy6n giai quy6t dm So.  Ke 
hoach va Dau tirty ban nhan dan cap huyen/fTy ban nhan dan cap xa ten dia ban tinh Binh 
Dtrang. 

II. QUY TRiNH MEM SOAT 

Tong thol gian chuAn: 3 ngay 

STT 
BO ph4n thirc 

hien NCii dung cong viec 
Thai gian 

chufin 

1 
BO phan tiep 
nhan ,h6 so.  va 
tra ket qua .  

Xem xe't thanh phan hi) sa theo Danh mctchh sa an nOp. 

Neu ht) sa china day dil: htrang dart trirc tiep v'e viec be'. 
Mc ho so.. 

Neu ho so.  day du: tiep nhan, ghi Men nhan va lap phiau 
nay, chuy6n den cac cong clown sau 

1 ngay 

2 

Phong Tai 
chinh — K.6 
hoach 
(CVTL) 

Nhan va ki6m tra bO ht) so.. 

Neu h..',/) sa chixa day dii: lap Van ban tra loci v6' viec d6' nghi 
1)6 tdc hi) so.  [ket qua]. 

Neu 116 so.  day at: 

- N6u hi) so.  dudieu kien: awe hien Dang 4 thay do' i nOi 
dung dang 4 hO kinh doanh [ket qua]. 

Trinh ngtrai c6 thAm quyen xem xet va phe duyet [1(.6t 
qua]. 

1 ngay 

3  

Phong Tai 
chinh — Ke 
hooch (LDP) 

Xem xet va phe duyet [ket qua]. 

1 ngay Phong Tai 
chinh — Ka 
hooch 
(CVTL) 

Dong dati [ket qua] cap nhat thOng tin theo doi,va chuyen 
[ket qua] den BO phan tiep nhan ho,sabya tra ket qua. 

4 
BO phap. tiep 
nhan ho so.  va 
tra k6t qua 

D6i chi6u bien nhan, tra [ket qua] cho khach hang va yeu 
• cau icsi nhan. 

-- 

1/2 



III. BIEU MAU AP DUNG/ 10 Si LIXU TRY 

STT Ten ilsie'u man/ ha so' Noi Kru tilt chinh 
Thai gian 
hru hien 

hanh 

1 GiAy tip nhan va hp tra h6 sot Phong Tai chinh — 
Ke hoach 

01 nam 

2 Phi6u ki6m sok qua trinh giai quye't 116 so. PhOng Tai chinh — 
Ke hoach 

01 nam 

3 S6 theo dOi. h6 so.  Phong Tai chinh — 
Ke hoach 

01 nam 

4 BO ho so' thii'tpc hanh chink Phong Tai chinh — Phong  
Ke hoach 

nam 

5 Thong bao yeu au 136' sung h6 so. Phong TM chinh — 
Ke hoach 

01 nam 

6 Van ban tra 16.i v'e vi.'& khong du dieu kin 
Phong Tai chinh — 
Ke hoach 

01 nam 

7 GiAy chirng nhan clang kS1 hokinh doanh 
Phong Tai chinh — 
Ke hoach 

01 nam 

tO. 

2/2 



LONG HOA XA HOI CHU NGHIA VIVT NAM 
DOc 14p — Ty do —114nh phtic 

QUY TRiNH 

THU TUC: BANG THANH LAP HQ KINH DOANH 

I. THANH PHAN HO SO (SO luvng ha so': 01 KO 

Thirc hi8n theo Quye't dinh se) 1359/QD-UBND ngay 28/5/2018,  dm Uy ban nhan dan 
tinh Binh Duang vi8c cong bo thfi Arc hanh chinh thuOc tharn quyen giai quyet dm So.  K6 
hoach va D'au tix/fJy ban nhan dan cap huy'8n/fly ban nhan dan cap xa tren die ban tinh Binh 
Duang. 

II. QUY TRiNH KIEM SOAT 

TlIng HIM gian chuin: 3 ngay 

STT 
BO ph4n thyc 

hien 
Ni)i dung cong vi0 

Thai gian 
chufin 

1 
BO phan tip 
nhanh6 so' va 
tra ket qua . 

Xem )(et thanh phan he) so' theo Danh urge he) so' can Op. 

Neu Wo so' chtra ay dii: huOng dan trirc tip v'e vi8c 1)6' 
Mc ho so'. 

Neu ho so' day dil: tie"p nhan, ghi Nen nhan va lap phieu 
nay, chuy6n den cac cong down sau 	b.  

1 ngay 

2 

Phong Tai 
chinh — K6 
hooch 
(CVTL) 

Nhan va ki6m tra 1)0 h6 so'. 

N6u h6 so' chua day &I: lap Van ban traloi v'e v* d'6' nghi 
bo tdc ho so'[ket qua]. 

N6u ho so' dAy dil: 

- Neu ht) so' du di'du ki8n: thirc hi8n dang k.9 thanh 1;4110 
kinh doanh [ket qua]. 

Trinh ngued có thAm quyen xem xet va phe cluy8t [ket 
qua]. 

1 ngay 

3  

Ph6ng Tai,  
chinh — Ke 
hooch (LDP) 

Xem xet va phe duy8't [ket qua]. 

_ 	b. 	 . 	_ 

I 	 '1 

Dong 	dau [ke t qua] cap nhat thong tin thco doi,va chuyn 
[ket qua] den BO phan tip nhan ho so' va tra ket qua. hoac h  

1 ngay Phong Tai, 
chinh — K 

(CVTI ,) 

4 
BO phan ti6p 
nhan he) so' va 
tra k6t qua 

Doi chieu bien nhan, tra ket qua] cho khach hang va yeu 
• cau kSi nhan. -- 

1/2 
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III. BIEU MAU AP DUNG/ HO SO LIX TRIJ' 

STT A Ten bieu luau/ ho so' 

. 	. 

No'i luau tar chinh 
Thoi gian 
ltru hien 

hanh 

1 GiAy ti6p,  nh6n va hen tra h6 soy
Phong Tai chinh — 
Ke hoach 

01 nam 

2 Phi6u ki6m. soat qua trinh gial guy& WO so. 
h hi 	— Tai Phong 	chinh 

Ke hoach 
01 nam 

3 So' theo doi ho sa 
Phong Tai chinh — 
Ke ho4ch 

01 nam 

4 BO he) so.  thil tic hanh chinh 
Phong Tai chinh — 
Ke hoach 

01 nam 

5 ThOng bac) yeu c'au bt') sianght) so. 
Phong Tai chinh — 
Ke hoach 

01 nam 

6 Van ban tra 16.i v'e vi'c khong dudi6u kiln 
Phong Tai chinh — Phong  
Ke hoach 

nam 

7 Gidy chiing nhan gang k3',  h0 kinh doanh 
Phong Tai chinh — 
Ke hoach 

01 nam 

4 

- OP 

2/2 



LONG HOA XA. HOI CHU NGHIA VIET NAM 
DOc 14p — Tty do —1.1#nh phtic 

• /?' 

-(9 -614° 	 QUY TRINH 

THU TUC: TAM NGVNG HOAT BONG KINH DOANH 

I. THANH PHAN HO SO (SO luvng ho so': 01 b(I) 

Thgc hien theo Quy'et dinh s6 1359/QD-UBND ngay 28/5/2018 dm Uy ban nhan dan 
tinh Binh Dtrang v'e vilec cong 136' thil tuc hanh chinh thu6c thAm quy6n giai quyet cua Soy Ke 
hoach va D'Au ttribi  y ban nhan dan cap huy0/0' y ban nhan dan cap xa tren dia ban tinh Binh 
Dtrang. 

II. QUY TRINH MEM SOAT 

Ping thlri gian chuin: 3 ngay 

STT Bo ph4n time 
hien chufin 

NO dung cong viec Thai gian 

1 
BO phan lib 
nh4nh6 so va 
tra ket qua 

Xem xet thanh phAn 116 so theo Daph mix h6 so can n6p. 

N6u116 so' chtra day dil: hixang dan trgc tiep v'e vic b6 
Mello so. 

Neu ho so day,  du: tiep nhan, ghi bien nhan va lap phial
nay, nay, chuy6n den cac cong doan sau 

1 ngay 

Phong Tai 
chinh — Ke 
hoach 
(CVTL) 

Neuho soy day du:2 

Nhan va ki6m tra 1346 h6 so. 

Neu WO so chtra day dii: lap Van ban tra loci v6 vi& d6 nghi 
1)6 tdcho so [ket qua]. 

- Neu ho so.  &I di6u ki.10: thirc h*. Tam ngirng hoat 
d6ng h6 kinh doanh [ke't qua]. 

Trinh ngtrai co thAm quy'en xem xet va phe duy't [1(6t 
qua]. 

1 ngay 

3  

Ph6ng Tai,  
chinh — Ke 
hoach (LDP) 

Xem xet va phe du)* [ket qua]. 

Dong au [ket qua] cap nhat thong tin theo clOi,va chuy6n 
[k6t qua] den BO pilaf" tiep nhan ho so va tra ket qua. 

1 ngay Phong Tai 
chinh — Ke 
ho4ch 
(CVTL) 

4 
BO phan tiep 
nhan ho soy va 

ket qua 
cau 14 nhan.

tra 

  . A  	A 	, 	A Doi chieu bien nhan, tra [ket qua] cho khach hang va yeu 
— 

0.1 

1 /2 



III. BIEU MAU AP DUNG/ HO Sd LEX TR1 

STT Ten bleu man/ lit) so' 

, c.• 	., 

No'i liru frit chinh 
TWA gian 
tau hi0 

hanh 

1 GiAy tiep nhan va hen ft-6.116 so.  Phong Tai chinh — 
Ke hoach 01 nam 

2 Phi6u ki6m sok qua trinh giai quy6t ho so.  PhOng Ili chinh — 
Ke hoach 

01 nam 

3 So theo 01 ho so.  Phong TM chinh —
K6 hoach 

01 nam 

4 BO ho so' thu tuc hanh chinh Phong Tai chinh —
Ke hoach 

01 nam 

5 Thong bao yeu au bo sung ho so' PhOng Tai chinh — 
Ke hoach 

01 nam 

6 Van ban tra lei v6 vieskhong du di6u Mien 
Phang Tai chinh — 
Ke hoach 

01 nam 

7 Giay xac nhan ve vi& ho kinh doanh clang 
1‹.3"/ tam ngixng kinh doanh 

Phong Tai chinh — 
Ke hoach 

01 nam 

2/2 



LONG HOA xx HOI CHU NGIIIA VIET NAM 
DO:c 14p — Tv do — H4nh philc 

QUY TRINH 

THiJ TVC: CHAM DtrT HOAT BONG KINH DOANH 

I. THANH PHAN HO SO (St, hrsyng ho so': 01 bi)) 

Thixc hien theo Quy6t dinh s6 1359/QD-UBND ngay 28/5/2018 dm Uy ban nhan dan 
tinh Binh arcing y6 viec cong bo thu tuc hanh chinh thuOc thlam quy6n giai quyet cUa 	Ke 
hoach va DAu ttr/Oy ban nhan dan cap huyen/Oy ban nhan dan cap xa tren dia ban tinh Binh 
Dtrang. 

II. QUY TRINH KIEM SOAT 

T6ng thoi gian chuan: Khong quy dinh 

STT Bo phan thu'c 
hien 

MN dung cong viec 
Thai gian 

chulin 

1 
BO phan tip 
nhanho so' va 
tra ket qua 

Xem xet thanh phAn WO so' theo Danh mix 1160sa can nOp. 

N6u 116 so' chua dAy &I: huang an trirc tiep N4 viec 1)6' 
tiic ho so'. 	 - 	,. 

