
i'JY BAN NHAN DAN 	CONG HOA XA. HQI CH O NGHIA VitT NAM 
HUY-EN BAU BANG 	 Poc - Ty' do - 134nh phoc 

S6:42509-/QD-UBND 	 Bau Bang, ngay thring 9 nam 2018 

QUYIT DINH 
ve viec congbii danh Inv thii 	hanh chinh theo tirng linh virc 

trong ph4in vi ap dung cua he thongquan IST chat luvng 
phu harp voi tieu chuan qutic gia TCVN ISO 9001 

thmic Phong Giao due va Dap t4o huyen 

"tY BAN NHAN DAN IIITYtN 

Can dr Lu4t to chirc chinh quyen dia phucmg nam 2015; 

Can dr Nghi chinh so 63/2010/ND-CP ngay 08 thang 6 nam 2010 cua 
phd ve kiem soat thu tut hanh chinh va Nghi chinh so 48/2013/ND-CP ngay 
thang 5 nam 2013 oda Chinh phU ye &Cm doi, b6 sung mot so dreu cua cac n 
chinh lien quan den kiem soat thi tqc hanh chinh; 

Can dr Quy6t chinh so 19/2014/QD-TTg ngay 05 thang 03 nam 2014 cua 
Thu Wong Chinh phu ye ap dung h" thong quan 13'T chAt lung theo 	chuan quoc 
gia TCVN 9001: 2008 vao hog dOng cua cac ca quan, to chic thuOc h" thong harth 
chinh nha nuoc; 

Can cir Thong to so 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 dia. Van 
phong Chinh phu huong dan ve nghie.p vu kiem soat thu Ale hanh chinh; 

Can c-Ot Nghi dinh so 61/2018/ND-CP ngay 23 thang 04 nam 2018 Gila Thu 
Wong Chinh phu ye v* thvc hi@-1 ca the mot cfra, co the mot cfra lien thong 
trong giai quyet thu tyc hanh chinh; 

Can cir Quyk chinh so 2425/QD-UBND ngay 28 thang 8 nam 2018 dm Uy 
ban nhan dan tinh Binh Duong ve viec ding b6 thu. tvc hanh chinh thuck ph4m vi 
chic nang quan 1y cua So Gido dye ya. Dao t4o tinh Binh Duong; tham quyan giai 
quye't cua I:Ty ban nhan dan cap huyn, Uy ban nhan dan cap xd; 

Xet (16 nglii dm Throng pheng Gido duc va. Dao tao huy'n tai TO' trinh so 
150/TTr-PGDDT ngay 14 thang 9 nam 2018, 

QUYET DINH: 

Dieu 1. Cong 136 kern theo Quy& chinh nay danh muc thil tvc hanh chinh theo 
timg 	vim trong plwm vi ap dung cua he thong quan l chat luvng phu h9p voi 
tieu chuan qu'oc gia TCVN ISO 9001 th4c Phong Gido dvc va Dao tao. 



Veci Thanh Giau 

TAI.tY BAN N 
p1. CHU CH 

PHO C TfCH 

DAN 

Dieu 2. Phong Giao dvc va Dao tao huyn can c* theo chuc nang, nhiem vu, 
quyen han va not dung trong danh nape thd tic hanh chinh theo tang lInh virc thuOc 
pham vi ap ding cua he th6ng quan 1y chat lugng phis hop vOi tieu chuan tjuoc gia 
TCVN ISO 9001 a thgc hi'n day d* va chinh xac nhang yeu cAu cu the cua he 
th6ng quan 13'T chat lugng. 

Di.&I 3. Chanh Van phOng HDND- 	 Truong phong Giao dvc va 
Dao tao, Thd trirong cac don vi co hen qu 	trach nhi em thi hanh Quyet dinh 
nay. 

Quy6t dinh nay có hien lgc thi hanh 	ngay 147 va thay th" Quye't dinh s6 
1672/QD-UBND ngay 04 thong 8 nam 2 1 	a Uy ban nhan dan huy@-1 Uy an 
nha.'n dan huyn ban hanh BO quy trinh giai quyet thu tic hanh chinh theo g linh 
vgc trong pham vi ap ding cua H" thong quan 1ST chat luting phit hop voi tieu 
chuAn quo'c gia TCVN ISO 9001:2008 thuOc Phong Gido clyc va DAD tat ./. N'zz  

Noi 
- Nhtr Di6u 3; 
- TT.HU; TT.HDND; 
- CT, cac PCT UBND Huy'n; 
- Ban chi dap ISO; 
- Luu: VT. 
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ilk 

UBND HUY '0\1 BAU BANG 
	

CONG HOA XA HOI CHU NGHIA VIET NAM 

PHONG GIAO DUC VA DAO TAO 
	

D'Oc — Tty do — H4nh phtic 

DANH MUC 
Van ban Quy phm phap lulat va cac van ban lien quan 

thu tuc hanh chinh thuc cac linh vtyc cua Phong Giao duc va Dao tao huyen 

STT van ban So van ban Lo0 Ngay 
Trich yeu not dung van ban ban hanh 

Co' quan 
ban hanh 

Ngay 
hqu lire 

1 
Nghi 
dinh 

Nghi 
Binh 

75/2006/ND-CP 
Quy dinh chi fi let va huang dan thi hanh mot so 
lieu cua Luat Giao dijc 

02/8/2006 Chinh phi' 

Chinh phit 

17/8/2016 

15/5/2014 20/2014/ND-CP Ve pho cap giao duc, x6a mu chit 24/3/2014 

Quyet 
dinh 

41/2008/QD- 
BGDDT 

Ban hanh quy the to chirc va hog dOng trong 
truemg mam non tu thuc 

25/7/2008 BO GDDT 10/8/200 
0, 

z..-./ 

ThOng tu 
11/2015/TTLT- 
BGDDT-BNV 

Huong dan v6 chdc nang, nhirri vg, quy6n hp 
va co cdu to chirc dia. so. Oak) duc va ciao t4o 
thuc Ay ban nhan dan tinh, thanh pith true 
thuc trung ucmg, phong giao duc va dao t4o 
thuc Ay ban nhan dan huyn, qu4n, thi xd, 
thanh pht) thuc tinh 

29/5/2015 BC) GDDT 12/7/2015 

..t . i  

Thong tu.  13/2011/TT-BGDDT 

Ban hanh quy che to chiic va hog dOng cua 
truemg tieu h9c, truamg trung h9c co.  so., truemg 
trung hoc pho thong va truemg ph6 thong c6 
nhiL cap h9c loci hinh tu thuc 

28/3/2011 BO GDDT 15/5/2011 

Thong tu 13/2015/TT-BGDDT Ban hanh Quy the to cithc va hog dOng cua 30/6/2015 BO GDDT 14/8/2015 

Ghi chic. Danh myc nay cluvec cap nhdt va die'u chinh kip thoi khi phat sinh bdt cir thay ctdi nao dd tong khai dal vai nhc2n don (Mu can thik 
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7 

8 

9 

11 

12 

13 

14 

15 

16 

tmeyng mam non tu thpc 

Ban hanh Quy the to chdc va hog gong cua 
truemg mAm non dan lap 

Ban hanh Dieu le trung roam non 

Ban hanh Dieu le Trueyng Tieu h9c 

Ban hanh dieu 1e truang trung h9c co see, trung 
trung h9c ph6 thong va trueyng ph6 thong có 
nhieu cap hoc 
Ban hanh Quy the to chdc va hog gong cua 
trung tam hoc tap Ong d6ng tai xa, phu&ng, thi 
trdn 	 
Ban hanh Quy dinh chuyen truemg va tiep nh'a.n 
h9c sinh h9c tai cac trung trung h9c co.  va 
trung hoc  pho thong 
Huemg dan Dieu 3, Dieu 7 va Dieu 8 cila Nghi 
dinh so 88/2001/ND-CP ngay 22/11/2001 dm 
Chinh phu ve thuc hien pho cap gido dpc trung 
hoc co.  s& 
Ban hanh quy dinh ve day them, h9c them 

• „ 	 „ • Quy dinh ve dieu kien bao dam va n91 dung, 
quy trinh, thu tic ki6m tra cong nh4n dal chuAn 
pho cap_gido dpc, xoa mu chit 
Quy dinh ve danh gia, xerp loci "COng gong h9c 
tia.p"242ca 

15/6/2012 

24/12/2015 

22/01/2014 

28/3/2011 

24/3/2008 

25/12/2002 

28/4/2003 

16/5/2012 

22/3/2016 

12/12/2014 

Thong tu 

Van ban 
hop nh tat 
Van ban 
h9p nhAt 

Thong tu.  

Quye't 
dinh 

Quye't 
dinh 

Thong tu 

Thong tu 

Thong tu 

Thong tu 

21/2012/TT-BGDDT 

04/VBHN-BGDDT 

03/VBHN-BGDDT 

12/2011/TT-BGDDT 

09/2008/QD- 
BGDDT 

51/2002/QD- 
BGDDT 

17/2003/TT-BGDDT 

17/2012/TT-BGDDT 

07/2016/TT-BGDDT 

44/2014/TT-BGDDT 

Bo GDDT 02/8/2012 

Bo GDDT 	08/1/2016 

GDDT 22/01/2014 

BO GDDT 	15/5/2011 

Bo GDDT 08/4/2008 

Bo GDDT 09/1/2003 

Be) GDDT 	13/5/2003 

GDDT 01/7/2012 

BO GDDT 	10/5/2016 

Bo GDDT 25/01/2015 
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17 ThOng to 

Thong to 
lien tich 

Thong to 

59/2012/TT-BGDDT 

09/2013/TTLT- 
BGDDT-BTC-BNV 

04/2014/TT-BGDDT 

Quy dinh tieu chuan danh gia, cong nhan 
truong ti6u h9c dg mirc chat lugng to'i thi6u, 
trueyng ti6uh9c dg chu'An quoc gia 
Huang dan thuc hi@a chi ho troy an trua cho tre 
em luau giao va chinh sach d6i vai giao vien 
mam non theo quy dinh tai Quyet dinh so 
60/2011/QD-TTg ngay 26/10/2011 dia. Thu 
tuamg Chinh phu quy dinh mot so chinh sach 
phat trien gido dijc mam non giai down 2011- 

Va. BO NOi vu

2015 

28/12/2012 BO GDDT 

va Dao t4o, 
BO Tai chinh 

BO GD , 

18/2/2013 

25/4/2013 

15/4/2014 

18 

BO Gido dvc 
 

11/3/2013 

28/02/2014 19 
Quy dinh Quan lf hog dicing gido di,ick'y,  nang 
song va hog dOng gido clAic ngoai gie( chinh 
khoa 

20 
Thong to 
lien tch i 

09/2016/TTLT- 
BGDDT-BTC- 

BLDTBXH 

Huang dan thuc hi@n mot so dieu cua Nglii dinh , 
so 86/2015/ND-CP ngay 02/10/2015 dm Chinh 
phil quy dinh .NT' ca ch6 thu, quan lf hoc phi deii 
vai ca so. gido dijc thuOc h" thong gido dvc 
qui& dan va chinh sach mien, giam h9c phi, hO 
trg chi phi h9c tap tix nam h9c 2015-2016 d6n 
nam hoc 2020-2021 

30/3/2016 

BO Glad d. 
va Dad* 

BO Tai Old 
BO Lao sOng 

- Thucmg 
binh va Xa 

NI 

16/5/2016 

21 
Thong to 
lien tich 

14/2013/TTLT- 
BCA-BTC  

Huang dan thuc hien Nghi dinh so' 
87/2013/ND-CP ngdy 30/7/2013 cila Chinh phil 
• , ve the do chinh sach doi vai gia dinh, than , 

nhan 114 si quan, chitin si dang phuc vu co tiled 
Iwn trong cong any nhan dan , 	, 

30/12/2013 
BO Cong an 
va. BO Tai 

chinh 
12/2/2014 

22 Thong to 19/2015/TT-BGDDT 

Ban hanh Quy che,  quail brf bang tot nghi0 
trung hoc ca sa, bang tot nghiep trung hoc phO 

• • 	' 	 • 	• 
thong, van bang giao dkic dal h9c va chung chi 
cua he thong gido duc qu6c dan 