N6u ho so' day du: tiep nhan, ghi bien nhan va lap phieu 
nay, chuy'en den cac ding clop sau 

-- 

2 

Phon Tai g  
chinh — Ke 
hoqch 
(CVTL) 

Nhan va ki6m tra 1)0116 so'. 

1\16u h6 so.  chua day &I: lap Van ban tra led v6 viec d6' nghi 
be) Mc ho so'[kat qua]. 

Neu ho so.  day du: 

- N6u 116 so' du dieu kien: thirc hien ChAm dirt hog dOng 
h) kinh doanh [k6t qua]. 

Trinh nguei có thAm quyL xem xet va phe duyet [ket 
qua]. 

-- 

3  

Phong Tai 
chinh — Ke 
ho4ch (LDP) 

Phong Tai 
chinh — Ke 
hoqch 
(CVTL) 

- 	, 
Xem xet va phe duyet [ket qua]. 

__ 

Dong da.'u [ket qua] cap nhat 1110114 tin theo doi,va chuyen 
[ko't qua] den BO phan tie'p nhan ho so' va tra ket qua. 

4 
BO phan tiep 
nhan ho so va 
tra k6t qua 

Doi chieu Men nhan, tra [ke't qua] cho khach hang va yeti 
• du 147 nhan. -- 

1/2 



III. BIEU MAU AP DUNG/ HO SO LUt TRU' 

STT Ten bielu mau/ ho scr 

V.  •.:, . 
'-,...t-J, Ncri hru trw,chinh 

Thai gian 
hru hien 

hanh 

1 Giay tiep nhan va hen tra ho so.  
PhOng Tai chinh —
Ke hoach 

01 nam 

2 PhiL ki6m sok qua trinh giai quy6t ho so. 
PhOng Tai chinh — 
Ke hoach 

01 nam 

3 S6 then doi WO so' 
Phong Tai chinh — Phong  
Ke hoach 

nam 

4 Bo ho so.  thu W e hanh chinh 
Phong Tai chinh — 
Ke hoach 

01 nam 

5 Th8ng bao yeti cht bo sung h6 so.  
PhOng Tai chinh — 
Ke hoach 

01 nam 

6 Van ban tra loi ve vieekhong dpidi'du Mien 
Phong Tai chinh — 
Ke hoach 

01 nam 

7 Ghi nhb viec cham dirt hoat dOng kinh doanh 
Phong TM chinh — 
Ke hoach 

01 nam 
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LONG HOA xA. HOI CHU NGHIA VItiT NAM 
DOc 14p — Tt.t. do — Hph phtic 

QUY TRiNH 

THU TUC: CAP LAI GIAY CHUNG NHAN BANG K'Y HO KINH DOANH 

I. THANH PHAN HO SO (SO luvng ha so': 01 bi)) 

Thgc hien theo Quy6t dinh s6 1359/QD-UBND ngay 28/5/2018 cila Uy ban nhan dan 
tinh Binh Duang ye yiec ding 1)6 thu tvc hanh,  chinh thuOc thAm quyen giai quy6t caa S6 Ke' 
hoqch Dau tu/Oy ban nhan dan 	huyenfOy ban nhan dan cap xa tren dia ban tinh Binh 
Duo'ng. 

II. QUY TRiNH KIEM SOAT 

Tiing thoi gian chan: 3 ngay 

STT BC) phOn thtyc 
hien 

.- 	-, 

NOi dung cling vi0 Thai gian 
chuan 

1 
BO phan tip 
nhanh6 so' va 
tra ket qua 

Xem xet thanh phAnWo so' theo Danh mix ho so can Op. 

N6u ht) so' chua day dil. huong dan tivc tip v6 yiec bt) 
Mc ht) so. 

N6u ho so day du: ti6p nhan, ghi bien nhan va lap phi6u 
nay, chuyehn Glen cac cong dop sau 

1 ngay 

Phong Tai 
chinh — K6 
ho4ch 
(CVTL) 

Neu116 so dAy du:2 

Nhan va ki6m tra bi) h6 so'. 

Neu Wo so chua dAy dii: 16p Van ban tra16i ye yiec de nghi 
too tdc WO so [ket qua]. 

• x 	, 	• - Neu ho so du dieu kien: thuc hien Cap 10 Gidy chi ng 
nhan clang V ho kinh doanh [k6t qua]. 

Trinh nguoi c6 thAm quy'L xem xet va phe duyet [k6t 
qua]. 

1 ngay 

3  

Ph6ng Tai,  
chinh — Ke 
ho4ch (LDP) 

Xem xet va phe duyet [ket qua]. 

1 ngay Phong Tai 
chinh — Ke 
ho4ch 
(CVTL) 

Dong Mu [ket qua] cap nh6t thong tin theo doi va chuyen 
[k& qua] d6n BO ph4n tip nhan ho so.  va tra ket qua. 

4 
BO ph4n ti6p 
nhan ho so va 
tra ket qua 

• • 
Doi chieu Men nhan, tra [kat qua] choldlach hang va yeu • 
cau 14.  nhan. -- 
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III. BIEU MAU AP DUNG/ HO SO MAT TRU' 

STT Ten bieu man/ ho so' 
41.‘:. -,, 	' 	' 	s.  

No'i km trifiiiinh .• 
rbi'45i gian 

 "lull hien 
hanh 

1 GiAy tiep nhan va hen tra ho so PhOng Tai chinh — 
Ke hoach 

01 nam 

2 Phieu ki6m soat qua trinh giai .quyet WO soy 
PhOng Tai chinh — 
Ke hoach 

01 nam 

3 So theo doi ho so. 	, 
PhOng Tai chinh — 
Ke hoach 

01 nam 

4 BO ho soythil tuc hanh chinh PhOng Thi chinh — 
Ke hoach 

01 nam 

5 Thong No yeu cAu b6 sung 11'6 so'
Ph6ng Tai chinh — 
Ke hoach 

01 nam 

6 Van ban tra, 161 1/' vies khong dii dieu kiC'n 
PhOng Tai chinh — 
Ke hoach 

01 nam 

Giay chirng nhan dang 1c9 hO kinh doanh 
duqc cap lai cho hO kinh doanh 

Phong Tai chinh — 
Ke hoach 

01 nam 
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CQNG HOA xA.  110I CHU NGHIA VIET NAM 
DOc 14p — Tir do — H4nh phtic 

QUY TRINH 

TUC: BANG Kf( 11(1P TAC XA 

I. THANH PHAN HO Si luvng hO so': 01 b(i) 

Thgc hi10 theo Quyect di.nh s6 1359/QD-UBND ngdy 28/5/2018 cila Uy ban nhan dan 
tinh Binh Duo'ng ve yi& cong bo thu tvc hanh chinh thuOc thArn quy'en giai quyet cua Se( Ke 
hoach va DA.ti tu/Uy ban nhan dan cap huy10/0y ban nhan dan cap xa tren dia ban tinh Binh 
Dtrang. 

II. QUY TRINH KIEM SOAT 

Tting thoi gian chuAn: 5 ngay 

STT BO phan tinyc 
MO NOi dung cong vi;ec 

Thtei gian 
chufin 

1 
BO phan tip 
nhanh6 so.  va 
tra ket qua 

Xem xet thanh phan ht) so. theo Danh nwc ho so. can nOp. 

Neu ho so.  chua day dii: huang dan trgc tip v6 vi& b6' 
Mello so'. 

N'6u ho so dAy du: tiep nhan, ghi bien nhan va lap phieu 
nay, chuy'L d6n cac cong doan sau 

1 ngdy 

2 

Ph6ng Tai 
chinh — Ke' 
hoach 
(CVTL) 

Nhan va ki6m trabO ht) so'. 

N'6u he) so chua clay dii: lap Van ban tra 1.6i .‘," vie:c a nghi 
b6 Mc h6 so'[ket qua]. 

Neuhb so' day du: 

- Nauh6 sa dudiL kin: thgc hienDang Ic)',  hcyp tac xa 
[ket qua]. 

. 
Trinh ng1r6i có tham quyen xem xet va phe duyet [ke't 
qua]. 

3 ngay 

3  

PhOng Tai,  
chinh — Ke 
hoach (LDP) 

Xem xet va phe du3* [ket qua]. 

DOng cidu [ke't qua] cap nhat thong tin theo doi va chuyen 
[ke't qua] den BO phan ti6p nhan ho so' va tra ket qua. 

1 ngay PhOng Tai,  
chinh — Ke 
hoach 
(CVTL) 

4 

A 	. A BO phan tip 
'` 

nhan ho so.  va 
tra k6t. qua 

Doi 
	. • 	. 	A  

• chieu bien nhan, tra [Ica qua] cho khach hang va yeu 
call ky' nha.n. -- 
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III. BIEU MAU AP DUNG/ HO SO LUt TRU' 

STT Ten bleu man/ lit, so' 

. .,. ... t,-,. - 
Noi Inv tefi chinh 

Thiri gian 
kru hien • 

1 GiAy tiep nh4n va hen tra ho so.  Phong Tai chinh — 
hooch 01 namKe 

2 Phieu hem sok qua trihh giai quy6t ho so. Pheng Tai chinh — 
Ke hoach 01 nam 

3 Sotheo dOi ho so' Phong Tai chinh — 
Ke hooch 01 nam 

4 BO ho so.  thu tvc hanh chinh Phong TM. chinh — 
Ke hooch 01 nam 

5 Thong bao yeu du b6 sung ho so' Phong Tai chinh — 
Ke hooch 01 nam 

6 Van ban tra 16i .‘,' viec khong du diL kien PhOng TM. chinh — 
Ke hooch 01 nam 

7 GiAy chirng nhan danwkSih9p Mc xa Tai chinh — Ph6ng 
Ke hoach 01 nam 
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LONG HOA XA HOI CHU NGHIA VIET NAM 
DO 14p — Tty do — I-I4nh phtic 

QUY TRINH 

THiJ TUC: Dang 147 thanh 14p chi nhanh, van phong d4i dien, dia diem kinh 
doanh ciia hyp tic la 

I. THANH PHAN HO SO (Si; luvng ho so': 01 130) r. 

Thuc hiOn theo Quy6t dinh so 1359/QD-UBND ngay 28/5/201,8 dm Oy ban nhan dan 
tinh Binh Duang v6' vi& ding bt) 	tuc hanh chinh thuOc thAm quyen giai quy6t dm So.  Ke 
ho4ch va Dau ttr/Oy ban nhan dan cap huyOn/Oy ban nhan dan cap xft tren dia ban tinh Binh 
Duang. 

II. QUY MINH KIEM SOAT 

Ttong thtri gian chan: 5 ngay 

STT Bo ph4n thirc 
hien 

Ni dung ding vi0 
Thai gian 

chufin 

1 
BO phan tip 
nhany) so va 
tra ket qua 

Xem xet thanh phh.n hii so theo Danh mix he) so. din nOp. 

Neu Wo so chtra day du: huang dan--trt,p tip v6 vi& b6 
Mello so. 

Neu h6 so day du: tip nhan, ghi bien nhan va lap phieu 
nay, chuy6n den cac cong doqn sau 

1 ngay 

2 

Phong Tai 
chinh — Ka 
ho4ch 
(CVTL) 

Nhan va ki6m tra bO hi) so. 

Neu he) so chua day dii: lap Van ban tra loci v6' v* d6' nghi 
b6' tdc ht) so [ket qua]. 

N6u he) so day dfl: 

- Neuh6 so dudiL kiOn: dive hiOn Dang 14/ thanh lap 
chi nhanh, van phong d4i dilen, dia diem kinh 
doanh cila h9p tac xd [kat qua]. 

Trinh ngued c6 thAm quy6'n xem xet va phe duyOt [ke't 
qua]. 