08/9/2015 BO GDDT 24/10/2015 



Quyet 
dinh 

Quye't 
dinh 

Nghi 
dinh 

Quye't 
dinh 

54/2012/QD-UBND 

318/QD-UBND 

46/2017/ND-CP 

2425/QD-UBND 

23 

24 

25 

26 

14/U/2012 

10/T12014 

21/4/2017 

284/2018 

So' GDDT 

SO.  GDDT 

Chinh Phü 

SGDDT 

24/12/2012 

10/2/2014 

21/4/2017 

28/8/2018 

Ban hanh quy dinh ye day them, h9c them tren 
dia ban tinh binh du.o.ng 
Quyet dinh ve viec huy bo mot phan n91 dung 
Quyet dinh so 54/2012/QD-UBND ngay 
14/12/2012 cila UBND tinh Binh Duang ban 
hanh quy dinh ye day them, h9c them tren dia 
ban tinh Binh Duang 
Quy dinh ye dieu kin dau tu va hog dOng 
trong linh virc giao dvc 

Cônithütuchành chinh thuck pham vi chtirc 
nang quanbr7 dia. Sâ Giao dt.ic va Dao taotinh 
Binh Duang; tham qu-yen giai guy& cuaUy ban 
nhan dan cap huyn, Uy ban nhan da.'n cap xã 

LANH RAO UB D HUYEN 
lei CHO TIC 

PHO CHU ICH 

iTRUbNG PHONG 

Nguyen Thi MST Le 
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PHU LUC 
ti tuc hanh chinh theo tirng linh vtrc trong pham vi AI) dung tit 	c A. 	, 	A 

,h thong quan ly chat luvng phi). boy voi tieu chufin quoc gia 
ISO 9001:2008 thuiic Uy ban nhan dan huyen 

(Ban hanh kern theo Quyit clinh s 6/10)/D-UBND 
ngay Athang CJ na'm 2018 ciia Uy ban nhan dan huy'01) 

TOng so: 22 thii tuc thuitic 01 linh vtrc 

STT ThU tuc hanh chinh theo tfrng linh vtrc 
x Tong 

thoi gran 

Linh virc giao due va ciao t#o 

1 
Thanh 14p truemg trung hoc co so.  cong lap ho4c cho phep thanh 
lap throng trung h9c ca so' tu thuc 

40 ngay 

2 Cho phep trueeng trung h9c co.  so hoat dOng giao duc 20 ngdy 

3 Cho pile') trung trung h9c co' so hoat dOng tra 14i 20 ngay 

4 Sap nh4p, chia, tach truemg trung h9c co sae 40 ngdy 

5 
Giai th6 trueeng trung hoc co so (theo cue nghi Gila ca. nhan, to 
chuc thanh 10 truong) 

20 ngay 

6 
Thanh 14p trueng tell hoc cong l4p, cho phep thanh 14p truemg 
tieu h9c tu thuc 

40 ngdy 

7 Cho phep truOng tieu h9c hog dung giao duc 20 ngdy 

8 Cho phep truang tieu h9c hog dOng giao due tro.  lai 20 ngay 

9 Sap nhap, chia, tach truemg tieu h9c 40 ngay 

10 
Giai th6 trueng tieu h9c (theo a nghi dm to chic, ca nhan & 
nghi thanh lap truong tieu h9c) 

20 ngay 

1 1 
Thanh lap lop nang khi6u th6 due the thao thuOc trung tieu 
h9c, truaeng trung h9c co sae 

20 ngdy 



STT Thu tux hanh chinh theo tirng linh vtarc-. . 
Tong 

thoi gian 

12 
Thanh lap truemg mau giao, trung main non, nha tre cong l# 
hoc cho pile') thanh 1413 truamg mau gido, trueng main non, nha 
tre dan l4p, to thuc 

35 ngay 

13 
Cho phep truemg mau giao, truemg roam non, nha tre hoat dOng 
giao d ijc  30 ngay 

14 
Cho pile') twang man giao, truang m'am non, nha tre hog Ong 
giao dvc tro.  lai 30 ngay 

15 Sap nhap, chia, tach truang mau gia.o, trueng roam non, nha tre 35 ngay 

16 
Giai the trueyng mau 	giao, trueyng mare non, nha tre (theo yeu 
cau cua to chirc, ca nhan de nghi thanh lap) 10 ngay 

17 
Cdp gidy phep, gia han gidy phep to chirc hog Ong day them, 
h9c them co not dung thuOc chuang trinh trung h9c co so.  

15 ngay 

18 Cong nh4n truang tieu h9c dal mdc chdt luting toi thieu 40 ngay 

19 Chuyen trueng doi \Ted h9c sinh trung h9c co so 1 ngay 

20 Tiep nhan doi tugng h9c 1)05 tac trung h9c co so.  

Do SO.  
Giao dpc 
\fa Dao 
tg.o quy 

dinh 

21 Thuyen chuyen doi tuvng h9c b6 Vac trung h9c co so 
Chin. co 
quy dinh 

cu the 

22 
,.- 	- 	- 	,:,--. 

Chuyen truOng doi v6i hoc sinh -lieu h9c 
----,,,-1. s'',7 ,g- 4:-..,v, 1.- 'e '6:',.i.t 4,41:44.:No,...t,l'.:z.vv4;,,i44AW''' -W.4"4.144,0s. .114ii:Itegat,'V-IS . Wat: ' 
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QUY TRiNH 
ANH LAP TRU'ONG TRUNG HOC CO SO CONG LAP 

0 PHEP THANH LAP TRU'ONG TRUNG HOC CO SO 
Tip THUG 

I. THANH PHAN HO SO 

St) luting h6 so: 01 b 

Thgc hien theo Quy6t dinh so 2425/QD-UBND ngay 28 thang 8 nam 2018 
cua Chu tich Uy ban nhan dan tinh Binh Duong ye vie:c cong bo thU tic hanh 
chinh thuOc phain vi claim nang quan ly cua Sa Giao dvc va Dao tg.o tinh Binh 
Duan,; than quyen giai quyet cua Uy ban nhan dan cap huyn, Uy ban nhan 
dan cap xd. 

II. QUY TRiNH KIEM SOAT 

fo'ng thei gian chuan: 40 ngay lam -vies. 

STT 
BO ph4n 
thtyc hien 

Ni dung clang vie O 	 c 
Thb'i 
gian 

x chuan 

1 
PhOng Giao 
dic va Dao 

tgo 

Xem xet thanh phan ho so theo thil tic hanh 
chinh. 
- Neu ho so chua dAy dil: hung dan trgc tiep ye 
yie:c be) tdc ho so. 
- Neu ho so day du: Tiep nh4n, ghi Wen nhan va 
lap phieu kiem sok qua trinh (neu co), chuyen 
den cac cong doan sau. 

01 ngay 

2 

Phong Giao 
dye va Dao 
t4o (CVTL, 

LDP) 

Nh4n va ki6m tra bC) ho so, L5nh d4o phong 
phan cong cong yi&. 
- Neu,ho so chua day dU: ,Llap van ban tra lei .NT 
yi."& de nghi be) tdc ho so [ket qua]. 
- Neu ho so day du: 
+ Neu ho so du diL kie:n: Tham muu UBND 
huyn ra Quye't dinh thanh W.p truemg trung hoc 
co so.  [ket qua]. 
+ N6u WO so khong du di&T kin: Co van ban 
thong bao cho Uy ban nhan dan cap x5. hoc to 
chdc, ca nhan & nghi thanh lap truemg neu rei 1Si 
do [1(6t qua]. 
Trinh ngueei co thAm quy&'n xem xet va phe 
duy't [ket qua]. 

19 ngay 

3 

UBND 
huy'n 

Xem xet va phe duy't [ket qua]. 

20 ngay Van pi-1611g 
HDND va 

UBND 

• • Dong dau [ket qua], chuyen Phong Giao dijc ya 
Dao tg.o huyen cap nhat thong tin theo dol. 



hu)*1.  

4 
Phong Gido 
dvc vas Dao 

tao 

• • 	 • 
Doi chieu bien nhan, tra [ket qua] cho khach 

• 
hang va yeu cau V nh4n. 

BIEU MAU AP DUNG/ HO SCi LIYU TRU 

STT Ten bleu mau/ ho so' No'i lu'u tar chinh 
Thai gian 
lull hien 

hanh 

1 
Giay tip nhian va hen tra ho 
so (neu co) 

Phong Gido duc va Dap t4o Vinh vin 

2 
PhiL 1(.61-n sok qua. trinh 
giai quyet he) so (neu co) 

Ph6ng Gido due va. Dao t4o Vinh vin 

3 Se) theo dOi h'6 so Phong Grid() dvc va Dao t4o Vinh vien 

4 1-1"C') so thv 1T Phong Gido chic va Dao tg.o Vinh vin 

5 
Ho so phe du)* cila lanh 
dao UBND huy'n (Quy6t 
dinh) 

PhOng Gido dvc va DAD tp Vinh vin 

6 
• . 	), 	. Van ban tra lei ve v* de nghl 

bli tdc h6' so (neu c6) 
Ph6ng Gido due va Dao t4o Vinh vien 

Van 	ban 	tra 	loi 	\/' 	vie:c 
khong du diet' keen (neu co) 

Phong Gido duc va Dao tgo Vinh vin 

8 
Te( trinh dm Phong Gido dvc 
va Dao .t.o 

Phong Gido duc va Dao tp Vinh vi6n 

9 Bien ban thAm dinh thgc t6 Phong Gido dvc va Dao t4o Vinh vin 

UY BAN NHAN DAN HUYtN 
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QUY TRiNH 
HO PHEP TRUbNG TRUNG HOC CO SO HOAT BONG 

GIAO DIX 
H PHAN HO SO 

So lucmg h'6 so: 01 b0 

Thgc hien theo Quy6t dinh so 2425/QD-UBND ngay 28 thang 8 nam 2018 
cila Chit tich Uy ban nhan dan tinh Binh Diming ve viec cOng bo thu tijc hanh 
chinh th0c phgn,vi chdc nang quan 	SoGido dvc va DAD tao tinh Binh 
Duan, tham quyen giai quyet cua Uy ban nhan dan cap huyn, Uy ban nhan 
dan cap xa.. 

II. QUY TRINH KIEM SOAT 

T6ng tiled gian chuAn: 20 ngay lam v*. 

STT BO ph4n time 
hien 

NOi dung cong vie c 
Thai 
gian 

chuan 

1 
Phong Giao 

dye va Dap tao 

Xem xet thanh phAn h6 so theo thil tvc hanh 
chinh. 
- Neu WO so chua dAy du: huong clan trgc t4 
• . 	A 	,c ho  ,,, ye vi.& bo tu 	so. 

_ Neu ho so dAy du: Tip nhan, ghi bien nhan 
va 1.4p phi6u 	ki6m 	sok qua trinh (neu co), 
chuyen d6n cac cong down sau. 

01 
ngay 

2 
Phong Giao 

duc va Dao tao 
(CVTL, LDP) 

Nhlan va kiem tra bi5 116 so, Lanh dg.o phong 
phan cong cong vi&. 
- Ne'u Wo so chua dAy du: thong bap bang van 
ban nhirng not dung can chinh sita, bo sung cho 
trueng trong tiled hp 05 ngay lam vi&, ke tilt 
ngay nhan ho so [ket qua]. 
- Neuh6 so day du: 
+ Neu ho so du dieu ki.'n: Quyet dinh cho 
phep hog dOng trueng trung hoc co so.  [kat 
qua]. 
+ Neu ho so khong du die\u kin: Llay van ban 
tra lei ve v* khOng du diL kin [ket qua]. 
Trinh nguOi co tham quyen xem xet va phe 
duyI4 [kat qua]. 

17 
ngay 

3 

Trueyngphong 
Phong Gido 
dlic va Da° tao 

Xem xet va phe duy4 [ke't qua]. 
02 

ngay Van phong 
Phong Gido 

dvc va DAD tao 

Dong da"u [k6t qua], chuye'n BO ph4n tiep nh4n 
116 so va tra ket qua cua PGDDT cap nh4 
thOng tin theo dol. 



4 Phong Gido 
dix va Dao tao 

D6i chiL bien nhian, tra [1(ect qua] cho khach 
hang va yeu cau lc)", nh4n. 