3 ngay 

3  

Phong Tai 
chinh — IC6 
ho4ch (LDP) 

Xem xet va phe duyOt [ket qua]. 

1 ngay Phong Tai,  
chinh — Ke 
ho4ch 
(CVTL) 

Dong dau [ket qua] capnhat thong tin theo doi,va chuyen 
[ket qua] den BO phan tiep nhan he) so va tra ket qua. 

4 
BO phan ti6p .• 
nhan ho so' va .  
tra ket qua 

Doi chieu Nen nhan, tra [ket qua] cho khach hang va yeti • 
caulgi nhan. -- 
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III. BIEU MAU AP DUNG/ HO SO LIAJ TRU' 

STT Ten bre'u mau/ 116 so' 

- , 	- 

— 
Noi liru frit chinh 

 TWA gian 
lu'u hien 

hanh 

1 GiAy tip nhan va hp tra 116 so. Pilot-1g Tai chinh — 
Ice hooch 01 nam 

2 PhiL ki6m sok qua trinh giai quye't he) so. Phong Tai chinh — 
Ke hoach 

01 nam 

3 St) theo doi WO so.  Phong Tai chinh — 
Ke hoach 

01 nam 

4 BO 116 soy dill tvc hanh chinh Phong TM chinh — 
Kid hoach 

01 WAIT' 

5 'Thong bao yeu cau bo sung ho so. Phong Tai chinh — 
Ke hoach 

01 nam 

6 Van ban tra lai v6' vi& khong clic  ii dieu kin Tai chinh — 
Kid hoach 

01 nam 

7 
Giay chdng nhan gang k3',  chi nhanh, van phong 
doi dien, dia. diem kinh doanh dm 
h9p tac xa Ke hoach  

Phong Tai chinh — 01 nam 

a 
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LONG HOA XA HOI CHU NGHIA VIET NAM 
DOc 14p — Ty' do — Hph phtic 

QUY TRINH 

THU TUC: Bang 147 thay dOi ten, dia chi try so' chinh, ngenh, nghe san xuac t, kinh 
doanh, von dieu le, nguo'i d4i dien theo Oaf, 1u4t; ten, dia chi, ngtroi 

d4i din chi nhanh, van phong d4i din ciia hem tac xa 

I. THANH PHAN HO SO (SO' ltryng ho so': 01 bO) 

Thgc hien theo Quye't dinh s6 1359/QD-UBND ngAy28/5/2018 cua Uy ban nhan dan 
tinh Binh Duang v&• viec cong b6 thu tvc hanh chinh thu'Oc thAm quy'en giai quy6t cua So' K6 
ho4ch va D'Au tix/Uy ban nhan dan cap huy41/0y ban nhan dan cap xa tren dia ban tinh Binh 
Dixon& 

II. QUY TRINH KIEM SOAT 

Ttmg thoi gian chuAn: 5 ngay 

STT Bo ph4n thuic 
10n A Mil dung cong 	O Thai gian 

chuan 

1 
BO pha.'n tiep 
nhan ho so' va 
tra ket qua 

Xem xet thanh ph'an h1') so' theo Danh mvc he) sa an nOp. 

N6u h6 so' chua day &I: huong an trvc tiep v 'd vi'& b6 
Mc ht) so.. 

Neu ho sa day diu tiep nhan, ghi bien nhan va rap phi6u 
nay, chuy6n den cac ding clop sau 

1 ngay 

2 

Phong Tai 
chinh — K6 
ho4ch 
(CVTL) 

Nhan va ki6m trabO ho so'. 

Neu ho sor chua * dii: lap Van ban tra lad v'e v* de nghi 
b6 tut h6 so' [kit qua]. 

Neu 116 so.  day dil: 

- Neu ho sa du dreu ki.4.: thgc hien Wang 1(3'T thay dt)i ten, 
dia. chi tru so.  chinh, nganh, nghe san xuat, kinh 
doanh, von di'eu l'& nguo'i d4i di41theo phap luat; ten, 
dia chi, nguOi d4i din chi nhanh, van phong dai din dm 
h9p tac xa [1t qua]. 

Trinh nguo'i co thdm quyen xem xet .NT , . phe duyt [ket 
qua]. 

3 ngay
, 

  

3  

Phong Tai,  
chinh — Ke 
ho4ch (LDP) 

Xem xet va phe du)4t [ket qua]. 

1 ngay Phong Tai,  
chinh — Ke 
ho4ch 
(CVTL) 

Dong dau [kat qua] cap nhat thong tin theo doi,va chuyen 
[ket qua] den BO phan tiep nhan ho so' va tra ket qua. 

I/2 



STT 
BO phlin thu.c 

hien 
'-`:'',. 	' 	' 	.. 

Noi dung ding viec 	. 	. , 	, a, ' 

.., 	.,.% 

• 
Thai gian 
' .chuan 

4 
BO phan ti6p 
nhan ho so.  va 
tra ket qua 

Doi chie"u bien nhan, tra [ke't qua] cho khach hang ii.a. 'yeu 
a 	- 

cau Vnhan. 

' ' 	-- 

III. BIEU MAU AP DUNG/ HO SO LU'U TRU' 

STT Ten Win man/ ho so' Noi luau tar chinh 
Th?ri gian 
lu'u hi0 

hanh 

1 GiAy tip nhOn va hen tra ht) so. PhOng Tai chinh - 
Ke hooch 

01 nam 

2 Phi6u ki6m soat qua trinh giai quy6t 116 so. Phong TM chinh - 
Ke hoach 

01 nam 

3 Se') theo doi h6 so. 	' 
Phong Tai chinh - 
Ke hooch 

01 nam 

4 BO 116' so.  thil tic hanh chinh 
PhOng Tai chinh -
Ke hoach 

01 nam 

5 Thong bao yeu au b'CS sung he) so. 
Phong Tai chinh - 
Ke hoach 

01 nam 

6 Van ban tra 1Oi 1,4 viec khong du dreu kien 
Ph6ng Tai chinh - 
Ke hoach 

01 nam 

7 Gi'ay chirng nhan clang 1(-3'T hop tat xd 
PhOng Tai chinh - 
Ke' hoach 

01 nam 

4. 
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CQNG HOA X,A.119I CHU NGHIA VIET NAM 
DOc lap r= Tv do — 11#nh phtie 

QUY TRINH 

THU TUC: DANG la KM 	TAC x A CHIA 

I. THANH PHAN HO SO (SO luvng ho so': 01 b(I) 

Thgc hien theo Quye't dinh se; 1359/QD-UBND ngay 28/5/2018,  dm Uy ban nhan dan 
tinh Binh Duang viec cong 1)6 	tuc hank chinh thuOc tham quyen giai quyet cua So' K6 
hoach va Dau tu/Uy ban nhan dan cap huyen/Uy ban nhan dan cap xa ten dia ban tinh Binh 
Drnmg. 

II. QUY TRINH MEM SOAT 

Tiing thoi gian chuAn: 5 ngay 

BO ph4n thirc STT NOi dung Ong viecMO 
Thai gian 

chufin 

1 
BO phan tiep 
nhan ho sa va 
tra kei qua 

Xem xet thanh phalli-lb so' theo Danh mix h'6 sa an nOp. 

N6u ht) so' chua day dii: huong clan trgc tiep v6 viec 1)6' 
tile h6 sa. 

Neu ho so' day du: tiep nhan, ghi bien nhan va lap phieu 
nay, chuy& den cac c6ng down sau 

1 ngay 

2 

Phon Tai g  
chinh — Ke 
hoach 
(CVTL) 

Nhan va ki6m tra b"9 ht) so'. 

Neu he) so' chixa day dii: lap Van ban tra lei v6' viec de nghi 
1)6 tut WO so' [ket qua]. 	.. 	,. 

Neuho so' day di': 

- N6u ho so' dudiau kien: thtic hien Wang 14 khi hqp tac 
xa chia [1tht qua]. 

Trinh nguoi co thAm quy6n xem xet va phe duyet [k6t 
qua]. 

3 ngay 

3  

Phong Tai 
chinh — Ke 
hoach (LDP) 

Xem xet va phe duyet [k6t qua]. 

1 ngdy Phong Tai,  
chinh — Ke 
hoach 
(CVTL)  

Dong dau [ket qua] cap nhat thong tin theo dol,va chuyen 
[k6t qua] d6n BO phan tiep nhan h6 so.  va tra ket qua. 

4 
B4) phan tiep 
nhan ho sa 
tra ket qua tau

va  Do'i chieu Wen nhan, tra [ket qua] cho khach hang va. yeu 
l4 nhn. -- 
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III. BIEU MAU AP DUNG/ HO SO LUV TRU' 

STT - 

, 

A Ten bieu maul ho so.  
*.. 

Noi MI frit chinh 
i Thai gian 

liru MO 
hanh 

1 Giay tiep nhan va hen tra ho so.  
Phong Ili chinh — 
Ke hoach 

01 nam 

2 Phi6u ki6m soat qua trinh giai quy6t ho so.  
Phong Tai chinh — 
Ke hoach 

01 nam 

3 S'o' theo clOi 116 so.  
Phong Tai chinh — 
Ke hoach 

01 nam 

4 BO ho sa thil tijc hanh chinh 
Phong Tai chinh — 
Ke hoach 

01 nam 

5 Thong hao yeu chu ho sung ho sa - 01 Phong Tai chinh —
Ke hoach 

nam 

6 Van ban tra led ve viec khong dil di'du kien 
Phong Tai chinh — 
Ke' hoach 

01 nam 

7 Gi'Ay chirng nhan gang 14 hod tac xa 
PhOng Tai chinh — 
Ke hoach 

01 nam 

a 

A 
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LONG HOA x),-  HOI CHU NGHIA VIET NAM 
• ElOc 1;ap — Tty do — Hanhphtic 

tArit-i-‘ 9\ 
-119 QUY TRINH - 

THU TUC: DANG 	HOP TAC XA TACH 

I. THANH PHAN HO SO luyng ho sol 01 bii) 

Thgc hi1On theo Quyet dinh s6 1359/QD-UBND ngay 28/5/2018 dm Uy ban nhan dan 
tinh Binh Ducmg ve vi& cong b6 thu tuc hanh chinh thuOc thAm quy'dn giai quy6t cua SCY 106 
hoach va D'au ttr/Uy ban nhan dan cap huyOn/Uy ban nhan dan cap xa tren dia ban tinh Binh 
Dtrang. 

II. QUY TRiNH KIEM SOAT 

Tiing thoi gian chuAn: 5 ngay 

STT 
BO phan thyc 

hien Ni dung cong yqc, 
Thoi gian 

chuan 

1 
BO phan tiep 
nhan hoso' va 
tra kat qua 

Xem xet thanh phAn lit) so' theo Danh mgc ho so' can n'Op. 

N6u he) so' chixa dAy du: Inrang clan trgc flap NT&' viOc b6 
Mc ho so'. 

Neu ho so.  day du: Up nhan, ghi bien nhan va lap plueu 
nay, chuy6n d6n cac cong clop sau 

1 ngay 

2 

Phong Tai 
chinh — Ko' 
hoach 
(CVTL) 

Nhan va ki6m tra No ht) so'. 

N6u he) so' chua day du: lap ran ban tra len v6 viOc a nghi 
be) tdc he) so.  [kat qua]. 

Neu ho so' dAy db.: 

- Neu ho so' du diL kiO'n: thgc hi'On Dpg 4 khi hop tac 
xa)  tach [k6t qua]. 

Trinh ngtroi c6 thAm quyen xem xet va phe du)* [1(6t 
qua]. 

3 ngay 

3  

Ph6ng Tai,  
chinh — KC 
hoach (LDP) 

Xem xet va phe duy'Ct [Icet qua]. 

1 ngay Ph6ng Tai 
chinh — la 
hoach 
(CVTL) 

Dong du [ket qua] cap nhat thong tin theo dOi,va chuy6n 
[lce't qua] d6n BO phan tic'p nhan ho so.  va tra k& qua. 

4 

. A BO phan tiep 
nhan ho so' 
tra k& qua 

D6i chi6u Men nhan, tra [ket qua] cho Ithach hang va you 
• 

(, :au k ")./ nhan. 	 b ..  
-- 
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III. BIEU MAU AP DUNG/ HO SO WV TRU' 

STT Ten bi.tu maul hO so' Noi hru,trifchinli, 
,,  

Tho'i gian 
lint hien 

 hanh 

1 Gidy tiep nhan va hen tra ho so Phong Tai chink — 
Kec  hoach 

01 nam 

2 PhiL ki6m soat qua trinh giai quy6t ho soyPhong Tai chink — 
Ke hoach 01 nam 

3 S6 theo cloi. ho so' 	., 	- Ph6ng Tai chink — 
Ke hoach 01 nam 

4 BO ho so.  thu tic hanh chink Phong Tai chink — 
Ke hoach 

01 nam 

5 Thong bap yeu cAu bo' sung ht) so.  Phong Tai chink — 
Ke hoach 01 nam 

6 Van ban Ira 16.i \/‘ vi& khOng du dietki.4t Phong Tai chink — 
Ke hoach 01 nam 

7 Gild)/ chl'Ing nhan 'Tang 1(-5,  hon the xa Phong Tai chink — 
Ke hoach 

01 nam 

a 

4 
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CQNG HOA XA,. Ho' CHU NGHIA VIET NAM 
We 14p — Tv do —1-14nh phtic 

QUY TRINH 

THU TIJC: DANG KY KHI HOOP TAC XA HCIP NHAT 

I. THANH PHAN HO SO (Soi limn lit, so': 01 bli) 

Thgc hien theo Quyect dinh so 1359/QD-UBND ngay 28/5/2018 cila Uy ban nhan dan 
tinh Binh Ducmg ye \dee cong 1)6 thu tix hanh chinh thuOc thAm quyL giai quy6t dm So.  K6 
hoach ya D'Au ti.r/U y ban nhan dan cap huyen/Oy ban nhan dan cap xa tren dia ban tinh Binh 
Drnmg. 

II. QUY TRINH KIEM SOAT 

TOAng thoi gian chuan: 5 ngay 

STT BO ph4n thvc 
MO N Thai (li dung c8ng viec gian 

chuan 

1 
BO phan tip 
nhanho so' ya 
tra ket qua 

Xem xet thanh phAn WO so' thco Danh mix h6 so' can nap. 

Neu 116 so' chua dAy dii: hurting dan true tip y.6 \dee 1)6 
tile ho so'. 

Neu ho so' day du: tiep nhan, ghi Wen nhan va lap phieu' 
nay, chuy n den cac cong doan sau e 

1 ngay 

2 

PhOn Tai g  
chinh — K6 
hoqch 
(CVTL) 

Nhan ya ki'e'm tra b1913.6 so'. 

Neu Wo so' chua &Ay dii: lap Van ban tra loi v6' yiec de nghi 
be) tdc ho so' [ket qua]. 

Neuhoso.  ay du: 

- Neu ho so' &I dielu kien: thg 	k c hien Wangkhi h9p tac 
xa hgp nhat [ket qua]. 

Trinh nguoi có thAm quyen xem xet ya phe duyet [ket 
qua]. 

3 ngay 

3  

Phong Tai 
chinh — Ke 
hoach (LDP) 

Xem xet Ira phe duyet [kat qua]. 

_ 	.. 	. 	_..... 
1 ngay Ph6ng Tai 

chinh — K6 
hoach 
(CVTL) 

DOng d'Au [ket qua] cap nhat thong tin theo dOiya chuye'n 
[ket qua] den BO phan ti6p nhan ho so' ya tra ket qua. 

4 

. A BO plwi tiep 
nhan ho so.  ya 
tra ket qua 

Doi chiL bien nhan, tra, [ke't qua] cho khach hang ya, yeu • cau 1ky nhan. -- 

1/2 



III. BIEU MAU AP DUNG/ HO SO LUt TRU' 1 /4 ' 

STT Ten bi.'e'u man/ ho so' 

_ 	;: 	‘ 	f."' 
. 	= 

No'i lull tre chinh 
.,,.,, 	e 

' 	Thai gian 
hru hi0 

hanh 

1 Gidy tiep nhan va hen tra. WO so Phong Tai chinh — 
Ke hoach 01 nam 

2 Phi6u ki.6 sok qua trinh giai quye't h6 so Phong Tai chinh — 
Ke hoach 01 nam 

3 S6 theo doi ho so' . Phong Tai chinh — 
Ke hoach 01 nam 

4 BO h6 so thil tue hanh chinh PhOng Tai chinh — 
Ke hoach 01 nam 

5 Thong bao yeu cau 1)6 sung bb so PhOng TM chinh — 
Ke hoach 01 nam 

6 Van ban tra loi v6' vicekhong du di'eu kicn Phong Tai chinh — 
Ke hoach 01 nam 

7 Gib chirng nhan Bang 14/ hgp tac xa Phong Tai chinh — 
Ke hoach 01 nam 

2/2 



LONG Hem. xx HOI CHU NGHIA VIET NAM 
Diic 14p — Tty do — H4nh pink 

QUY TRINH 

THU TUC: BANG Kc( KHI HOOP TAC X.A.-  SAP NHAP 

I. THANII PHAN HO SO (S6 lacing ho so': 01 b(1) 

Thgc hien theo Quy6t dinh s6 1359/QD-UBND ngay 28/5/2018 cua Uy ban nhan dan 
tinh Binh Duo'ng ve viec cong bo thit ttic hanh.,  chinh thuOc tham quyen giai quyet dm S6 K6 
hoach va Dau tu/Uy ban nhan dan cap huyen/Uy ban nhan dan cap xa ten dia ban tinh Binh 
Ducmg. 

II. QUY TRINH KIEM SOAT 

TCing thoi gian chuan: 5 ngay 

STT BO ph4n time 
hien chufin 

Niii dung cong viec 
Th?ri gian 

1 
BO phan tip 
nhan,ho so' va 
tra ket qua 

Xem xet thanh phttn 116 so' thco Danh imic h6 so' can nOp. 

Neu 116 so' chixa ay du: htiong can trgc tip v6 viec b6 
Mc WO so'. 

N6u1-1.6 so' daydit: ti'ep nhan, ghi Men nhan va lap phiL 
nay, chuy6n den cac cong clop sau 

1 ngay 

2 

Phong Tai 
chinh — K6 
hoach 
(  CVTL) 

Nhan VA ki6m tra WO he) so'. 

Neu h6 so' elm. day dit: lap Vat ban tra loci v6% viec de nghi 
bo tdc ho so' [ket qua]. 

Neu 116 so' day (HE 

- Ne'u h'6 so' du di.  6u kien: dip hien Dang14 khi h9p tac 
xa sap nhap [1(6-1 qua]. 

Trinh ngt.r6i c6 thAm quy6n xem xet va phe duyet [ke't 
qua]. 

3 ngay 

3  

Ph6ng Tai,  
chinh — Ke 
hoach (LDP) 

Xem xet va phe duyet [ket qua]. 

1 ngay Ph6ng Tal,  
chinh — Ke 
hoach 
(CVTL) 

Dong da."11 [ket qua] cap nhat thong tin theo Mi va chuyen 
[k6t qua] den BO phan tip nhan  ho so' va tra ket qua. 

4 
BO phap. tiep 
nhan ho so.  va 

ket qua 
du 14/ nhan.tra 

DOi chi6u bien nh4n, Ira [lc& qua] cho khach hang va yeti 
• -- 

1/2 



III. BIEU MAU AP DUNG/ HO SO LU'U TRU' 

STT Ten bieu maul ho so' 

... 
• 
.
'` 

Noi hru tar chinh 
4ir - 	. 

: TOM gian 
, 	liru hien 
 hanh 

1 Gidy tiep nhan va hen tra ho so. Phong Tai chink — 
Ke hoach 01 nam 

2 Phi6u ki6m soat qua trinh giai quy6t ho so. Phong Tai chink — 
Kec  hoach 01 nam 

3 S6 theo &Si hoso.  Phong Tai chit-1h — 
Ke hoach 01 nam 

4 BO ho so. -alb'. tvc hanh chink Phong Tai chink — 
Ke hoach 01 nam 

5 Thong bao yeu cau b6 sung ho so Phong Tai chink — 
Ke hoach 01 nam 

6 Van ban tra lei v6 viec khong dudi'eu kin Phong Tai chink — 
Ke'. hoach 01 nam 

7 Gidy chimg nhan clang k9 hop tac xa Phong TM chinh — 
Ke hoNh 01 nam 

2/2 



LONG HOA XA HOI CHU NGHIA VIET NAM 
DOc 14p — Ty do — 11#nh phtic 

QUY TRINH 

THU TUC: CAP LAI GIAY CHUNG NH1AN BANG K.k 119'13  TAC XA. (Kin BI MAT) 

I. THANH PHAN HO SO (Ssi hrvng ho so': 01 bi)) 

Thirc hien theo Quyect dinh s6 1359/QD-UBND ngay 28/5/2018 dm Uy ban nhan dan 
tinh Binh Duang v'e viec tong bo thu Ale hanh chinh thuOc thAm quy6n giai guy& cua SO Ke 
hoach va Dau tgrit.'Jy ban nhan dan cap huyen/Oy ban nhan dan cap xa tren dia ban tinh Binh 
Dtrang. 

II. QUY TRINH KIEM SOAT 

Tiing thoi gian chuAn: 5 ngay 

STT WI phlan thvc Noi dung ding viec  
Thoi gian 

1 
BO phan dap 
nhanh6 so' va 
tra ket qua 

Xem xet thanh ph'an 116 so' theo Danh mgic he) so' can nev. 

Neu WO so' chixa dAy dii: huang dan trirc tiep ye viec be 
Mc he so'. 

Neu ho so' dayda: tiep nhan,  ghi hien nhan va lap phieu 
nay, chuyen den cac ding doan sau 

1 ngay 

2 

• 

Phon Tai g 	, 
chinh — Ke 
ho4ch 
(CVTL) 

Nhan va ki6m tra 1)19 he so'. 

Neu he so' chgra day dil: lap Van ban tra loi ye viec de nghi 
b6 tdc ho so' [ket qua]. 

Neu he so' day dU: 

- N6u h6 so.  du diL kien: thirc hien Cap,lai giAy chirng 
nhan dang14.  h9p tac x'd (khi bi mat) [ket qua]. 

Trinh ngtroi c6 film quyen xem xet va phe duyet [ket 
qua]. 

3 ngay 

3  

PhOng Tai,  
chinh — Ke 
hoach (LDP) 

Xem xet va phe duyet [ket qua]. 

..._ 	.........“.1”.1NO”.1...1.1.1.11.11.01.1..1.11101111111.011.........0.10.4.11.....M 	 .... 	. 	... 	.. 

1 ngay Phong Tai,  
chinh — KO 
ho4ch 
(CVTL) 

Dong ddu [k6t qua] Cap nhat thong tin theo MI va chuy6n 
[& qua] den BO phan tiep nhan he so' va tra ket qua. 