III. BIEU MAU AP DUNG/ HO SO LIXU TRU 

STT Ten hien maid ho so' No'i mum tre chinh 
TUri gian 
mum hien 

hanh 

1 
GiAy tie'p nh4n Va. hen tra 1115 
so (neu co) Phong Gido dvc va. Dao tao Vinh vin 

2 
Phi6u ki6m soat qua trinh 
giai quyet Flo so (neu co) 

Phong Gido dkic va Dao tao Vinh vin 

3 S6 theo d'ai ho so Phong Gido dcic va Dap tao Vinh vi6n 

4 H6 so thv 19 Phong Gido dix va Dao tao Vinh vin 

5 
Ho so phe du3* ciia lank 
ciao PGDDT (Quyet dinh ) 

Phong Gia.o dvc va Dao tao Vinh vin 

6 
Van ban tra lei -\/ 	de ' nghi 
bo -bac ho so (neu co) 

Phong Gido dkic va Dap tao Vinh vin 

7 
Van ban tra lei ve vi& 

• 11,  
Ichong &I diet' keen (neu co) 

P ong Gido dvc va Dao tap Vinh vien 

8 
Bien ban thAm dinh thgc t6 
dia Phong Gido chic va Dao 
tao 

Phong Gido dvc va Dao tao Vinh vi en 

UY BAN NHAN DAN HUYEN 

2 



QUY TRiNH 
HO PHEP TRIIONG TRUNG HOC CO SO HOAT BONG 

TRO LAI 
THANH PHAN HO sCi 

SO luting ho so': 01 b/(5 

Thgc hien theo Quy6t clinh so 2425/QD-UBND ngay 28 thang 8 nam 2018 
cua Chu tich Uy ban nhan dan tinh Binh Duong ve viec cong be) thu tvc hanh 
chinh thu(ic ph4m,vi chirc nang quail 1T cila Si Gido dvc va Dao 	tinh Binh 
Duang,; tham quyen giai quyet cua Uy ban nhan dan cap huyn, Uy ban nhan 
dan cap xd. 

II. QUY TRINH KIEM SOAT 

T6ng thoi gian chuAn: 20 ngay lam vic. 

STT 
BO ph4n thwc 

hi0 
Ni dung ding vi"0 O 

TWA 
gian 

. chuan 

Phong Gido due 

huyL 
va Dao tao 1  

Xem xet thanh phAn h6 so theo Danh rmjc h6 so can nOp. 
,  

Neu ho so chtra day du: twang dan true tiep Nts v* b6 tut h6 so'.
1 

Neu ho so dAy dil: tip nhan, ghi bien nhan va lap phiL nay, 
chuyen den cac cong loan sau 

ngay 

2 
Phong Gido clijc 
Nth Dao tao 
huyen (CVTL) 

Nhan va kiLl tra b6 h6 so'. 

Neu h6 so' elm dAy dil: thong bao bang van ban nhung not dung 
can chinh sda, b6 sung cho twang trong thoi han 05 ngay lam 
v*, Ice to ngay nhan ho so' [ket qua]. 

NIL h6 so dAy du: 

- Neu ho so' du diL kiL: thgc hiL cho phep hoat dOng trolai 
sau thiyi gian dinh chi tru•ong Trung hoc co' so' tu' thtic [ket qua]. 

- N6u h6 so' khong du diL kiL: lap Van ban tra lo•i v' visc 
khong du diL kin [ke't qua]. 

Trinh nguiyi c6 tham quyL xem xet va phe duy't [ke't qua]. 

15 ngay 

3 

Phong Gido dvc 
va Dao tao 
huyL (LDP) 

Phong Gido dtic 
va Dao tao 
huyL (CVTL) 

Xem xet va phe duy't [ket qua]. 

Dong dau [ket qua] Op nhat thong tin theo d'Oi. 

3 ngay 

4 
Phong  G'1do due • va Dao tao 
huy'L 

Do • 	• i chieu bien nhan, tra [1c6t qua] cho khach hang va yeu eau 14,  
nhan . 

1 ngay 



III. BIEU MAU AP DUNG/ HO SCi LIAT TRU 

STT Ten bieu mau/ WO so' No'i lu'u trii. chinh 
Thoi gian 
lu'u hi0 

hanh 

1 Gidy tie'p nhan va hen tra WO 
so (neu co) Phong Gido dyc va Dao tao Vinh vien 

2 Phieu kiem soat qua. trinh 
giai quyet 1-1.) so (neu co) Phong Gido dyc va Dao tao Vinh vien 

3 S6 theo cli5i WO so Phong Gido dye va Dao tao Vinh vien 

4 1-16 so thp VT Phong Gido dy.c va Dap tao Vinh vien 

5 
Ho so.  phe duye:t dm lank 
ciao PGDDT (Quyet dinh ) 

Phong Gide. dyc va. Dao to Vinh vien 

6 
Van ban tra lei v'e v* de nghi 

• b8 tac ho so (neu co) Phong Gido dy.c va Dao tao Vinh vigil 

Van 	ban 	tra. 	lei 	NT' 	vi& 
khong du dieu keen (neu co) 13  hong Gido dpc va. Dao tao Vinh vien 

UY BAN NHAN DAN HUYCN 

7 



QUY TRINH 
Ht TUC: SAP NHAP, CHIA TACH 
TRUIOING TRUNG HOC CO SO 

S6 lugng 1-16 so: 011)0 

Thgc hin theo Quye't dinh so 2425/QD-UBND ngay 28 thang 8 nam 2018 
cila Chil tich Uy ban nhan dan tinh Binh Duang .NT' y* cong bo thil tvc hanh 
chinh thuOc phgm,yi chIrc nang quan l'T Gila. So.  Gido dvc va Dao tqo tinh Binh 
along; tham quyen giai quyet cna Uy ban nhan dan cap huyn, Uy ban nhan 
dan cap xa. 

II. QUY TRINH MEM SOAT 

T6ng theyi gian chuAn: 40 ngay lam yie:c. 

STT 
BO ph4n 
thtyc hien 

NOi dung ding viec 
Thai 
gian 

chuan 

1 
Phong Gido 
clvc va Dao 

tg.o 

Xem xet thanh phan h6 so theo thu tic hanh 
chinh. 
- Neu h6 so chua dAy dil: HuOng dan trgc ti6p y&' 
yi& b6 tuc ho so. 
- Neu ho so day dil: Tiep nh4n, ghi bien nh4.n va 
lap phieu kiem soat qua trinh (neu co), chuy6n 
den cac cong down sau. , 

01 ngay 

2 

Phong Gido 
duc va Dao 
t4o (CVTL, 

LDP) 

Nhan va ki6m tra b'c) ho so, Lanh dge phong 
phan ding tong yi'&. 
- Neuho so chua day dil: Llap van ban tra. lei -\/' 
yie;c de nghi bt3, tile ho so [ket qua]. 
- Neu ho so day du: , 
+ Neu ho so du dieu kin: Tham muu UBND 
huyn ra Quyet dinh sap nh4p, chia tach trueeng 
trung h9c co so.  [ke't qua] 
+ Neu ho so khong du dieu ki.@-1: L;ap van ban tra 
lei ye yi& khong du dieu kin [ket qua]. 
Trinh ngued co tha'm quyL xem xet va phe 
du)* [ket qua]. 

19 n gay 

3 

UBND 
hu)*1 

Xem xet va phe duy't [ket qua]. 

20 ngay 

Van phong 
HDND va 

UBND 
huyn 

Dong da.0 [ket qua], chuy6n Phong Gido clijc va 
Dao tqo huy@i. Op nh4t thong tin theo dal_ 

4 
Phong Gido 
clijc va Dao 

Doi chieu Nen nh4n, tra [ket qua] cho khach 
hang va yeu caukS'r nh4n. 



tao 

III. BIEU MAU AP DUNG/ HO SO LIX TRU' 

STT Ten bleu mail/ hii so' No'i lu'u tar chinh 
TWA gian 
lull hien 

hanh 

1 Gidy tih nhki. va hen tra 11.6 
so (neu co) Phong Gia.o dpc va Dao tao Vinh vin 

2 Phi6u kiehm soat qua. trinh 
gial quy6t ho so (neu co) Phong Gido dvc vas Dao tao Vinh vin 

3 SO' theo dOi h6 so Phong Gido dvc va Dao tao Vinh viii 

4 H6 so thv 13'T Phong Gido dijc va Dao tao Vinh vin 

5 
H6 so phe duya dm lanh 
dg.o UBND huytn (Quyet 
dinh ) 

Phong Gido dv.c va Dao tao Vinh vin 

6 
Van ban tra lei ye v* de nghi 
bo ti.ic ho 	ho so (neu co) PhOng Gido dijc va Dao tao Vinh vi6n 

7 Van ban tra led ve v* 
-hi) lchong du dieu kin (neu có) ong Giao dvc va Dao tao Vinh vin 

8 To. trinh dm Phong Gido cluc 
va Dao tao Phong Gido dkic va Dao tao Vinh vier' 

9 Bien ban thAm dinh thi,rc t6 Phong Gido dvc va Dao tao Vinh vien 

UY BAN NHAN DAN HUYCN 

2 



QIN TilliNH 
Ht TUC: GIAI THE TRUbNG THCS 

So lugng he) sa: 01 b45 

Thgc hi@-1 theo Quy6t dinh so 2425/QD-UBND ngdy 28 thang 8 nam 2018 
dm Chu tich Uy ban nhan dan tinh Binh Duong v&1 /4  vi& cong bo thu tuc hanh 
chinh thuOc pham,vi chuc nang quan 13"/ cUa So.  Gido dvc va. Dao tao tinh Binh 
Duang; tham quyen giai quyet cua Uy ban nhan dan cap huyen, Uy ban nhan 
dan cap xa. 

II. QUY TRiNH KIEM SOAT 

T6ng thei gian chuL: 20 ngay lam vi.&. 

STT BO ph4n 
thvc hien MN dung cong viec 

Thai 
gian 

chuan 

1 
Phong Gido 
due va Dao 

tao 

Xem xet thanh phAn Wo so.  theo thil tuc hanh 
chinh. 
- 1\16u h6 so chua day dil: Huon.g dan true ti6p .\/' 
vi& be) tuc ho soy. 
- Neu ho so day dii: Ti6p nh4n, ghi bien nh4n Va. 
14p phieu kiem soat qua trinh (neu co), chuyen 
den cac cong loan sau. 

01 
ngay 

2 

Phong Gia.o 
dye va Dao 
tao (CVTL, 

LDP) 

Nhan va ki6m tra b0 ho so, Lath ciao phong 
phan ding cong vi&. 
- NIL ho soy chua day du: Lap Van ban tra lbi ye 
vi& de nghi b6 tuc ho so [kat qua]. 
- Neu ho soy day du.: , 
+ Neu ho so du dieu ki.'n: Tham muu UBND 
huy'n ban hanh Quye't dinh giai th6 trueng trung 
hoc 	so [k6t qua]. 
+ Neuh6 so khong du di&T ki@a: Lap van ban tra 
loi ye vi& khong du dieu kin [ket qua]. 
Trinh ngtreei có tham quyen xem xet va phe 
duye;t [ket qua]. 

14 
ngay 

3 

UBND 
hu)*1 Xem xet va phe duye;t [k6t qua]. 

05 

Van phong 
HDND va 

UBND 
huy'n ngay  

Dong dau [ket qua], chuyen Phong Gia.o dvc va 
Dao tao hu3en cap nh4t thong tin theo deii. 

4 
Phong Gido 
dvc va Dao 

tap 

Do'i chie'u bien nhan, tra [ke't qua] cho khach 
hang va yeu ca.' u icT nh4n. 



45• 

III. BIEU MAU AP DUNG/ HO SO LIYU TRU 

STT Ten bleu mau/ hO so' No'i lu'u trii. chinh 
Thai gian 
lu'u hien 

hanh 

1 
1 	 / 

Giay tiep nh4n va. hen tra. ho 
so (neu co) Phong Gido dvc va Dao tao Vinh vien 

2  Phieru k!.6m soat qua trinh 
giai quyet ho so (nem co) 

Phong Gido duc va Dao tao Vinh vien 

3 S6' theo doi 1115 so Phong Gido dvc va Dao tao Vinh vien 

4 Ha so thv 17 Phong Gido dvc va Dap tao Vinh vien 

5 
H6 so phe duyt dm lanh 
ciao UBND huyn (Quyet 
dinh ) 

Phong Gido dvc Va Dao tact Vinh vien 

6 
Van ban tra 16i v'e vie;c de nghi 
bo -the Wo so (n&J co) 

. 
Phong Gido dvc va Dao tao Vinh vien 

Van ban tra 	loi 	ve 	vic 
khong du dieu ki@-i (n6u. co) 

Phong Gido dvc va Dao tao Vinh vien 

8 
Tee trinh cua Phong Gido dvc 
va Dao to 

. , 
Phong Giao dvc va Dao tao Vinh vien 

9 
Bien ban kiem tra xac mink 
thgc to 

Phong Gido dvc Va. Dao tao Vinh vien 

UY BAN NHAN DAN HUYEN 

IINStex 44:10',4 *41 

2 



QUY TRINH 
HANH LAP TRUtiNG TIEU HOC CONG LAP, CHO PHEP 
THANH LAP TRUING TIEU HOC Tir THUC 

I. THANH PHAN HO SO 

S6 luvng 11'6 so: 01 b0 

Thgc hi*). theo Quyect dinh se) 2425/QD-UBND ngay 28 thang 8 nam 2018 
cUa Chu tich Uy ban nhan dan tinh Binh Duang ye yi'& cong bt) thU t-gc hanh 
chinh thuOc pham,vi chlic nang quail VT cila Se( Giao dvc va Dao tao tinh Binh 
Duong; tham quyen giai quyet cUa Uy ban nhan dan cap hu)*1, Uy ban nhan 
dan cap xa. 