4 
BO phan tiep 
nhan 116 so' va 
tra ket qua 

Doi chieu bien nhan, tra [ket qua] cho khach hang va yeu • ea u 14/ nhan. -- 

1/2 



III. BIEU MAU AP DUNG/ HO SO Urn TRU 

STT Ten bi.6u man/ hO su 

f 	• 

I, 	• 

No'i hru frit chinh 
- AM gian 

lu'u hien 
hanh 

1 Gidy tiep nhan Ira hen tra ho so Phong Tai chinh — 
Ke hoach 

01 nam 

2 Phi6u kiem soat qua trinh giai quy6t ho so Phong Tai chinh — 
Ke hoach 01 nam 

3 Se) theo dal ho so' Phong TM chinh — 
Ke" hoach 01 nam 

4 Bo ho so thu tvc hanh chinh Phong Tai chinh — 
K6 hoach 

01 nam 

5 Thong bao yeu cau b6 sung WO sa Phong Tai chinh — 
Ke hoach 

01 nam 

6 Van ban tra led v'e viec khong du.diL kien Phong TM. chinh — 
Ke hoach 

01 nam 

7 Gidy chirng nNn. gang 14 hop tac xa 
Phong TM. chinh — 
Ke hoach 

01 nam 

2/2 



ONG HOA XA HQI CHU NGHIA VIET NAM 
DOc lap — Tir do — H4nh phtic 

QUY TRIM 

THU TUC: CAI) lai giAy chfrng nhan cling IV chi nhanh, van phong dai din hop tac xa 
(khi bi mat) 

I. THANH PHAN HO SO (Si) luvng ho so.: 01 b(i) 

Thirc hien theo Quy& dinh so 1359/QD-UBND ngay 28/5/2018 cua 0-y ban nhan dan 
tinh Binh Dtrang ve viec cong b6 thu tpc hanh,  chinh thuOc thArn quyen giai guy& 	So'Ke 
hoach va Dau ttrty ban nhan dan cap hu3ikri/0 y ban nhan dan cap xa teen clia ban tinh Binh 
Throng. 

II. QUY MINH KIEM SOAT 

Tong thoi gian chuAn: 5 ngay 

STT BO ph0 thvc 
hien chufin 

Ni,li dung cling vi?c Thei gian 

1 
BO phan tik. 
nhan,h6 sot va 
tra ket qua 

Xem xet thanh phan WO so' theo Danh mkic Wo so' an nOp. 

1\16u h6 so' chtra day clii: huang din trirc ti.4 v'6' vi'&13.6 
Mc Wo so'. 

Neu ho sot day dii: flap nhan, ghi bien nhan va lap phieu 
nay, chuy6n den cac cong down sau 

1 ngay 

2 

Pheng Tai, chinh — Ke 
hoach 
(CVTL) 

Nhan va ki6m tra b0 hi) so'. 

N'LliC5 so' chtra clAy di: lap Van ban tra lei v.6 vi& d nghi 
b'O' tdc lit) so' [lc& qua]. 

Neu ho so'  day du: 

- Neu h'6 so' du. dieu kikn: thgc hikn Cdp lai gi'Ay chang 
nhan clang k9 chi nhanh, van phong dal dien hop tac xa 
(khi bi. mat) [ket qua]. 

Trinh ngtroi có thAm quy'L xem xet va phe duy't [kk 
qua]. 

3 ngay 

3  

Phong Tai 
chinh — K'e 
hoach (LDP) 

Xem xet va phe duyiet [k6t qua]. 

1 ngay PhOng Tai 
chinh — Ke 
hoach 
(CVTL) 

Dong dal. [ket qua] cap nhat thong tin theo doi,va chuye'n 
[ket qua] den BO phan tiep nhan ho so' va tra. ket qua. 

4 
BO phap. tiep 
n11.4n ho so.  va 
tra ket qua 

Doi chiL bien nhan, tra ket qua] cho khach hang va yeu • 
&lig./ nhan. -- -- 

1/2 



III. BIEU MAU AP DUNG/ HO SO LU'U TRU' 

STT Ten bile'ti man/ 114 so' 
- 

Noi liru trik chinh 
°TWA gian 
lu'u hien 

hanh 

1 Gi'Ay tiep nhan va hen tra ho so. 
Phong Tai chinh — 
Ke ho4ch 

01 nam 

2 Phieu kiem sok qua trinh giai quyect ho so 
PhOng Tai chinh — 
Ke hoach 

01 nam 

3 S6 theo dbl. hi) so.  
Phong Tai chinh — 
Ke ho4ch 

01 nam 

4 BO hoso thil tvc hanh chinh 
Phong Tai chinh — 
Ke ho4ch 

01 nam 

5 Thong bao yeu cau bo sung ho so 
Phong TM chinh — 
Ke hoach 

01 nam 

6 Van ban tra lei v'e viec khong du.di'eu kien 
Phong Tai chinh — 
K.6 hoach 

01 nam 

701 Cady ch(rng nhan clang kj/ chi nhanh, van phOng 
dai di'en h9p tac xa. 

PhOng Tai chinh — 
K6 hoach 

Warn 

2/2 



LONG HOA xA. HOI CHU NGHIA VIET NAM 
DOc 14p — Tir do — H4nh phtic 

QUY TRINH 

THU TUC: Cap 1#i giAy chfrng nkan Tang 147 hop tic xä (khi bi hir Wing) 

I. THANH PHAN HO Si (St; 'Arcing ht) so': 01 NI) 

Thgc hien theo Quy6t dinh so 1359/QD-UBND ngay 28/5/2018 dm Uy ban nhan dan 
tinh Binh throng v'e vi& cong bo thit tgc hanh chinh thuOc thAm quy'en giai guy& cila Su Ke 
hoach va Dau tu/Uy ban nhan dan cap huynit.'Jy ban nhan dan cap xd ten dia ban tinh Binh 
Duong. 

II. QUY TRINH KIEM SOAT 

Tiing th?ri gian chan: 5 ngay 

STT BO phan thvc 
MO MN dung cling AO Th?ri gian 

chuan 

1 
BO phan tiep 
nhan ho so' va 
tra ket qua 

Xem xet thanh phAn Wo so' theo Danh Inge ht) so' can Op. 

N6u ho so.  chua day dit: htrOng dan trgc tiep v6 viiec b6' 
tile hO so'. 

Neu ho so. day ,du: tiep nhan, ghi bien nhan va lap phie'u 
nay, chuy6n an cac cong doan sau 

1 ngay 

Ph6ng Tai 
chinh — K6 
hoach 
(CVTL) 

Neu h6 so' day du:2 

Nhan va ki6m tra bO h6 so'. 

Neu ho so' chua day dir: lap Vgn ban tra 1M v6 vikc (16' nghi 
b6 tic ho so' [ket qua]. 

- Neu ho so.  dudial.' kikn: thixc hikn Cdp lai gidy chimg 
nhan clang 14 hop tac xal (khi bi hix hong) [ket qua]. 

Trinh nguoi c6 thAm quy6n xem xet va phe duy4 [k6t 
qua]. 

3 ngay 

3  

Phong Tai 
chinh — Ke 
hoach (LDP) 

Xem xet va phe duy4 [ket qua]. 

1 ngay Phong Tai 
chinh — K6 
hoach 
(CVTL) 

Dong d'Au [kat qua] cap nhat th6ng tin theo dOi va chuyen 
[ket qua] an BO phan tiep nhanh6 so va tra ket qua. 

4 
BO phan tiep 
nhan ho so.  va 
tra ket qua 

}Ai chi6u Men nhan, tra ket qua] cho khach hang va yeu • cauk3",  nhan. -- 

1/2 



• III. BIEU MAU AP DVNG/ HO Si LIX TRiY 

STT Ten biiu mAut hO so' 

. 

Noi lulf.trir chinh 

. 	 . r 

Thai gian 
tru hien 

hanh 

1 Giay tiep nhan va hen tra ho so' Phong TM chinh — 
Ke hoach 

01 nam 

2 Phieu ki .eAm. soat qua trinh giai quyet ho so' Phong Tai chinh — 
Ke hoach 01 nam 

3 So theo  do ho so.  Phong Tai chinh — 
Ke hoach 01 nam 

4 Bo' ho so.  till) tt.ic hanh chinh Phong TM chinh — 
Ke hooch 

01 nam 

5 Thong 	bao yeu cau 1)6 sung ho so' Phong Tai chinh — 
Ke hooch 

01 nam 

6 Van ban tra lei ye viec khong dil ctieu kien Phong Tai chinh — 
Ke hooch 01 nam 

7 Giay chung nhan ( clang47 h9p tac xa. 
Phong Tai chinh — 
Ke hoach 

01 nam 

2/2 



LONG HOA xx Hoi CHU NGHIA VIET NAM 
Doc 14p — Tv do — 11#nh phtic 

QUY TRINH 

 

THU TUC: CAp lai giAy chfrng nh4n clang 14 chi nhanh, van phong dai din hop 
tac xi (khi bi hu' hong) 

I. THANH PHAN HO SO (Sii hryng ho so.: 01 WO 

Thuc hien theo Quy6t diny so 1359/QD-UBND ngay 28/5/2018 dm Uy ban nhan dan 
tinh Binh Dixong ve viec ding bo thil tuc hanh chinh thuOc tham quyen giai quyet cila So.  Ke 
ho4ch va Dau tu/t.'Jy ban nhan dan cap huy'en/ty ban nhan dan cap xi tren dia ban tinh Binh 
Duong. 

II. QUY TRINH KIEM SOAT 

Tiing thOi gian chuan: 5 ngay 

Bo ph4n thirc STT Niii dung cong viechi?n 
Thai gian 

chufin 

1 
BO phap tiecp 
nhan ho so.  va 
tra kat qua 

Xem xet thanh phAn h6 so.  theo Danh ing.c he) so can nOp. 

Neu he) so ehua aly du: liming dan true tier) v6 viec 1)6 
Mc hid so.. 

N6u ho so day dil: ti6p nhan, ghi bien nhan va lap phi6u 
nay, chuy6n den cac cong dop sau 

1 ngay 

Phong Tai 
chinh — K6 
ho4ch 
(CVTL) 

Neu he) so.  day du:2 

Nhan va kie'm tra bi) ho so.. 

Neu h6 so chua d'Ay dil: lap Van ban tralOi v'd viec d nghi 
bo Mc he) so.  [ket qua]. 

- Neu hoso du dieu kien: dux hien Cap 10 giay chi mg 
nhan ding 14T h9p tac xi. (khi bi hix hong) [ket qua]. 

Trinh ngued co thAm quy6n xem xet va phe duyet [k6t 
qua]. 

3 ngay 

3  

Phong Tai,  
chinh — Ke 
ho4ch (LDP) 

Xem xet va phe duyet [ke't qua]. 

1 ngay Phong Tai,  
chinh — Ke 
hog.ch 
(CVTL) 

Dong clau [ket qua] cap nhat thong tin theo doi va chuyen 
[k6t qua] den B '9 phan tip nhan ho so va tra ket qua. 