II. QUY TRiNH KIEM SOAT 

T6ng th6i gian chuAn: 40 ngay lam vic. 

STT 
BO phOn 
thyc hien 

NOi dung ding viec 
Thai 
gian 

chuan 

1 
Phong Giao 
dvc va Dao 

tao 

Xem xet thanh phAn Wo so theo thu tijc hanh 
chinh. 
- N6u ho so chua dAy du: Huang dan trgc ti6p ve  
vi& bo9  tiic h8 so.. 
- N6u ho so dAy dil: Tiep nh4n, ghi bien nh4n va 
lap phieu kiem sok qua trinh (neu co), chuy'L 
den cac ding doan sau. 

01 ngay 

2 

Phong Giao 
duc va ado 
tao (CVTL, 

LDP) 

Nh4n va kiem tra b0 ho so, L'ainh ciao phong 
phan cong cong yi&. 
- Neru ho so chua dAy du: ,Lap van ban tra 16i ye 
vi."c & nghi b6 tile ho so [ket qua]. 
- Neu ho so day du: , 
+ Neu ho so dill. dieu k*.: Tham mull UBND 
huyn cap Quyet dinh thanh lap truemg tie"u hoc 
[ket ,qua]. 
+ Neu ho so khong du di&J. kin: L4p van ban tra 
lei .NT' yilec khong du diL kin [ket qua]. 
Trinh ngu?i c6 thAm quyen xem xet va phe 
duyt [ket qua]. 

19 ngay y 

3 

UBND 
hu)*1 

Xem xet va phe duyet [ket qua]. 

20 ngay 

Van phong 
HDND va 

UBND 
huyn 

Dong dar u [1(6t qua], chuyen Phong Gido dvc va 
Dao tao huyn cap nh4t thong tin theo deii. 

4 
Ph6ng Giao 
dgc va Dao 

Doi chieu bien nh4n, tra [ket qua] cho khach 
hang va yeu eaukST nhlan. 



tao 

III. BIEU MAU AP DUNG/ HO SO LIYU TRU' 

STT 
, 	- 	x Ten bieu mail/ ho so.  No'i lu'u trik chinh 

Thai gian 
lu'u hien 

hanh 

1 
Giay ciep nh4n va hen tra hO 
so (neu co) 

Phong Gido duc va. Dao tao Vinh vin 

2 
Phi6u ki6m sok qua trinh 
giai quyer t 116 soy (neu co) 

Phong Gido duc va Dao tao Vinh vi6n 

3 Si) theo doi hiCi soy PhOng Gido duc va Dao tao Vinh vien 

4 Ho so thv 13'T Phong Gido duc va Dao tao Vinh vin 

5 
H6 soy phe duyt cii a lank 
dao UBND huy.n (Quyet 
dinh ) 

Phong Gido duc va Dao tao Vinh vin 

6 
Van ban tra 16.i ve‘ v* de' ng i 

, 	• 	• 	h* 
b6 tdc ho so (neu co) 

. 
Phong Gido duc va Dao tao Vinh vin 

Van ban tra led v:e v* 
khong du dieu kin (neu c6) 

Phong Gido duc va Dao tao Vinh vin 

8 
TO.  trinh cila Phong Gido chic 
\TA. Dao tap 

Phong Gido duc va Dao tao Vinh vin 

9 Bien ban thiam dinh thvc to Phong Gido duc va Dao tao Vinh vigil 

UY BAN NHAN DAN HUYEN 

2 



QUY TRINH 
HO PEEP TRUING TIEU HOC HOAT BONG GIRO DUC 

IIANH PHAN HO SO 

So luting ho so: 01 b() 

Thuc hien theo Quy& dinh so 2425/QD-UBND ngay 28 thang 8 nam 2018 
cilia Chu tich Uy ban nhan dan tinh Binh along ve vi& ding 136 thil tuc hanh 
chinh thuOc pham,yi chine nang quan caa 	Giao dkic ya Dao tao tinh Binh 
Duan; tham quyen giai quyet cua Uy ban nhan dan cap huyn, Uy ban nhan 
dan cap xa. 

II. QUY TRiNH KIEM SOAT 

Tong thoi gian chuAn: 20 ngay lam vi'&. 

STT 
Boph4n thkrc 

hien 
NOi dung &Ong viec 

Thai 
gian 

chuan 

1 
Phong Giao 

due ya. Dao tao- ,  

Xem xet thanh ph'an ho so theo thu tuc hanh 
chinh. 

' X - Neu ho so chua day dil: HuOng dan true tie'p 
A vic,,  e , io  xo tuc n x ye 	o so. 	, 

- Neu ho so day du' : Tiep nh:an, ghi bien nhan 
ya lap phiL ki6m sok qua trinh (n6u co), 
chuyen den cac cong doan sau. 

01 
ngay 

2 
Phong Giao 

due va Dao tao 
(CVTL, LDP) 

Nhan ya ki6m tra 130 he) so, Lanh dao phong 
phan cong cong y*. 
- Neu ho so chua day dii: L4p van ban tra. led ve  
vie;c de nghi bt) tuc ho so [ket qua]. 
- Neu hO so day du: , 
+ Neu ho so du. dieu kin: Quyret dinh cho 
phep hog dcmg truemg ti6F hoc [ket qua]. 
+ Neu WO so khong du dieu kin: Lap van ban 
tra led y'e yie;c khong du diL kin [ket qua]. 
Trinh ngued có tham quyen xem xet ya phe 
du)* [ket qua]. 

17 
ngay  

3 

Truong ph6ng 
Phong Giao 
due ya Dao tao 

Xem xet ya phe du)* [ket qua]. 

02 
ngay 

Van phong 
PhOng Giao 

dkic \fa Dao tao 

DOng dau [ket qua], chuyen Phong c4p nh4t 
thOng tin theo doi \fa chuyenr[ket qua] den BO 
ph4n tiep nhan ho so lid tra ket qua. 

4 Phong Gido 
dye ya Dao tao 

Doi chiL bien nhan, tra [k& qua] cho khach 
hang ya yeu cAuk)'T nh4n. 

III. BIEU MAU AP DUNG/ HO SO LIX TRU 



A 

STT Ten hien man/ lit) so' No'i lull trir chin h 
Thai gian 
lut hien 

hanh 

1 
Glay tip nil:an va hen tra. ho 
so (neu co) Ph6ng Gido dvc va Dao tao Vinh vien 

2 Phieu ki6m soat qua, trinh 
quy6t WO so (neu co) Phong Gido dvc va Dao tan Vinh viengiai 

3 S6 theo doi 11... so Phong Gido dye va Dao tao Vinh vien 

4 F16 so thv 1)",  Phong Gido dvc va Dao tao Vinh vien 

5 
H6 so phe du)* cua lanh 
ciao PGDDT (Quy6t dinh ) 

Phong Gido dvc va Dao tao Vinh vien 

6 
Van ban tra. 16i ve vi& de' nghi 
13,6 dic h6 so (neu cio) 

Phong Gido dye va Dao tap Vinh vien 

7 
Van ban tra lei ve vi& 
-hP 

khong du dial kin (neu co) 
ong Gido dyc va Dao tao Vinh vien 

8 
Bien ban tham Binh thixc t6 
dm Phong Gido dvc va. Dao 
tao 

Ph6ng Gido dvc va Dao tao Vinh vien 

UY BAN NHAN DAN HUYEN 

2 



QUY TRiNH 
THU TUC CHO PHEP TRUtiNG TIEU HOC HOAT BONG 

GIAO DIN TR6 LAI 
I. THANH PHAN HO SCI 

So luting WO so: 01 b0 

Thgc hien theo Quyk dinh so 2425/QD-UBND ngay 28 thong 8 Warn 2018 
cda Chu tich Uy ban nhan dan tinh Binh Duang ve viec cong bo thd tvc hanh 
chinh thuOc ph?m,vi chuc nang quan 	So' Giao dijc va Dao too tinh Binh 
Duang; tham quyen giai quyet cua Uy ban nhan dan cap huyn, Uy ban nhan 
dan cap xd. 

II. QUY TRiNH KIEM SOAT 

T6ng died gian chuL: 20 ngay lam v*. 

STT BO ph4n thtrc Noi dung cong viec
hien chuan 

Thai gian 

1 
Phong Gido 
dvc va Dao tao 
huyen 

Xem xet thanh phAn hO sa theo Danh nujc hO so can n9p. 

Ntu WO so chtra dAy du: huang dAn trtyc tip vt viec be' tut hO 
so. 

Ntu h6 so ay du: tip nhan, ghi bien nhan va lap phitu 	nay, 
chuyen den cac cong doan sau 

1 ngay 

2 
Phong Gido 
dvc va Dao tao 
huyen (CVTL) 

Nhan va kitm tra b9 hO sa. 

Ntu WO so chtra dAy du: lap Van ban tra lei vt viec a nghi WO 
tile ho sa [ket qua]. 

Neu hO so dAy du: 

- Ntu 116' so &I ditu kien: thgc hien cho phep hog dOng tra 
lai sau tiled gian dinh chi -throng titu hoc to thvc [ktt qua]. 

- Ntu hO so khong du ditu kien: lap Van ban tra lei vt viec 
khong du ditu kien [ktt qua]. 

Trinh ngubi c6 thAm quytn xem xet va phe duyet [ktt qua]. 

15 ngay 

3 

Phong Gido 
dpc va Dao tao 
huyen (LDP) 

Xem xet va phe duyet [ket qua]. 

4 ngay 
Phong Gido 
dvc va Dao tao 
huyen (CVTL) 

Dong dau [ket qua] cap nhat thong tin theo dol. 

Phong Gido 

huyen 

, 
DOi chitu bien nhan, tra [ket qua] cho khach hang va yeu tau 
IcS/' nhan. 



III. BIEU MAU AP DUNG/ HO SCI 	TRU' 

STT Ten bieu mau/ he, so' Noi lull tre chinh 
Thai gian 
lu'u hien 

hanh 

1 
Gidy tip Wan va hen tra ha 
so (neu co) PhOng Gido dvc va Dao tao Vinh vin 

2 
Phiecu ki6m sok qua,  trinh 
giai quyet ho so (neu co) Phong Gido dpc va Dao tao Vinh vin 

3 56 theo doi WO so Phong Giao dvc va Dao tao Vinh vin 

4 H6 so thij 1.)'T Phong Gido dvc va Dao tao Vinh vin 

5 
Flo so phe du)* caa lanh 
dqo PGDDT (Quyet dinh) 

. 
PhOng Gido dijc va Dao tao Vinh vin 

6 
Van ban tra. lei v'e' v* cue nghi 
1)6 tdc Flo so (neu co) 

. 
Phong Gido dpc va. Dap tao Vinh vigil 

Van 	ban 	tra. 	lei 	.v" 	v* 
khong da dieu keen (neu co) 

Phong Glaso dpc va Dao tao Vinh vien 

UY BAN NHAN DAN HUYEN 

2 



QUY TRINH 
TUC: SAP NHAP, CHIA, TACH 

TRU'O'NG TIEU HOC 

PHAN HO SO 

S6 luvng h6 so: 01 b0 

Thgc hien theo Quy6t dinh so 2425/QD-UBND ngay 28 thang 8 nam 2018 
dm Chu tich Uy ban nhan dan tinh Binh Duong ve vie.c cong be; thil tvc hanh 
chinh thuOc pham,vi chirc Wang quan 13'T dm Ser Giao duc va Dao t4o tinh Binh 
Duang, than). quyen giai quyet cua Uy ban nhan dan cap huyn, Uy ban nhan 
dan cap xa. 

II. QUY TRINH KIEM SOAT 

T6ng theyi gian chudn: 40 ngay lam vi&. 