4 
BO phan tiep „ 	), 	, nhan ho so.  va 
tra ket qua 

• . • 
Doi chieu bien nhan, tra ket qua] cho khach hang va yeu • eau k9 nhan. -- 

1/2 



III. BIEU MAU AP DUNG/ HO SCi LIM TRU' 

STT Ten bi6u mAu/ 11.4 so' No'i liru frit chinh 
Thal. gian 
lu'u hien 

hanh 

1 Gidy tiep nhan va hgn tra ho so. Phong Tai chinh — 
Ke hoach 

01 nam 

2 Phi6u ki6m sok Ph6ng qua trinh giai quyet ho so. TM chinh — 
Ke hoach 

01 nam 

3 S6 theo d'Oi WO so.  
Phong Tai chinh — 
Ke hoach 

01 nam 

4 BO ho so' thu tue hanh chinh - 01 Ph6ng Tai chinh —
Ke  hoach 

nam 

5 Thong bac) yeu cau b6 sung ho so' 
PhOng Tai chinh — 
Ke hoach 

01 nam 

6 Van ban tra lei v'e viec khong du lieu kien 
PhOng Tai chinh — , 
Ke hoach 

01 nam 

7 Gidy chixng nhan clang k-3",  hop tac xa. 
Phong Tai chinh — 
Ke hoach 

01 nam 

2/2 



CONG HOA XA HOI CHU NGHIA VIET NAM 
DOc 1;ap — Tty do — I-14nh phtic 

QUY TRINH 

 

THU TUC: Thu hoi Gidy chiing nh4n dans ky hop tac xa (DCA ved truirng hop hop tac 
xa giai the tv nguy0) 

I. THANH PHAN HO SO (S6 luvng he, so.: 01 bii) 

Thtre hi4n theo Quye't dinh s6 1359/QD-UBND ngay 28/5/2018 dm tJ' y ban nhan dan 
tinh Binh Ducmg va vi& cong bo thit tuc hank chinh thu8c thAm quyen giai guy& cila So.  K6 
hooch va Dau ttriUy ban nhan dan cap huy'n/Uy ban nhan dan cap xa tren dia ban tinh Binh 
Duo'ng. 

II. QUY TRINH MEM SOAT 

foing thoi gian chuAn: 5 ngay 

STT BO phan thvc 
hien chuan 

Nt)i dung cong vqc TWA gian 

1 
B8 phan tiep 
nhan,ho so' va 
tra ket qua 

Xem xet thanh phAnh6 so.  theo Danh muc h6 so' can n'Op. 

Neu he) so.  chua day dit: huong dan trtyc tiep va vi& b6 
tuc ho so.. 

Neu Wo so.  day dit: tiep nhan, ghi bien nhan va lap phieu 
nay, chuy6n d6n cac cong down sau 

1 ngay 

2 

Phong Tai 
chinh — Ke 
hooch 
(CVTL) 

Nhan va ki6m tra b8 h6 so'. 

N6u h6 so' chua * dit: lap Van ban traloi ve vi& d.6 nghi 
bo Inc he) so' [ket qua]. 

6, 	N u h6 so' day dit: 

- Necu 116 so.  coil di6u ki@i: thtyc hit3n Thu h6i Gidy chirng 
nhan ddng,  V 119/3 tac xa poi vai truemg hgp hqp tac 
xa giai the tkr nguyen) [ket qua]. 

Trinh nguari có thAm quyL xem xet va phe duy't [kit 
qua]. 

3 ngay 

3  

Phong Tai 
chinh — Ke 
hooch (LDP) 

Xem xet va phe duy4 [ket qua]. 

1 ngay PhOng Tai 
chinh — Ke 
hooch 
(CVTL) 

Dong dau [ket qua] cap nhat thong tin theo doi,va chuy6n 
[ket qua] den B8 phan tiep nhan ho so' va tra ket qua. 

4 
B9' phap. tie') 
nhan  ho  so.  va 
tra ket qua 

D•6i chiLAbien nhan, tra [ket qua] cho khach hang va. yeu 
cauVnhon. -- 

1/2 



III. BIEU MAU AP DUNG/ HO SCi LITIU TRU' 

STT Ten bieu man/ hO so' No'i hru tar chinh 
TWA gian 
lull hien 

hanh 

1 Gthy tiep nhan va hen tra ho so. Phong Tai chinh — 
Ke hoach 

01 nam 

2 Phi6u ki6m soat qua trinh giai quyet h6 so.  
Phong Tai chinh — 
K6 hoach 

01 nam 

3 S6 theo dbl. h6 so.  
Phong Tai chinh — 
Ke hooch 

01 nam 

4 BoO  ho so• thu tvc hanh chinh 
Phong TM chinh — 
Ke hooch 

01 nam 

5 Tho'ng boo yeu du b6' sung ho so. 
Phong TM chinh — 
Ke hooch 

01 nam 

6 Van ban tra lei v'e viec khong du dieu kien 
Phong Tai chinh — 
Ke hooch 

01 nam 

7 GiAy xac nh'On v6 v*
Phong 

giai the h9p tat xa. 
TM chinh — 

Ke hoach 
01 nam 

2/2 



LONG ROA XA. HOI CHU NGHIA VIET NAM 
DOc lap — Ty do — H4nh phtic 

QUY TR1NH 

 

THU TUC: Bang kST thay doi n(ii dung gang 14 chi nhanh, van phong dai di?n, dia 
diem kinh doanh cua hop tax xa 

I. THANII PHAN HO SO (S6 luvng ho so': 01 WO 

Thgc h*-1 theo Quyet dinh se) 1359/QD-UBND ngay 28/5/2018 dm Uy ban nhan dan 
tinh Binh Ducmg v6' vi#& cong bob' thu tgc hanh chinh thu'Oc thAm quy6'n giai guy& dm So.  K6 
ho4ch va D'Au fix/0y ban nhan dan cap huy0/0y ban nhan dan cap xa ten dia ban tinh Binh 
Duang. 

II. QUY TRINH DIEM SOAT 

Tang thin gian chuan: 5 ngay 

STT BO ph4n thirc 
hien Nii dung cong vi'e'c Thin gian 

chart 

1 
BO phap. tiep 
nhanho so' va 
tra ket qua 

Xem xet thanh phan Was so' theo Danh mgc 116 so' can n'Op. 

N6u ht) so.  chua day dil: huong clan trirc tiep v'e v* 1346 
bac ho so.. 

Neu ho so' day dif: -fib nhan, ghi bien nhan va lap phi'L 
nay, chuy6n d6n cac cong slop sau 

1 ngay 

2 

Phong Tai 
chinh — Ke 
ho4ch 
(CVTL) 

Nhan va ki&-n tra bC) h6 so.. 

Neu Wo so' chua day dil: lap Van ban trale.i ve vi& de nghi. 
1)6 tdc h6 so' [ket qua]. 

Neu he) so' day du: 

- 1\1/6u he) so' dii di6u kin: thgc h*1. Dang k3'ithay d6i not 
dung clang 14 chi nhanh, van phon4 4.i di.@.1, dia 
diem kinh doanh dm Nip tac xa [ket qua]. 

Trinh ngued có tham quyen xem xet va phe du3* [ket 
qua]. 

3 ngay 

3  

Phong Tai,  
chinh — Ke 
ho4ch (LDP) 

Xem xet va phe du3* [ket qua]. 

1 ngay Phong Mir  
chinh — Ke 
ho4ch 
(CVTL) 

Bong dau [ket qua] cap nhat thong tin theo cloi va chuyen 
[ke't qua] an BO phan tiep nhan ho so' va tea ket qua. 

4 
BO phan tiep 
nhan ho, so, va 

tra ket qua 

Doi chief' bien nhan, tra [ket qua] cho kha.ch hang va yeu 
cauk3"/ nhan. -- 
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III. BIEU MAU AP DUNG/ HO SO LU'IJ TRU 

STT Ten bieu tau/ ho so' No'i hrut tag chinh 
Thai gian 
hru hi0 

hanh 

1 Gidy tiep nhan va hen tra hosoy
Phong TM chinh — 
Ke hooch 

01 nam 

2 Phieu ki6m sok qua trinh giai quy6t h6 so.  
Pheng Tai chinh — 
Ke hoach 

01 nam 

3 S6 theo dOi ho so 
Phong TM chinh — 
Ke hoach 

01 nam 

4 BoO  ho so' thu tkic hanh chinh 
Phong Tai chinh — 
Ke hooch 

01 nam 

5 Thong bao yeu cau b6 sung ho so'
Phong Tai chinh — 
Ke hooch 

01 nam 

6 Van ban tra lUi v6 viec khong dudi'eu kien 
Phong Tai chinh — 
Ke hooch 

01 nam 

Gib chimg nhan gang 14/ chi nhanh, van phOng 
doi dien, dia diem kinh doanh dm hop tac xa 

Phong Tai chinh — 
Ke hoach 

01 nam 
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AN 	CONG HOA XA 110I CHU NGHIA VIET NAM 

	

G 	 Hoc 14p — Tv do — H4nh phtic 

QUY TRINH 

THU TUC: THONG BAO THAY DOI NCH DUNG BANG K. T.  HOP TAC XA 

I. THANH PHAN HO SO (SO lulyng hes so': 01 bif) 

Thvc hiOn theo Quyect dinh s6 1359/QD-UBND ngay 28/5/2018 dm tJ' y ban nhan dan 
tinh Binh throng Ve viOc cong b6 thu ty.c hank chinh thu6c thAm guy& giai guy& 	O' So.  K 
hoqch va Dau tu/Uy ban nhan dan cap huyOn/Uy ban nhan dan cap x'a ten dia ban tinh Binh 
Duong. 

IL QUY TRINH KIEM SOAT 

TtIng thoi gian chuAn: 5 ngay 

STT BO phOn thvc 
hien Niii dung cong viec TWA gian 

chufin 

1 
BO phan tiep 
nhan ho so' va 
tra ket qua 

Xem xet thanh ph'anh'6 so' theo Danh muc 116 so.  an n6p. 

Neu ho so' chua dAy dii: huong clan trve lib ve viOc bt) 
Mello so'. 

Nou hoso.  day du: ti6p nhan, ghi Nen nhan va 14 phi6u 
nay, chuyen d6n cac cong dop sau 

1 ngay 

Phong Tai 
chinh — Ka 
hoach 
(CVTL) 

Neu h6 so' day du:2 

Nh'On va kiem tra b6 he) so'. 

N6u he) so' dm * dii: 14p ran ban tra lad ve viOc de nghi 
bt) tdc ho so' [ket qua]. 

- N6u ho so' du di6u kiOn: thkrc hiOn Thong bao thay gi 
not dung Tang 14T h9p tac xal [ket qua]. 

Trinh nguoi co tham quyen xem xet va pile duyOt [ket 
qua]. 

3 ngay 

3  

Phong Tai 
chinh — Ko' 
hoach (LDP) 

Xem xet va pile duyOt [kit qua]. 

1 ngdy PhOng Tai,  
chinh — Ke • 
hoach 
(CVTL) 

Dong du [ko't qua] cap nhat thong tin theo deii va chuyen 
[ko't qua] den B6 phan tiep nhan ho so' va tra ket qua. 

4 
B6 phantiep phan tiep A  

nhan ho so. va 
tra ket qua 

D6i chiL Wen nhan, tra [k& qua] cho khach hang va you 
A nh6n. 

__
caulqr 
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III. BIEU MAU AP WOG/ HO SO LIAT TRU' 
0,114 

* . • • 

STT Ten bieu mau/ hO so 
, 

Noi lull triechinh 
Thai gian 
lu'u hi?n 

hanh 

1 Giay tiep nhan va hen tra ho so.  Pheng Tai chinh — 
Ke hooch 

01 nam 

2 Phieu kiem soat qua trinh giai quyet ho so. PhOng TM chinh — 
Ke hoach 

01 nam 

3 So theo Mi. ho so.  
Phong Tai chinh — 
Ke hoach 

01 nam 

4 Bo ho so.  thil tpc hanh chinh 
Phong Tai chinh —
Ke hoach 

01 nam 

5 Thong bao yeu cau 1)6' sung ho so. 
Phong Tai chinh — 
Ke hoach 

01 nam 

6 Van ban tra 16i NT6 vic khong du diL
PhOng 

kien 
Tai chinh — 

Ke hooch 
01 nam 

7 Bo sung ho so' clang 14 hop tac xa 
Phong Tai chinh — 
Ke hoach 

01 nam 
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8.4 

"(NJ 	 LONG HOA XA HOI CHU NGHIA VIET NAM 
Doc Iap — Tkr do — 1-1#nh phfic 

QUY TR1NH 

THU TUC: THONG BAO VE VIEC GOP VON, MUA CO PHAN, THANH LAP 
DOANH NGHIEP CUA HOT TAC XA 

I. THANH PHAN HO SO (SO luvng ho so': 01 I* 

Thgc hien theo Quyect dinh so 1359/QD-UBND ngay 28/5/2018 dm Uy ban,  nhan dan 
tinh Binh Dicing v6' viec cong b'c') 	tvc hanh chinh thuOc thdm quyL giai guy& dm Ke 
hoach va D'au tu/0 y ban nhan dan cap huyen/fly ban nhan dan cap xa" ten dia ban tinh Binh 
Duang. 