STT BO phan 
• thtyc hien NOi dung cong viec 

Thai 
gian 

chu7an 

1 
Phong Giao 
dgc va Dao 

tqo 

Xem xet thanh phAn h6 so theo thu tvc hanh 
chinh. 
- N6u ho so chtra day dii: Hu/Ong clan trgc tiep v'e 
vie:c bo -bac ho so. 
- Neu ho so day dil: Tiep Wan, ghi bien nN.ri va 
lap phieu kiem sok qua trinh (ner u co), chuyen 
den cac cong dogn sau. , 

01 ngay 

2 

Phong Giao 
dvc va. Dao 
tg.o (CVTL, 

LDP) 

Nhlan va kiem tra be• ho so, Lanh 4,o phong 
phan cong cong vi&. 
- Neu ,ho so chua day du: ,L4p van ban tra lei -‘,T 
vi& de nghi bo bac ho so [la qua]. 
- Neu ho so day du: , 
+ Neu ho so du dieu ki@-1: Tham mull UBND 
huy'n cap Quyet dinh sap nh4p, chia, tack 
trueng ti6u h9c [ke't qua].,  
+ Neu ho so khong du dial ki*i: Lap van ban tra 
lei ve vi& khong du di'eu kin [ket qua]. 
Trinh ngued có thAm quyen xem xet va phe 
duyt [ket qua]. 

19 ngay 

3 

UBND 
huyn 

Xem xet va phe du3* [ketqua]. 

20 ngay 

Van phong 
HDND va 

UBND 
 	huy'n 

Dong d6.0 [1(6t qua], chuyeAn PhOng Giao dvc va 
Dao tp huy'0. cap nh4t thOng tin theo dol. 

4 
Phong Giao 
dye va Dao 

DOI chieu bien nh4n, tra [ket qua] cho khach 
hang va yeu cau lc. T nh4n. 



tao 

III. BIEU MAU AP DUNG/ HO SO LUt. 

STT Ten bieu Tau/ ho so' No'i lu'u tar chinh 
Thai gian 
lu'u hien 

hanh 

1 
Gikr tip nhan va hen tra ho 
so (neu co) 

PhOng Gido duc va Dao tao Vinh vien 

2 
PhiL ki6m soat qua trinh 

• ' 

	

quyet ho so (neu co) 	) 
Phong Gido duc va Dao tao Vinh vien

giai 

3 S6 theo dOi h'C'3,  so Phong Gido dyc va Dao tao Vinh vien 

4 H6 so thy. lf Phong Gido duc va Dao tao Vinh vien 

5 
1-16 so phe du)* caa lar -). 
dao UBND hu)*L (Quyet 
dinh ) 

Phong Gido due va Dao tao Vinh vien 

6 Van ban tra. leyi v'e v* de nghi 
bo Inc ho so 	(n6u co) Phong Gido duc va Dao tao Vinh vien 

7 
, 	A 	• A Van ban tra.leyi vehuyTn viec 

khong du dial kin (neu co) Phong Gido duc va Dao tao Vinh vien 

8 To' trinh dia. Phong Gido duc 
va. Dao tao Phong Gido duc va Dao tao Vinh vigil 

9 Bien ban thAm dinh thgc t6 Phong Gido dyc va Dao tao  Vinh vien 

UY BAN NHAN DAN HUYEN 



QUY TRINH 
UC: GIAI THE TRU'ONG TIEU HOC 

I. T 	-PHAN HO SO 

So lugng h6 so.: 01 b0 

Thgc hien theo Quy6t dinh se) 2425/QD-UBND ngay 28 thang 8 nam 2018 
cila Chu tich Uy ban nhan dan tinh Binh Duang ve viec cong b6 thu tgc hanh 
chinh th0c pham,vi chic nang quan 1)"/ 	Gido dvc va Dao tao tinh Binh 
Duanr, tham quyen giai quyet cua Uy ban nhan dan cap huyn, Uy ban nhan 
dan cap xa. 

II. QUY TRiNH KIEM SOAT 

T6ng thei gian chuL: 20 ngay lam viec. 

STT BO ph4n 
thu'c hien Niii dung cong viec 

Thin 
gian 

chuan 

1 
Phong Gido 
duc va Dao 

tao 

Xem xet thanh phAn h6 so theo thil tvc hanh 
chinh. 
- Neu ho so chua day dil: Huong dan trgc tie'p v'e 
viec bo -bac ho so. 
-1\16u ho so day du.: Tiep Wan, ghi bien Wan Va. 
14p phial kiem soat qua trinh (neu co), chuyen 
den cat cong loan sau. 

01 
ngay 

2 

Phong Gido 
duc va Dao 
tao (CVTL, 

LDP) 

N114'n va ki6m tra 1116 h6 so, Labh ciao phong 
phan cong c8ng v*. 
- N6uho so chua day du: I4 van ban tra lei 1,/&' 
v* de nghi bo tdc ho so [ket qua]. 
- Neu ho so day dil: , 
+ Neu ho so du dieu lci*i: Tham mull UBND 
hu)*1 ban hanh Quy6t di.nh giai th6 trueng tieAu 
hoc [1c6t ,qua]. 
+ Neu ho so khong dil dieu kin: Lap van ban tra 
lei v'e viec khong du diL kin [1c6t qua]. 
Trinh ngued di thdm quyen xem xet va phe 
du)* [lc& qua]. 

14 
ngay 

3 

UBND 
huy'n Xem xet va phe duyt [1(6t qua]. 

05 
ngay 

Van phong 
HDND va 

UBND 
huy i-i 

Dong dar u [ke't qua], chuye'n Phong Giao dijc va 
Dao tao hu)*1 cap nh4t thOng tin theo &Si. 

4 
Phong Gido 
dye va Dao 

tao 

A • 	• A 	• ,, 	., 	, 	, Doi chieu bien nhp, tra [ket qua] cho khach 
• 

hang va yeu tau knh4n. 



III. BIEU MAU AP DUNG/ HO SCi UDC TRfr 

STT Ten bieu mati/ ho so' 

, .!,.- 

No'i lull tilt chinh 
Thai gian 
lull hien 

hanh 

1 Giay tip nhan va hen tra he) 
so (neu co) PhOng Gido duc va Dao tao Vinh vin 

2 
Phieu kiem soat qua,  trinh 
giai guy& ho so (neu co) Phong Gido dvc va Dao tao Vinh vin 

3 S6 theo dOi h6 so Phong Gido dpc va Dao tao Vinh vin 

4 F16 so thv 13'T PhOng Gido dijc va Dao tao Vinh vin 

5 
1-16 so phe duye;t Gila lanh 
dgn UBND huy'n (Quyet 
dinh ) 

Phong Gido dvc va Dao tao Vinh vin 

6 
Van ban tra led ve v* de nghi 
be) tdc ho so (neu co) 

PhOng Gido dvc va DAD tao Vinh vin 

7 
Van 	ban tra 	16'i 	ve vi& 
-hP 

khong du dieu kin, (neu co) 
Ong Giao duc va Dao tao Vinh vin 

8 
Tor trinh cila PhOng Gido duc 
va Dap tao 

Phong Gido dvc va Dan tax) Vinh vin 

9 
Bien ban ki6m tra xac mink 
thgc to 

Phong Gido dvc va Dao tao Vinh vie'n 

UY BAN NHAN DAN HUYEN 

2 



QUY TRINH 
THANH LAP LOP NANG KHIEU THE DI,JC THE THAO 

THUCIC TRU'ONG TRU'ONG TIEU HOC, 
TRU'ONG TRUNG HOC CO SO 

I. THANH PHAN HO SO 

So luting ho so: 01130 

Thgc hien theo Quyat dinh so 2425/QD-UBND ngdy 28 thang 8 nam 2018 
cua Chu tich Uy ban nhan dan tinh Binh Duong ve vi& cong bo thu tvc hanh 
chinh thuOc phgm,vi chdc nang quail 1.3"T dm 	Giao dye va Dao tg.o tinh Binh 
Duong; tham quyen giai quyet cua Uy ban nhan dan cap huyn, Uy ban nhan 
dan cap xd. 

II. QUY TRiNH KIEM SOAT 

T6ng thei gian chuAn: 20 ngay lam vi&. 

STT BO phlan 
thtyc hien Niii dung cong viec 

Thai 
gian 

chuan 

1 
Pheng Gido 
duc va Dao 

' 0.o 

Xem xet thanh phAn. ho so theo thu tvc hanh 
chinh. 
- Neu ho so chua day &A: Huang dan trvic ti6p -‘f 
vi& b8 tue ho so. 
- Neu'ho sa .clay'dii: Tiep nhan, ghi Nen nhan va 
lap phi6u kie'm soat qua trinh (necu có), chuy6n 
den cac cong dop sau. 

01 
ngay 

2 

Phon Gido g  
dijc va Dap 
tg.o (CVTL, 

LDP) 

Nhlan va ki6m tra b0 ho so, Lanh ciao phong 
phan cong cong vi&. 
- Neu ho so chua day dil: ,L4p van ban tra lei ve 
vi& de nghi 1)6 tac ho so [ket qua]. 
- Neu ho so day du: 
+ Neu h6 so du lieu kin: Ph6i hop voi Phong 
Van Ma — Thong tin huyn, tham mull UBND 
hu)*L ban hanh Quyet dinh thanh 14 lap nang 
khieu th6 dijc th6 thao [k6t qua]. 
+ Ne'u h6 so khong du diki kien: 1.4p van ban tra 
lei ve vie;c khong du diLL kien [1(6t qua]. 
Trinh ngueei có tham quyen xem xet va phe 
duyt [ket qua]. 

14 
ngay 

3 

huy@i 
Xem xet va phe duyit [ket qua]. 

05 
ngdy 

Van phong 
HDND va 

UBND 
huyn 

Dong da"u [k6t qua], chuye'n Phong Gido chic va 
ado tgp huyn Op that thong tin theo del. 



4 
Phong Giao 
dvc va Dao 

tao 

,;. 	. A 	. A 	A 	,  Doi chieu bien than, tra [ket qua] cho khach 
hang va yeu cau k3"/ ril*. 

.? . 

III. BIEU MAU AP DUNG/ HO SO LIX TRU 

STT Ten bieu man/ ho so' No'i ltru tar chinh 
Thoi gian 
lull hien 

hanh 

1 
Gia.'y tiep nhin va hen tra he) 
so (neu co) Phong Gido dv.c va. Dao tao Vinh vin 

2  Phi6u kiem soat qua. trinh 
giai quy& h6 so (neu co) Phong Gido duc va Dao tao Vinh vin 

3 Se; theo doi he) so Phong Gido dijc va Dao tao Vinh vin 

4 Ho so thv 13"/ Phong Gia.o dye va Dao tao Vinh vin 

5 
H6 so phe duy't cua lanh 
dao UBND huyri (Quyet 
dinh ) 

Phong Gido dvc va Dao tao Vinh vigil 

6 
Van ban tra lei ve vie:c de' nghi 

• 
bo ttac ho so (neu co) 

d 
 

Phong Gio dvc va. Dao tao WI-1h vin 

7 
Van ban tra 	1

.
eYi 	v:e 	v* 

khong dii dieu keen (neu co) 
Ph6ng Gido dvc va Dao tao Vinh vign 

8 
Tef trinh dm Phong Gido dijc 
va Dao tao Phong Gido dvc va Dao tao Vinh vien 

9 
Bien ban kiem tra xac mink 
thus to Phong Gido dijc va. Dan tao Vinh vien 

UY BAN NHAN DAN HUYEN 

2 



QUY TRINH 
HANH LAP TROJNG MAU GIAO, TRUtiNG MAM NON, 

IV 

	

	CONG LAP HOAC CHO PHEP THANH LAP TRUtiNG MAU 
GIAO, TRUIJNG MAM NON, NHA THE DAN LAP, TU' THIX 

I. THANH PHAN HO SCI 

S6 lu'gng Wo so': 01 b0 

Thgc hi@-1 theo Quy6t dinh se") 2425/QD-UBND ngdy 28 thang 8 nam 2018 
dm Chu tich Uy ban nhan dan tinh Binh Duo'ng y'e y* cong b6 thil tvc hanh 
chinh thutic plim,vi ch*c n'ang quan VT dm S& Gido due va Dao tao tinh Birth 
arms; tham quyen giai quyet dm Uy ban nhan dan cap huyn, Uy ban nhan 
dan cap xal. 

II. QUY TRINH KILVI SOAT 

Tong thoi gian chuAn: 35 ngay lam y*. 

STT BO phlan 
thtyc hien NOi dung citing viec 

Thai 
gian 

chuan 

1 

Phong Gido 
duc va Dao 
tao huy@i 

Xem xet thanh phAn h6 so' theo thu tijc hanh 
chinh. 

' X - Neu ho so' chua day di': Huong dan trgc tie"p NT' 
vi& b6 ttic h6,sa. 	, 
- Neu ho so' day du: Tiep nhan, ghi bien n1141 va 
lap phiL kie'm sok qua trinh (ne'u co), chuy6n 
den cac cong down sau. , 

01 

ngay 

2 

Phong Gia.o 
dijc va Dao 
tao (CVTL, 

LDP) 

Nlgn va ki6m tra b() ho so, Lath ciao phong 
phan cong cong yi.&. 
- Neu ho so.  chua day du: ,Lap van ban tire'. led ye 
yi& de' nghib6 -Uric ho so' [ket qua]. 
- Neu 13.o so' day du: 
+ Neu ho so' du diL kin: Tham muu UBND 
cap Quyet dinh thanh lap nha trueng, nha tre 
[ket ,qua]. 
+ Neu hO so' khong du di&i. kin: Up van ban tra 
lei y'e yie;c khong du diL kin [ket qua]. 
Trinh nguei c6 thAm quyen xem )(et va phe 
du)* [ket qua]. 

19 
ngay 

3 

UBND 
hu)*1 Xem xet va phe du)* [ket qua]. 

15 
ngay 

Van phong 
HDND va 

UBND 

 • 
Dong dau [ket qua], chuyen Phong Gido dgc va 
Dao tao hu)*1 Op that thong tin theo doi. 



4 
Phong Giao 
duc va Dao 

tao 

• • 
Doi ,chieu Hen nh'0, tra. [Icect  qua]. cho lchach c  • 
hang va yeu cau kSi nhian. 

III. BIEU MAU AP DUNG/ HO SO LIX TRU' 

STT Ten bieu man/ ho so' No'i him trir chinh 
Thoi gian 
lull hien 

hanh 

1 
x GiAy ti6p nNn va. hen tra, ho 

so (neu co) Phong Gido duc va Dao tao Vinh vin 

2 Phi6u ki6m soat qua trinh 
• ' giai quyet ho soy (neu co) Phong Gido duc va Dao tao Vinh vin 

3 So theo doi 116 so Phong Gido duc va Dao tao Vinh vin 

4 H6 soy thu 13'i Phong Gido dye va Dao tao Vinh vin 

5 
H6 so phe duy 	cila lanh 
ciao UBND (Quyet dinh ) Ph6ng Gido duc va Dao tao Vinh vien 

6 
Van ban tra. led v'e vies & nghi 
b6 bac ht) sa (n6u co) 

Phong Gido due va Dao tao Vinh vin 

	

, . 	• A Van 	ban 	tTa 	lai 	NiF 	viec 
khong du dieu keen (neu c6) 

Phong Gido duc va. Dao tao Vinh vin 

Tey trinh cila Phong Gido duc
8 

va Dao tao 
Phong Gido duc va Dao tao Vinh vin 

UY BAN NHAN DAN HUYEN 

2 



QUY TRiNH 
CHO PHEP TRUtiNG MAU GIAO, TRU'ONG MAM NON, 

NHA. THE HOAT DONG GIAO DUC 

I. THANH PHAN HO SO 

St) luting WO so: 01 b0 

Thgc hien theo Quye't dinh so 2425/QD-UBND ngay 28 thang 8 nam 2018 
dm. Chu tich Uy ban nhan dan tinh Binh Duong ve -v* cong 1)6 thil tvc hanh 
chinh thuOc pham,vi chfic nang quan 1Sr dm So, Gido due va Dao tao tinh Binh 
Duong; tham quyen giai quyet cua Uy ban nhan dan cap huyn, Uy ban nhan 
dan cap xd. 

II. QUY TRiNH MEM SOAT 

T6ng thoi gian chuL: 30 ngay lam yi&. 

STT BO ph4n thyc 
hien NOi dung cong viec 

Thai 
gian 
chua 

n 

1 
Phong Giao 

clvc va Dao tao 
huy'n 

Xem xet thanh phan ho so theo thil ti.ic hanh 
chinh. 
- N6u ho so chua day dil: Fluong dan trvic ti6p 
ye IA& bo tuc WO so. 
- N6u ho so day du: Tie'p nhan, ghi bien nhan 
va lap phieu kiem soat qua trinh (neu co), 
chuyen d6n cac cong doan sau. 

01 
ngay 

2 
Ph6ng Giao 

dijc va Dao tao 
(CVTL, LDP) 

Nliail va ‘ ki6M tra be' ho so, La.nh dao phong 
phan cong cong vie: c. 
- Neu ho so chua day du: L4p van ban tra 16i y'6' 
Ail& de nghi b C) tdc WO so [ket qua]. 
- N6u h6 so dAy &I: 
+ Neu h6 so clii dieu kie;n: Quye't dinh cho 
phep hoat dOng nha trueng, nha tre [ket qua]. 
+ Neu ho so khong du dieu ki.'n: Lap van ban 
tra loi y'e yi& khong du dieu kin [ket qua]. 
Trinh ngued có tham quyen xem xet ya phe 
duy't [ket qua]. 

17 
ngay 

3 

rwj,4:4' 

Truongphong 
Phong Giao 
duc va Dao tao 

Xem xet va phe du)* [k6t qua]. 

02 
ngay 

. 

Van phOng 
Ph6ng Gido 

..dikleNa.4340.---ta0,, 

Dong dAu [k6t qua], chuy6n Phong cap nhldt 
thong tin theo clai ya chuyen [ket qua] den BO 

Than tiep:nhanho sce.va tra ket qua.. 

4 
PU -1g Giao 

dvc va. Dao tao 
D6i chi6u Men nhan, tra [ket qua] cho khach 
hang va yeu cau k)',  nh4n. 



huyn 

III. BIEU MAU AP DUNG/ HO SCi LUAU TR1 

STT Ten bieu mau/ he) so' Noll lu'u till chinh 
Thai gian 
lulu hien 

hanh 

1 Giay tier, nh4n va. hen tra ho 
so (neu co) Phong Gido duc va Dao tao Vinh vin 

2 Phi6u Id6m soat qua trinh 
• ' giai quyet ho so (neu co) Phong Giao duc va. Dao -lg.() Vinh vin 

3 S6 theo dOi h6 so Phong Gido dpc va Dao tao Vinh vigil 

4 I-16 so thij 1Si Phong Giao dvc va Dao tao Vinh vin 

5 H6 so phe du)*,  dm lank 
ciao PGDDT (Quyet dinh  ) Phong Gido duc va ado -4o Vinh vin 

6 Van ban -Ira lei ye v*, de nghl. 
 bo tdc he) so (neu co) Phong Gido duc va Dao tao Vinh vin 

Van 	ban 	tTa. 	lei 	17' 	vi& 
'thong du dieu kiiri (neu c6) Phong Gido duc va Dao tao Vinh vin 

8 
Bien ban thAm Binh thuc t6 
dm Phong Gido dv.c va Dao 
tao 

Phong Gido dijc va Dao tao Vinh vien 

UY BAN NHAN DAN HUYEN 

2 



QUY TRINH 

4/CHO PHEP TRUONG MAU GIAO, TRUtiNG MAM 
HOAT ONG GIAO DUE TRO LAI 

I. THANH PHAN HO SO 

S6 lugng h6 so: 01 b's. 

Thgc hien theo Quy& dinh so 2425/QD-UBND ngay 28 thang 8 nam 2018 
cua Chu tich Uy ban nhan dan tinh Binh Duong ve viec ding be) thil tuc harsh 
chinh thuOc phqm,vi chirc Wang quan 13'T cila S& Giao duc va Dao tao tinh Binh 
Duanw, tham quyen giai guy& cua Uy ban nhan dan cap huyen, Uy ban nhan 
dan cap xd. 

II. QUY TRINH KIEM SOAT 

Tong tiled gian chuL: 20 ngay lam viec. 

Bo phan thvc 
hien 

STT NOi dung ding viec 
Thai 
gian 

chudn 

1 
Phong Gido duc 
va Dap tao 
huyen 

Xem xet thanh phan 116 sa theo Danh mtic h6 so can n6p. 

Neu h 1 ho sa chtra daydu: 	trang dan trtrc tiep ye viee 1)6 tut ho so. 

Neu 116 so day du: tip nhan, ghi bien nhan va lap phiau nay, 
chuyan den cat cong loan sau 

ngay 

,,,„-- 

2 

:%,-;.,...- 	.,.- 	.,-,?:,,,,,f,, 	. 

Phong Giao duc 
va Dan tao 
huyen (CVTL) 

Nhan va kiarn tra b6 116 so. 

Neu h6 so chum day du: th6ng MO bang van ban nhang not dung 
, can,chinh sfra, bo. sung cho truaing trong thai hon 05 ngay lam 

15 ngay 

viec, ke tir ngay nhan ho so [ket qua]. 

Neu 116 so day du: 

- Neu Ito sa du dieu kien: thge hien cho phep hog dOng tr6 lai 
sau th6i gian dinh chi tru*ng true-11g m'au gido, trubmg mam non, 
nha tre [kat qua]. 

- Neu 116 so khong du dieu kien: lap Van ban tra 16i ve viec 
khong du dieu kien [kat qua]. 

Trinh ngtroi c6 tham quyen xem xet va phe duyet [kat qua]. 

3 

Phong Giao duc 
va Dao tao 
huyen (LDP) 

Xem xet va pile duyet [ket qua]. 

3 ngay 
Phong Giao duc 
va Dao tao 
huyen (CVTL) 

Dong dau [kat qua] cap nhat thong tin theo dol. 

4 
•,:--,;:,,,:-42--,-.,;,,,  

Phong Gido dye 
va Dao tao 

.,-ithyo.  t.1'...4,-,',;.;i.,:::,• . ;:,-?- ;,,: 

• • 	. 	 • Doi chieu bien nhan, tra. [ket qua] cho khach hang va yeu tau 1c5f 
„ 

, 	., 	• 	7 	:' '-zor' i. 	- • 
1 ngay 



III. BLEU MAU AP DUNG/ HO SO LUt TRU' 

STT Ten bieu maul ho so' No'i ltru trill  chinh 
Thai gian 
ltru hien 

hanh 

1 
Glary tie'p nhan va hen tra ho' 
so (neu co) Phong Gido duc va Dao tao Vinh vien 

2 Phi6u lci6m soat qua trinh • •Phong giai quyet ho so (neu co) &do duc va Dao tao Vinh vien 

3 St) theo dal 116 so Phong Giao clw va. Dap tao Vinh vien 

4 F16 so thv 1)'T Phong Gido dvc va Dao tao Vinh vigil 

5 Ho so phe du)* cila lank 
ciao PGDDT (Quye't dinh ) Phong Giao dvc va Dao tao Vinh vien 

6 
Van ban tra loi ve v* de nghi 

, 	 • bo -t6c ho so (neu co) 
, 	

Giao 
 

Phong 	due va Dao tao Vinh vien 

7 Van 	ban 	tra 	led 	i.v' 	vic 
khong du dieu kin (neu co) 

P  hong Gido due va Dao tao Vinh vien 

UY BAN NHAN DAN HUYEN 

2 



QUY TRINH 
SAP NHAP, CHIA, TACH TRUtiNG MAU GIRO, TRU'ONG 

MAM NON, NHA THE 

I. THANH PHA.N HO SO 

Se) lugng ho so: 01 b0 

Thgc hien theo Quye't dinh se) 2425/QD-UBND ngay 28 thang 8 nam 2018 
cila Chu tich Uy ban nhan dan tinh Binh Duang ve viec &Ong bo thu tvc hanh 
chinh thuOc pham,yi chirc nang quan cua 	Gia.o dvc va Dao tap tinh Binh 
Duanr, tham quyen 	quyet 	Uy ban nhan dan cap huyn, Uy ban nhan 
dan .cap..xa". 

II. QUY TRINH KIEM SOAT 

Tong theei gian chudn: 35 ngay lam vi/c. 

STT BO ph4n 
thvc hien Noi dung cong viec 

Thoi 
gian 

chuan 

1 
Phong Gia.o 
duc va Dao 

tao 

Xem xet thanh plan WO so theo thu tvc hanh 
chinh. 
- Neu h6 so chua day dii: Huong dan trvc tiep ye 
yic WO tachAsce. 
- Neu ho so day du: Tiep nhan, ghi Nen nhan va 
14p phieu hem soat qua trinh (neu co), chuy6n 
den cac cong clop. sau. 