II. QUY TRINH MEM SOAT 

Tting thoi gian chudn: 5 ngay 

STT Bo phlan time  NOi dung cOng viechi§n 
Thos gian 

chuan 

1 
BO phan tiep 
nhan h6 so. va 
tra k6t qua 

Xem ?cat thAnh pilau ho so theo Danh mix h6 so' can WO. 

N6u ht) so' chixa day du: huang clan trip tiep v'e viec b6 
tdc ho so'. 

Neu ho so' day du: tiep nhan, ghi bien nhan va lap phieu 
nay, chuy6n den cac cong doan sau 

1 ngay 

2 

Phong Tai
,  chinh — Ke 

hoach 
(CVTL) 

Nhan va kie'm tra b16 he) so'. 

Neu h.6' so' chua day dit: lap Van ban tra lei v6 viec d6nghl 
b6' tdc ho so' [ket qua]. 

Neu ho so' day du: 

- Neuho so' dudieu kion: thgc hien Thong bao v6' viec 
g6p von, mua co phan, thanh lap doanh nghi'ep dm hqp 
tac xa [ket qua]. 

Trinh nguai co thAm quy6n xem xet va phe duyet [ket 
qua]. 

3 ngay 

3  

PhOng Tai 
chinh — Ke 
hoach (LDP) 

Xem xet va phe duyet [kat qua]. 

1 ngay PhOng Tai,  
chinh — Ke 
hoach 
(CVTL) 

Dong dau [ket qua] cap nhat thong tin theo dOi,va chuyen 
[ket qua] an BO phan tiep nhan hO so' va tra ket qua. 

4 
BO phan tiep 
nhan 

 hot so' va 
tra ket qua 

Doi chi6u bien nh4n, tra [kat qua] cho khach hang va yeu 
eau ky nhan. -- 
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III. BIEU MAU AP DUNG/ HO SO LIft TRU' 

STT Ten bi&u maul/ ho so' 
-‘ 	''' ° 

Noi Wm tct,chinh 
.,,, 	. 

:Thai gian 
hru. hien 

hanh 

1 Gidy tiep nhan va hen tra ho see Phong Tai chink — 
Ke hooch 01 nam 

2 Phieu ki 'ern sok qua trinh giai quy6t ho so. Phong Tai chink — 
Ke hoach 01 nam 

3 SO theo clod h6 so Phong Tai chink — 
Ke hooch 01 nam 

4 BO ho so thil tvc hanh chink Phong TM chink — 
Ke' hooch 01 nam 

5 Thong bao yeu c'au b6 sung h6 so Phong Tai chink — 
Ke hooch 01 nam 

6 Van ban tra lei v6 viec khong du dieu kien Phong Tai chink — 
Ke hoach 01 nam 

7 B6 sung h6 so &dug 1(57 hgp tac xa" PhOng Tai chink — 
Ke hoach 01 nam. 
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CONG HOA XA. HOI CHU NGHIA VIET NAM 
DOc 14p — Tty do —1-141th phtic 

QUY TRiNH 

 

THU TUC: Twin nerng ho#t Ong ciia hop tac xa, chi nhanh, van phong d ti dien, dia 
diem kinh doanh ciia hop tac xa 

I. THANH PHAN HO SO (S6 hnyng ho so': 01 13(1) 

Thirc hi'41 theo Quye't dinh so 1359/QD-UBND ngay 28/5/2018,  dJ'm t y ban 'than dan 
tinh Binh Dung v'e vi& cong bo thu tpc hanh chinh thuOc thAm quyen giai quyet 	Ke 
hoach va DA.0 tu/Oy ban nhan dan cap huy0/0y ban nhan dan cap xa tren di.a ban tinh Binh 
Ducmg. 

IL QUY TRiNH MEM SOAT 

TOng thiri gian chuan: 5 ngay 

STT Boph4n time 
hien NQi dung ang vqc ThiYi gian 

chuan 

1 
BO phan tib 
nhan bh so' va 
tra ket qua 

Xem xet thanh ph'an ho so.  theo Danh rave h6 so can nOp. 

Neu Wo so' chtra day dii: hirerng dan trrc ti6p ve vi&biv))  
tuc lin so'. 

Neu ho so' day dii: ti'ep nhan, ghi bien nhan va lap phiecu 
nay, chuyL den cac cong doan sau 

1 ngay 

Phong Tai
,  chinh — Ke 

hoach 
(CVTL) 

23 

Nhan va ki6m tra 130 Wo so.. 

N. /6u h6 so' elm dAy du.: lap Van ban tra. 1.05.i v'e vi.'c de nghi 
be) tdc ho so' [kat qua]. 

Neu ho so' day du:  
- N6u Wo so' du. dieu ki10: thirc hi4n Tam ngirng hog 
dOng dm h9p tac xa, chi nhanh, van phong dai din, dia 
diem kinh doanh cila 11.9p tac xa [ket qua]. 

Trinh ngtred có thAm quy6n xem xet va phe du)* [kat 
qua]. 

ngay 

3  

Phong Tai 
chinh — Ke 
hoach (LDP) 

Xem xet va phe duy4 [ket qua]. 

1 ngay PhOng Tai 
chinh — K6 
hoach 
(CVTL) 

DOng du [kit qua] cap nhat thong tin theo d'Oi,va chuy6n 
[ket qua] den BO phan tip nhan ho so' va tra ket qua. 

4 

„ 	. A BO phan tiep 
nhan ho so.  va 
tra ket qua 

Doi chi6u bien nhan, tra [ket qua] cho khach hang va. yell. • auk)",  nhan. -- 
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III. BIEU MAU AP DUNG/ HO S€1 LEXU TR•  
• 

STT Ten Win mau/ ho scr 
' 	

. 
Nal Wm frit chinh 

• Thai gran 
lull hi0 

hanh 

1 GiAy tiep nhan va hen tra ho so.  Phong Tai chinh — 
K6 hoach 

01 nam 

2 Phi6u ki6'm sok qua trinh giai quy6t ho so. Phong Thi chinh — 
Ke hoach 

01 nam 

3 S6'1  theo clOi h6' so.  PhOng TM chinh — 
Ke' hooch 

01 nam 

4 B6 ho so thu tvc hanh chinh 
Phong Tai chinh —
Ke hooch 

01 nam 

5 Thong bao yeu au 136 sung ho so. 
Phong Tai chinh — 
Ke hooch 

01 nam 

6 Van ban tra loci 17' viec khong du diL
Phong 

kien 
TM chinh — 

Ke hooch 
01 nam 

7 Luu h6 so Tang 14 hop tac xa 
PhOng TM chinh — 
Ke hoach 

01 nam 
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LONG HOA X.A HOI CHU NGHIA VIET NAM 
We 14p — Tv do —11#nh phtic 

   

THU TUC: Cham  duct ho#t &Ong cila chi nhanh, van phong dai di§n, dia diem kinh 
doanh ciia hop tac xi 

I. THANH PHAN HO SO (Sti luvng ho so': 01 13(1) 

Thkrc hien theo Quy6t dinh se') 1359/QD-UBND ngay 28/5/2018 cim Uy ban nhan dan 
tinh Binh Duang ye viec cong bo thu tuc hanh,  chinh thuOc tham quyen giai guy& 	Ke' 
ho4ch va Dku ttr/O-y ban nhan dan cap huyen/Oy ban nhan dan cap xa tren dia ban tinh Binh 
Dtrang. 

II. QUY TRINH MEM SOAT 

Tiing thoi gian chuAn: 5 ngay 

STT BO phan thirc NiI dung Cling viechien chufin 
Thoi gian 

1 
BO phap. tiep 
nhanho so' va 
tra ket qua 

Xem xet thanh phAn h6 so. thco Danh muc h6 so' can nOp. 

Neu Wo so' clura ay dii: huang an trirc tiep v'd viec bii 
tUe ho so.. 

Neu ho so.  day,  du: tiep nhan, ghi Men nhan va lap phieu 
nay, chuy6n an cac ding dop sau 

1 ngay 

2 

Phong Tai 
chinh — Ke 
hoach 
(CVTL) 

Nhan va ki6m trabO Wo so'. 

N6u lit) so' elm day dii: lap Vgn ban tra lei ve viec d nghi 
bt:, tdc h6 so.  [ke't qua]. 

e, 	N u he) so' day du: 

- Neu ho so' du die‘u kien: thvc hien Cham dirt hog dOng 
dm chi nhanh, van phons dqi dien, dia di6m kinh 
doanh cila hqp tac xa [ket qua]. 

Trinh nguen có thAm quy'en xem xet va phe duyet [k6t 
qua]. 

3 ngay 

3  

Phong Tai,  
chinh — KO 
hoach (LDP) 

Xem xet va phe duyet [k& qua]. 

1 ngay PhOng Tai,  
chinh — Ke 
ho4ch 
(CVTL) 

Dong dau [ket qua] cap nhat thong tin theo d'Oi va chuy6n 
[1(6t qua] clan BO phan tiep nhan hes so' va tra kat qua. 

4 
BO phan tiep `  
nhan he) so.  v 
tra k& qua 

• . 	. • 	. 	, 	A Doi chreu bien nhan, tra [ket qua] cho khach hang va yeu • caul4T nhan. -- 

1tY 
•S • 
t.,tk  

QUY TR1NH 
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III. BIEU MAU AP DUNG/ HO SO LUIT TRU' 

STT Ten bi&I mAu/ ho so.
„ 

,  
, 	- 	- 	-_- 

.. 	., 
Noi kru trirthmh 

,, 

-- — • 	. Thai 	an p 

1:trut hien 
hanh 

1 GiAy tiep nhan va hen tra ho so. Phong Tai chink — 
Ke hoach 01 nam 

2 Phi6u ki6m sok qua trinh gidi quyk ho soy Phong TM chink — 
Ke hoach 01 nam 

3 St') theo dai h6 so.  Phong Tai chink — 
Ke hoach 01 nam 

4 Be, ho so' thil. tu.c hanh chink Phong Tai chink — 
Ke hoach 01 nam 

5 Thong bao yeu au 1)6' sung ho so.  Phong Tai chink — 
Ke hoach 01 nam 

6 Van ban tra lei 1,4 v* khong du di6u ki.O. Phong Tai chink — 
Ke hoach 01 nam 

7 
Gid'y xa.' c nhan ve v* cham dirt hoat dcIng chi 
nhanh, van phong dai din, dia diem kinh doanh 
cua hop tac x5. 

Phong Tai chink — 
e A 	ch K hoa 01 nam 
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LONG HOA xx HOI CHU NGHIA VIET NAM 
Hoc 11ap — Ty do — 11#nh phtic 

QUY TRiNH 

THU TUC: CAp 1ai giAy chtimg nh4n ding liST hop tic xa (khi doi tit' giay chirng nh4n 
ding ky kinh doanh sang giAy cluing nh4n Tang 147 hqp tae xa) 

I. THANH PHAN HO SO (SO luvng hO so': 01 131)) 

Thuc hien theo Quy6t dinh s6 1359/QD-UBND ngay 28/5/2018 dm Uy ban nhan dan 
tinh Binh Duong ve vi& cong be) thu tuc hanh chinh thut)c thAm quy'en giai quyet cu.a So' Ke 
hoach va Dau ttr/ty ban nhan dan cap huy"0/0y ban nhan dan cap xa tren dia ban tinh Binh 
Throng. 