01 
ngay 

-,,,: 

2 

---'---.,•- , .---= 	,,,,, 
Phong Gia.o 
due va Dao 
tao (CVTL, 

LDP) 

Nh4n Va ki6m tra be• ho so, Lanh dap phong 
pha.'n cong cong y*. 
- Neu 	 .NT ho so chua day dil: L4p Van ban tra lei 	' , 	 ,  
yi&-de nghi b8 taz ho so.  [la qua]. 
- Neu ho so day dil: , 
+ Neu ho so du dieu kin: Tham mu-u UBND 
huy@-). cap Quyert dinh sap nhap, chia, tach nha 
trueyng, nha tre [ket qua].,  
+ Neu ho so khong du dieu ki@i: 14p van ban tra 
lei .\/' yi.'c khong du dieu ki*). [ket qua]. 
Trinh ngueei có tharn quyen xem xet va phe 
du)* [ket qua]. 

19 
ngay 

3 

UBND 
huyen Xem xet va phe du)* [ket qua]. 

15 
ngay 

Van phong 
HDND va 

UBND 
hu)*1 

Dong &du [kert qua], chuyen Phong Gido dvc Ira 
ado tao huy'n CO nhlat thong tin theo dOi. 

4 
Ph6ng Gido 
duc _va DO 

Doi chieu bien nh4n, tra [k& qua] cho khach 
hang .y4 yeu cau 4 nh4n. 



tao 

III. BIEU MAU AP DUNG/ HO SCI LIM TRU 

STT Ten bleu matt/ ho so' No'i lu'u trfr chinh 
Thai gian 
lum hien 

hanh 

1 Gidy tip nh' 	va hen tra h6 
sa (neu co)

il,  
 Phong Gido dvc va Dao tao Vinh vin 

2  PhiL hem soat qua trinh 
giai quy6t 116 sa (neu co) Phong Gido cluc va Dao tao Vinh vigil 

3 S6 theo doi ho so.  Phong Gido dvc va Dao tao Vinh vin 

4 H6 so' thu. 1Si Phong Gido dv.c va. Dao tao Vinh viL 

5 
He so.  phe duye;t cua lanh 
ciao UBND huyn (Quyet 
dinh ) 

Phong Gido dgc va. Dao tao Vinh vigil 

6 
Van ban tra loi 	' vi& de nghi 
bo tu 	

1,7 
c ho 	so* (neu co) 

g 
 

Phon Gido dye va Dao tax) Vinh vin 

7 
Van ban tra loi ve vi& 
khong du,  dieu keen (ne 	có) 

11
u 

P ong Gido dye va Dao tao Vinh vin 

8 
To' trinh cila Ph6ng Gido dvc 
va Dap tao 

Phong Gido dvc va Dao tao Vinh vign 

9 Bien ban thAm dinh thgc t6 Phong Gido dye va. Dao tao Vinh vin 

UY BAN NHAN DAN HUYEN 

2 



QUY TRINH 
IAI THE TRUtiNG MAU GIAO, TRUtiNG MAM NON, 

NHA THE 

I. THANH PHAN HO SO 

S'(') luvng ho so': 011345 

Thgc hien theo Quye't dinh so 2425/QD-UBND ngdy 28 thang 8 nam 2018 
cua Chu tich Uy ban nhan dan tinh Binh Duong ve viec cong bt) thu tvc hanh 
chinh thuOc pham,vi chirc nang quan cua 	Gido dijc yd. Dao tao tinh Binh 
Duang; tham quyen giai quyet cua Uy ban nhan dan cap huyen, Uy ban nhdn 
dan cap xa. 

II. QUY TRINH MEM SOAT 

T6'ng thad gian chuan: 10 ngdy ldm 

STT 13(1-  ph#n - 
thu'c hi0 

-- 	.  
Noi dung cong viec 

Thai 
gian 

chuan 

1 
Phong Gido 
dyc yd. Ddo 

tao 

Xem xet thanh phAn lit) so' theo thu tvc hanh 
chinh. 
- N6u h6 so chua day dil: Huang dan trkic ti6p ve\  
viec bit) tue ht),sa. 
- Neu ho so' day du: Tiep nh4n, ghi Nen nh4n va 
llap phieu kiem soat qua trinh (neu co), chuy 6n 
den cac &Ong loan sau. 

01 
ngay 

2 

'''' 

Phong Gido 
duc va Dao 
tao (CVTL, 

'''''''LDPr' 

Nh4n va kiem tra b() ho so', Lanh ciao phong 
phan cong cong viec. 
- Neu ho so.  chua dAy du: Lap van ban tra led I7' 
viec & nghi bo tdc ho so Net qua]. 
- Neu ho so' day dil: , 
+ Neu ho so.  du dieu kin: Tham mull UBND 
hu)*1 cap Quye't dinh gidi the nha trIxemg, nha. 
ifeIkk4iia].'  
+ Necu ho so' khong du diL kin: Lk) van ban tra 
lei .NT&' viec khong du diL kin [ket qua]. 
Trinh nguad co thAm quyen xem xet va phe 
du)* [ket qua]. 

05 
ngdy 

3 

UBND 
huyn Xem xet va phe duyt [ket qua]. 

04 
ngdy 

Van ph6ng 
HDND yd. 

UBND 
huy@-1 

Dong daru [ket qua], chuyen Phong Gido dvc va 
Dap tao huy'n cap nhat thong tin theo dol.. 

4 Phong Gido 
dy.c yd. Ddo 

Doi chieu Wen than, tra [ket qua] cho khach 
hang -ya yeu cauk)'T n14.n. 



tao 

III. BIEU MAU AP DUNG/ HO SO LIX TRU' 

STT Ten bieu mau/ ha so.  Noi lu'u tar chinh 
TWA gian 
lu'u hien 

hanh 

1 
x Giay tiep nhan va hen tra ho 

so (neu co) Phong Gia.o dpc va. Dao tao Vinh vien 

2 Phieu kiem soat Qua. trinh 
• • 	• A giai quyet ho so.  (neu co) Phong Gido dgc va. Dao tao Vinh vien 

3 S6 theo dol. 116 so Phong Gido dvc va Dao tao Vinh vien 

4 H6 so thij VT Phong Gido dvc \TA, DAD tao Vinh vigil 

5 
I-16 so phe du)* cila lanh 
ciao UBND hu)*1 (Quyet 
dinh) 

Phong Giao dijc va Dao -Lao Vinh vigil 

6 Van ban tra lei v'e vie:c & nghi 
bo tdc he. so 	(neu co) Phong Gido dvc va DAD tao Vinh vien 

7 
Van ban tra 	led 	ve 	vic 

• hP khong du dieu kin (neu c6) ong Gido dpc va. Dao tao Vinh vien 

8 To trinh dm Phong Gido dvc 
va. Dao taco Phong Gido dvc N/A. Dap tax:. Vinh vigil 

9 Bi8n ban kiem tra xa.c minh 
thgc to 

,.: 	. 
Phong Gido dvc va. Dao tao Vinh vien 

UY BAN NHAN DAN HUYEN 

2 



QUY TRiNH 
AP GIAY MEP, GIA HAN GIAY PHEP TO CHeC HOAT 

AY THEM, HOC THEM DOI VOI CAP TRUNG HOC CO Sd 

I. THANH PHAN HO SO 

S6 lugng ho so: 01 b0 

Thuc hien theo Quye't dinh so 2425/QD-UBND ngay 28 thang 8 Warn 2018 
cda Chu tich Uy ban nhan dan tinh Binh Duang ye yi& cong bo thu tt.ic hanh 
chinh thud& pham,vi chuc Wang quan cda So' Gido 	va Dao tao tinh Binh 
Duong; tham quyen giai quyet cda Uy ban nhan dan cap huyn, Uy ban nhan 
dan cap xa.. 

QUY TRiNH MEM SOAT 

T6ng died gian chuAn: 15 ngay lam vilec. 

STT Mil 
BO ph4n thvc 

hien dung cong vice 
Thai 
gian 

chuAn 

1 nhan ho so ya 
tra ket qua cua 

PGDDT 

BO phan tiep 

 Xem xet thanh phAn h6 so theo did tijc hanh 
chink.  
- N6u h6 so chua day du: Huang dan trtyc ti6p 
• 01 ye vi& bo9  tdc 116 so. 

_ Neu ho so dAy du: Ti6p nhan, ghi bien nhan 
va lap phieu kiem soat qua trinh (neu co), 
chuyen den cac cong loan sau. 

ngay 

2 
Phong Giao 

dvc Va. Dao tao 
(CVTL, LDP) 

Nhan va kiem tra 130 ho so, Lanh ciao phong 
phan cong cong yie:c. 
- Neu ho so chua day dii: L4p van ban tra lei -\/' 
vi& de nghi bo tdc ho so [la qua]. 
- NO-U'ho so day dii: 
+ Ne'u h6 so du dieu k*1: Quye't dinh cho 
phep day them, hoc them [ket qua]. 
+ Neu h8 so khong du dieu ki@-1: Lap van ban 
tra lei ye vi& khong dii dieu kin [ket qua]. 
Trinh nguthi có tham quyen xem xet va phe 
duy't [ket qua]. 

ngay  

12 

3 

Truongphong 
Phong Gido 
dvc va. Dap tao 

Xem xet va phe du)* [k6t qua]. 

02 
 

ngay 

Van phong 
Phong Gido 

dijc va Dao tao 

Dong dau [ket qua], chuy,e'n Phong clap,  nhat 
thong tin theo doi va chuyen [ket qua] den BO 
phan tiep nhan ho so va tra ket qua. 

4 
BO phan ti6p_ 
nhan he) so va 
tra k6t qua cua 

A . 	• 
	bien phan, 	, 	A 

D01 chieu bien nhan, tra [ket qua] cho kha.ch • 
hang va yeu caul4 than. 



PGDDT 

III. BIEU MAU AP DUNG/ HO SO LIX TRU' 

STT Ten bieu mau/ ho so' Noi lu'u tar chinh 
Thai gian 
lum hien 

hanh 

1 Giay tie') nh4n va hen tra ho 
soy (neu co) Phong Gido dvc va Dao tao 05 nam 

2 Phieu hem soat qua,  trinh 
giai quy6t h6 soy (neu co) Phong Gido dijc va Dao tao 05 nam 

3 S6 theo doi 11.6 so Ph6ng Gido dye va Dao tao 05 nam 

4 Ho so thu. VT Phong Gia.o.ducva. Dao tao. ' - 05 nam 

5 Ho sa phe du)* dm lank 
ciao PGDDT (Quyet dinh ) Phong Gido dijc va Dao tao 05 nam 

6 Van ban tralei ve v* de nghi 
bo tdc ho sa (neu co) Phong Gido dvc va Dap tao 05 nam 

Van 	ban 	tra. 	lei 	-\/' 	vii& 
khong da dieu kin (neu co) Phong Gido dijc va Dao tao 05 nam 

8 
Bien ban thAm Binh thgc -t6 
dm Phong Gido chic va DAD 
tao 

Phong Gido dvc va Dao tao 05 nam 

UY BAN NHAN DAN HUYEN 

• 

2 



QUY TRiNII.  
ONG NHAN TRUtiNG TIEU HOC DAT MeC CHAT 

LUVNG TOI THIEU 

I. THANH PHAN HO SO 

So lugng ho so.: 01 b0 

Thvc hien theo Quye't dinh se') 2425/QD-UBND ngay 28 thang 8 nam 2018 
dm Chu -Lich Uy ban nhan dan tinh Binh Duang ve viec cong bo thu ttic hanh 
chinh th0c pham,vi chirc nang quan 	Gido dvc va Dao tao tinh Binh 
Duanw, tham quyen giai quyet ci.) a Uy ban nhan dan cap huyn, Uy ban nhan 
dan cap xd. 

II. QUY TRINH KIEM SOAT 

T6ng thed gian chuAn: 40 ngay lam v*. 

STT Bo ph4n thtrc 
hien 

N(li dung cong viec 
TWA 
gian 

,-; chuan 

1 
`'''''''''' 

ri 
Phong Giao

+ 
 

."`'':1'1C'''Y 	49-:'La 	• 

Xem xet thanh phAn h6 so theo thit tijc hanh 
chinh. 
- N6u ho so chua day dil: Huemg dan true ti6p 
-v.' wee bo tu,c h6 so. 

-'.::-F  Neu he, 'scl.' -di du:' Ti6p nhan, ghi bien nhan 
• A va lap phieu kiem soat qua trinh (neu co), 

chuyen den cac cong doan sau. 

01 ngdy 

2 
Phong Gido 

due va. Dao tao 
(CVTL, LDP) 

Nh4n va ki6m tra b0 h6 so, Labh dao phong 
phan cong cong vic. 