II. QUY TRINH MEM  SOAT 

Tiing thbi gian chuAn: 5 ngay 

STT 
13.0 ph4n thyc 

hien Noi dung cong viec 
Thoi gian 

chufin 

1 
B6 phap. tiep 
nhan hO so' va 
tra ket qua 

Xem xet thanh phAn h6 so' theo Danh muc 116 so can n6p. 

N'L ho so.  chua dAy dii: htrang clAn tmc tiep v6' vi& bt') 
-Mello so.. 

Neu ho so' day du: tiep nhan, ghi bien nhan va lap phieu 
nay, chuyen d6n cac cong dogn sau 

1 ngay 

2 

Phong Tai 
chinh — Ke 
hoach 
(CVTL) 

Nhan va kiem tra b6 ho so'. 

N6u h6 so' chua day dil: lap Van ban tra loi va vi& d6 nghi 
b6 tdc h6 so' [ket qua]. 

N6u1-1.6 so.  day dil: 

- Neu ht) so' du di6u ki4n: thuc hi.'n Cap lai giay chUng 
nhan clang 1(3',  hop tac xa (khi do'i tir giay chUng nhan 
clang 14 kinh doanh sang gidy chirng nhan dang lc-ST hop 
the )(a) [ket qua]. 

Trinh ngtroi co thAm quy6n xem xet va phe duy4 [ket 
qua]. 

3 ngay 

3  

Phong Tai,  
chinh — Ke 
hoach (LDP) 

Xem xet va phe duy4 [ket qua]. 
. 

1 ngay Phong Tai,  
chinh — Ke 
hoach 
(CVTL) 

Dong da'u [k6t qua] cap nhat thong tin theo cloi va chuyen 
[1c6t qua] den B6 phan tiep nhan h6 so' va tra k6t qua. 

4 BO phan tiep 
nhan ht\so.  va 

Doi chiecu bien nhan, tra [k6t qua] cho khach hang va yeu 
auk)" nh4n. 

-- 
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STT BO ph4n thvc 
hqn 

a 

Niii dung cling viec 	- 
a 

Thai gian 
chuAn 

tra ket qua 

III. BIEU MAU AP DUNG/ HO Si LUt TRU 

STT Ten bieu mau/ he, sce Ncri Wm frit chinh 
TWA' gian 
lull hien 

hanh 

1 Gidy tip nhan va hen tra he) so. Phong Tai chinh - 
Kec  ho4ch 

01 nam 

2 Phiiu ki6m soat qua trinh giai quyet h6 soyPhong Tai chinh - 
 Ke hoach 

O1 nam 

3 So tlieo dOi he) so.  PhOng Tai chinh - 
Ke hoach 

01 nam 

4 BO h6 so.  thil tuc hanh chinh Phong Tai chinh - 
Ke hoach 

01 nam 

5 Thong bao yeu au b '6 sung he) so. 
Phong Tai chinh - 
Ke hoach 

01 nam 

6 Van ban tra led ve vi0c khong du di6u kiOn 
Phong Tai chinh - 
Ke ho4ch 

01 nam 

7 GiAy chimg nhan gang 14/ hp tac xa 
Phong Tai chinh - 
Ke ho4ch 

01 nam 

2/2 



N 	LONG HOA XA 110I CHID NGHIA VIET NAM 
DOc 1;ap — Tv do — Hanh phtic 

QUY TRINH 

THU TUC: THAY DOI CO QUAN BANG Kk H(P TAC xA. 

I. THANH PHAN HO SO° (SO luvng hO so': 01 bir)) 

Thirc hien theo Quye't dinh s'6 1359/QD-UBND ngay 28/5/2018 dm Oy ban nhan dan 
tinh Binh Dtrang v6' viec cong bo thu. tvc hanh chinh thuOc thAm quy6'n giai quye't cua SO.  ice 
hoach va DAu tu/Oy ban nhan dan cap huyent.y ban nhan dan cap xa" tren dic ban tinh Binh 
Throng. 

II. QUY TRiNH KIEM SOAT 

'Ding thiri gian chudn: 5 ngay 

STT BO phan thvc 
hiO NOi dung cong viec Thai gian 

chuan 

1 
BO phan tiep 
nhan JR, so' va 
tra ket qua 

Xem xet thanh ph'an bh so' theo Danh rout Wo so' can nOp. 

Wu Wo so' chua day clic: huarng dan true tier) ye viec b .6 
tue h6 so'. 

N'6u he) so' clay dii: tiep nhan, ghi Nen nhan va lap phi'6u 
nay, chuyL den cac cong dop sau 

1 ngay 

2 

Phong Tai 
chinh — Ke 
hoqch 
(CVTL) 

Nhan va ki6m tra bt) h1)' so'. 

Neu he) so' chtra day dil: lap ran ban tra Rd ve viec de nghi 
WO tout ho so' [ket qua]. 

Neu ho so'day du: 

- Neu ho so' du diL kien: thixc hien Thay de')i co' quan 
dang k)  h9p tac xa [k& qua]. 

Trinh ngtdyi có thAm quyen xem xet va phe duyet [kit 
qua]. 

3 ngay 

3  

Phong Ili,  
chinh — Ke 
hoach (LDP) 

Xem xet va phe duyet [ket qua]. 

1 ngay Phong Tai,  
chinh — Ke 
hokich 
(CVTL) 

Dong dau [ket qua] cap nhat thong tin theo dOi,va chuy'en 
[kot qua] d'6n BO phan tiep nhan ho so' va Ira ket qua. 

4 
BO phan tie') 
nhan 116 sof va 
tra ket qua 

Doichi'eu Nen nhan, tra [ke't qua] cho lcha'ch hang va yeu 
• • caulg nhan. -- 

ITT. BIEU MAU AP DUNG/ HO SO Lin.  TRU' 
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STT Ten bieu mau/ hO so' 

.. 	. 	. 
• . 	- 

No'i kru trit'chinh 
-- 

. TWA gian 
":... lint hien 

hanh 

1 GiAy tie p nhan va hen tra ho so.  
Phong Tai chiph — 
Ke hoach 

01 nam 

2 PhiL Phong kiem soot qua trinh giai quyet ho so' 
Tai chink — 

Ke hoach 
01 nam 

3 S6 theo dOi 1115 so.  
Phong Tai chink — 
Ke hoach 

0 1 nam 

4 BO h6 so.  thil tvc hanh chinh 
Phong Tai chinh —
Ke hoach 

01 nam 

5 Thong bao yeu du b6 sung ho so 
PhOng Tai chink — 
Ke hoach 

01 nam 

6 Van ban tra lad -N/6 v* khong du lieu ki.n 
Phong Tai chink — 
Ke hog.ch 

01 nam 

7 GiAy chirng nhan clang kghop tac xa 
Phong Tal chink — 
Ke hoach 

01 nam 
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CONG HOA XA HOI CHU NGHIA VIET NAM 
WO lap — Tty do — Hanh phtic 

   

N:f,() -014 	 QUY TRINH 
ham dinh va phe duyet ket qua lira chip nha than 

I. THANH PHAN HO SO (SO Itryng hO so': 01 130 

Thvc hik'n theo Quyet dinh s6 1359/QD-UBND ngay 28/5/2018 dm ty ban,  nhan clan 
tinh Binh Duang v6' viec cong b6 thu tic hanh,  chinh thuOc thAm quy6'n giai quyet 	So. KO' 
hoqch va Dau tix/Uy ban nhan clan cap huyen/Uy ban nhan dan cap xa tren dia ban tinh Binh 
Doing. 

II. QUY TRINH MEM SOAT 

Tting 	gian chuAn: 20 ngay 

STT BO ph4n thirc • 
hi0 	

• chufin NOi dung cling AO Th?ri gian 

1 

PhOng TCKH 
(BO phan ti6p 
nhan ho so, va 
tra k6t qua) 

c•  

Xem xet thanh phAn ht) so` theo Danh mv.c Wo sof can nip. 
• • 

	

c ti6p ye viecho 	be) Neu 	sof chua day du: hiring clan tiv  
tic ho so.. 

Necu h6 so.  dAy dil: tip nhan, ghi bien nhan va lap phiecu 
giao nhan, chuyen den cac cong clop sau 

1 ngay 

2 

PhOng Tai 
chinh — K6 

A 	A hoach (To dau 
tu) 

Nhan va ki6m tra b0 Wo so'. 

1\16u h6 sof chua day du: Lap van ban tra lei v'e viec de nghi 
be) Mc ho so.  [ket qua]. 

Neu h6 sof day &I: 

- N6u h6 sof dudi6u ki'0: Thtrc h*1. viec thAm dinh [kat 
qua]. 

Trinh nguoi có thAm quyen xem xet va phe duyt [ket 
qua]. 

18 ngay 

3  

Phong Tai,  
chinh — Ke 
hoach (LDP) 

Xem xet Va phe duet [k6t qua]. 

1 ngay 

Phong Tai,  
chinh — Ke 
hoach 
(CVTL) 

DOng ddu [ket qua] cap nhat thong tin theo dOi,va chuy6n 
[ket qua] den BO phan ti6p nhan ho sof va tra ket qua. 

4 
BO phan ti6p 
nhan he) so.  va 	D oi 

tra ket qua 

chieu bien nhan, tra [ket qua] cho khach hang va yeu 
cau 1(-3',  nhan. 
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III. DIEU MAU AP DUNG/ HO SO: LU'U TRU' 

STT Ten bleu maul ho so' 
, 	- 	,A 

Noi liru frit ehinh 
Tho'i gian 
Itru hi0 

hanh 

1 Gi.Ay tiep nhan va hen tra ho so. Phong Tai chink — 
Ke hoach 01 nam 

2 PhiL ki6m sok qua trinh giai quye't ho so. PhOng Tai chink — 
Ke hoqch 01 nam 

3 So theo doi h6 so.  Phong Tai chink — 
Ke ho4ch 01 nam 

4 BO hoso.  thil tpc hanh chink Phong 'FE chink — 
Ke hoach 01 nam 

5 Thong bao yeu c'Au bt) sung h6 so. Phong TM chink — 
Ke ho4ch 01 nam 

6 Van ban tra lei v6 viec khong dii lieu kien Phong TM. chink — 
Ke hoach 01 nam 

7 Bao cao thAm dinh Phong Tai chink — 
Ke ho4ch 01 nam 

2/2 


	Page 1
	Page 2
	Page 3
	Page 4
	Page 5
	Page 6
	Page 7
	Page 8
	Page 9
	Page 10
	Page 11
	Page 12
	Page 13
	Page 14
	Page 15
	Page 16
	Page 17
	Page 18
	Page 19
	Page 20
	Page 21
	Page 22
	Page 23
	Page 24
	Page 25
	Page 26
	Page 27
	Page 28
	Page 29
	Page 30
	Page 31
	Page 32
	Page 33
	Page 34
	Page 35
	Page 36
	Page 37
	Page 38
	Page 39
	Page 40
	Page 41
	Page 42
	Page 43
	Page 44
	Page 45
	Page 46
	Page 47
	Page 48
	Page 49
	Page 50
	Page 51
	Page 52
	Page 53
	Page 54
	Page 55
	Page 56
	Page 57
	Page 58