), - Neu ho so chua day du' : Lap van ban' 	tra lei ye 
vi& d&' nghi b6 bac ho so [ket qua]. 
- Neu h6 so dAy du: 
+ N6u ho so du dieu kiin: Tham mull UBND, 
huyen Quy6t dinh cong nhan trueng tieu h9c 
dat mire chdt lugng t6i thi6u [ke't qua]. 
+ N6u h6 so khong dil diu kin: Lk3 van ban 
tra leyi -\/' vi& khong du dieu kin [ket qua]. 
Trinh ngued c6 tham quyen xem xet va phe 
duyt [ket qua]. 

ngay 

UBND huyn Xem xet va phe duy't [k6t qua]. 

20 ngdy 
-:''' Va-41311611-g'''''' HDND va 

UBND huy'n 

-D6iig' 	dau [ket 4iial, -chuy'n Phong Giao due 
va Dao tao huyn cap nhat thong tin theo dOi. 

4 Phong Gido 
due va Dao tao 

D6i chieu bien nh4n, tra [ket qua] cho khach 
hang va yeu cau kST nhlan. 

III. BIEU MAU AP DUNG/ HO SO LITU TRU' 



STT Ten bieu mau/ ho so' No'i ltru tar Chinh 
Thiri gian 
lu'u hien • 

hanh 

1 Giay pep nhan va hen tra ho' 
so (neu co) Phong Giao duc va Dao tao Vinh vien 

2  r  Phieu ki:6m, 	soot qua. trinh 
giai quyet ho so (neu co) 

Phong Gido duc va. Dao tao Vinh vien 

3 S6 theo dOi 11.6 so Phong Gido duc va Dao tao Vinh vigil 

4 H6 so thv l'T Phong Giao duc va Dao tao Vinh vien 

5 
Ho so phe du)* dm lanh 
4.o PGDDT (Quye't dinh ) 

, 	
Giao 

 
Phong 	duc va Dao tao Vinh vien 

6 
Van ban tra lei -s,' vi& & nghi 
b6 tiic h6 so (neu co) 	

' 
. 

Phong &aro duc va. Dao tao Vinh vien 

7 
Van ban tra lei v:e v* 
khong du lieu kin (neu co) 

Phong Gido duc va Dao tao Vinh vien 

8 
Bien ban thAm dinh thvc t6 
cila Phong Giao due va Dao 
tao 

Phong Giao due va DAD tao Vinh vien 

UY BAN NHAN DAN HUYEN 

2 



QUY TRiNH CD 

d,CHUYtN TRU'ONG DOI V6I HOC SINN 
TRUNG HOC CO SO 

I. THANH PHAN HO SO 

S6 lugng 1-1'6 so: 01 b0 

Thgc hien theo Quye't dinh so 2425/QD-UBND ngay 28 thang 8 na'm 2018 
cua Chu tich Uy ban nhan dan tinh Binh Duong ye yi'c cong bo thn tic hanh 
chinh thuOc pham,yi chdc 'fang quan 1)"/.  cila So' Giao dvc va Dao tao tinh Binh 
Duan; tham quyen giai quyet cua Uy ban nhan dan cap huyn, Uy ban nhan 
dan cap xa. 

II. QUY TRINH KIEM SOAT 

Tong thoi gian chuan: 01 ngay lam v*. 

STT Boph4n thuic 
hien 

Noi dung ding viec 
Thai 
gian 

chuan 

1 Ph6ng Giao 
due va Dao tao 

Xem xet thanh phAn Wo so theo thil tic hanh 
chinh. 
- Neu ho so chua day du: Huong dan tivc tiep 
ye yie;c be) tac ho so. 
- Neu ho so dAy du: Ti6p nhan, chuyen den cac 
cong doan sau. 

01 
ngay  2 

Phong Giao 
dvc va Dao tao 

(CVTL) 

Nhan va kiem tra 130 ho so. 
Trinh ngued c6 tham quyen xem xet va phe 
duy't [ket qua]. 

3 
Truongphong 
Ph6ng Giao 
due va P49  tao 

Xem xet va phe du)* [1(6t qua]. 

4 Phong Giao 
dvc ya. Dao tao 

Dong dau [kat qua], tra [ket qua] cho khach 
hang va yeu cau V nhan. 

III. BIEU MAU AP DUNG/ HO SO LlUt TRU' 

STT Ten bie'u mau/ ho so' No'i kru tar chinh 
Thoi gian 
kru hien 

hanh 

1 Gidy ti6p nhan va hen tra h6 
so (n6u co) Phong Gido duc Va. Dao tao Vinh vin 

2 
PhiL ki6m so9.-t qua trinh giai 
quyet ho so (neu co) 

Phong Giao duc va Dao tao Vinh vin 



STT Ten bieu mau/ WO so' No'i lull trirchinh 
Thai gian 
lull hien 

hanh 

3 So theo dr)i ha so Phong Gido duc Va. Dao tao Vinh vien 

4 He) so thv VT Phong Gido duc va ado tao Vinh vien 

5 
Van ban -Ili lei -‘T vi& &i ngh 
bo tdc ho so (neu co) 

Phong Gido duc va. Dao tao Vinh vien 

6 
Van ban tra. lei ve v* 'thong 
clu lieu kiin (neu co) 

Phong Gido duc va. Dao tao Vinh vien 

7 
HO sa phe duye.t cua lank dao 
PGDDT (Gray gied thi.u) 

Phong Giao due va Dao tao   ...,. Vinh vien 

UY BAN NHAN DAN HUYEN 

2 



O) , 2 x 	QUY TRINH 
'tj.c-9TIEP NHAN DOI TONG HOC BO TUC THCS 

I. T *--WPHAN HO SO 

So luting ho so: 01 b0 

Thuc hien theo Quyect dinh se") 2425/QD-UBND ngay 28 thang 8 nam 2018 
cua Chu tich Uy ban nhan dan tinh Binh Duang ye yi& cong b6 thu tvc hanh 
chinh thuOc pham vi chic nang quan 1ST cua So.  Gido dvc va. Dao tao tinh Binh 
Duang, tham quyen giai quyet cua Uy ban nhan dan cap huye.n, Uy ban nhan 
d.'n cap xd. 

II. QUY TRINH MEM SOAT 

Tong died gian chuAn: Do Se Gido dvc va Dao -Lao quy dinh 

STT BO ph4n thtrc 
hien Mil dung cong viec 

TWA 
gian 

chuan 

1 

BO phqn tiep 
nh4n ho sa va 
tra ket vr  qua. cua 

TTGDTX 

Xem xet thanh phAn h6 so theo thil tk.ic hanh 
1, 	ch nh. 

_ 
N6u ho so chua day du: Huong dan true tiep 
A 	.„ 	;,, tuc ho  _ 
e 	ic 	vc boso. 
NIL Wo so day du: Tie p nh'6.n, ghi Nen nhan 

va lap phi6u kiem soap qua trinh (neu co), 
chuyen d6n cac cong doan sau. 

2 

Trung Tam 
gido clijc 

thuercuyk.. 
(CVTL;.  LDP) 

Nhan va ki6m tra b0 h6 so, Lanh ciao trung 
tam phan cong cong vi&. 
- Neu ho so chua day dii: 14 van ban tra. led .NT' 
NT* & nghi b6 tdc ho so [ket qua]. 
- N6u h6 so dayy du: 
+ N6u ho so du dieu 1(i'n: Quye't dinh tiep 
nhan  [lc  la qua]. 
+ N6u ho so khong du. dieu ki*i: Lap van ban 
tra. lei .‘T'' y* khong du di'e'u kin [ket qua]. 
Trinh nguei có tham quyen xem xet va phe 
du3* [ket qua]. 

3 

Giam d6c 
Trung Tam 
gido cl-vc 
thuemg xuyen 

Xem xet va phe duy't [ket qua]. 

Trung Tam 
gido clijc 

thuemg xuyen 

Wing dau [ket qua], chuy,e'n PII.ong c'ap,  nh4t 
thong tin theo clOi va chuyen,[ket qua] den BO 
phan tiep nh4n ho so va tra ket qua. 

4 
BO phqn tiep 

nhla.n,  he) sa va 
tra ket qua cua 

D6i chi6u bien nh4n, tra [ke't qua] cho khach 
hang va yeu ckuk3rf nh;an. 



TTGDTX 

III. BIEU MAU AP DUNG/ HO SCi 	TRU' 

STT Ten bieu maul WO so' No'i lull tar chinh 
Thai gian 
lull hien 

hanh 

1 SO theo del 11.6 so 
Trung Tam gido dyc thueng 

xuyen 
Vinh vien 

2 Ho so thy 13'T 
Trung Tarn gido dye throng  

xuyen 
Vinh vien 

3 
Ho so phe duy't cila lanh ciao 
TTGDTX 

Trung Tam gido dyc thueng 
xuyen 

.7; 
Vinh wen 

4 
Van ban tra lei ve vie'x de' nghi 
b6 Inc h6 so (n6u co) 

Trung Tam gido dyc thuang 
xuyen 

Vinh vien 

5 Van ban tra. lei,  ve vi& khong 
du dieu kin (neu co) 

Trung Tarn gido dye thuang 
xuyen 

.,; 
Vinh vien 

6 Quyet clinh tip nhan 
Trung Tarn giao dyc thu'eng 

xuyen 
,:. Vinh vien 

UY BAN NHAN DAN HUYEN 

2 



igj 	 QUY TRINH 
THUYEN CHUYEN DOI TUVNG HOC BO TUC THCS 

I. THANH PHAN HO SO 

Se) luvng ho so: 01 b0 

Thgc hi*). theo Quye't dinh se) 2425/QD-UBND ngay 28 thang 8 nam 2018 
cua Chu -Lich Uy ban nhan dan tinh Binh Duong ye Nil& &Ong bo thu tic hanh 
chinh thuloc plagm,yi chic nang guar' cua SeY Gido dic ya. Dao tg.o tinh Binh 
Duanw, tham quyen giai quyet cua Uy ban nhan dan cap hu3*, Uy ban nhan 
dan cap Ia. 

II. QUY TRINH KIEM SOAT 

T6ng died gian chuAn: Khong quy dinh. 

STT.,, NOi 
BO phan thtyc 

hn dung cong viec 
TWA 
gian 

A chuan 

1 

BO phan tiep 
nhan ho so ya. 
tra ket qua dia. 

TTGDTX 

Xem xet thanh ph'an ho so theo thii tic hanh 
chink.  
- N6u ho so chua day du: Huong dan tnyc tip 
IT-.6' v.i.sc bt) tac ho so. 
- Neu h6 so 6.'y du: Tip nh4n, ghi bien nhan 
ya 14p phi6u ki6m soap qua trinh (neu co), 
chuyen den cac cong dog.n sau. 

2 

Trun Tam g  
gido dic 

thmmg xuyen 
(CVTL, LDP) 

Nh4n ya kiem tra b0 116 so, Lanh dg.o trung 
tam phan cong cong yi'&. 
- N6u ho so chua day dil: Lap van ban tra led ye 
yil& d'6% nghi b6 tdc ho so [ket qua]. 
- N6u he) so day du: 
+ N6u ho so did diau ki.'n: Quyect dinh thuyen 
chuyen [ket qua]. 
+ Neu ho so khong du dieu kin: Lap van ban 
tra lei y'e yi& khong du diL k*). [ket qua]. 
Trinh nguoi c6 tham quyen xem xet ya phe 
duye;t [ket qua]. 

3 

Giam doc 
Trung Tam 
gido dic 
thuemg xuyen 

Xem xet ya phe du3* [ket qua]. 

Trung Tam 
gido chic 

thuong xuyen 

Dong da"u [k& qua], chuye'n trung tam cap 
qua] nh4t thong tin,  theo doi,  ya. chuy6n 

ket den BO phan tip nhan he) so ya tra ket qua. 

4 
BO phqn tiep 
nhan he) so.  ya 

ket qua. cua 

Doi chi6u bien nhan, tra. [kat qua] cho khach 
• hang ya yeu cau 	T nhan.  Ic  



TTGDTX 

III. BIEU MAU AP DUNG/ HO SO LIYU TRU' 

STT Ten bieu mau/ ho so' No'i lull frit chinh 
TWA gian 
lu'u hien 

hanh 

1 S6 theo ail 116 so.  
Trung Tam gido due 

thithng xuyen 
10 nam 

2 Ho so' thv brf 
Trung Tarn gido dijc 

tht.rang xuyen 
10 nam 

3 
Ho so phe du)* cua lath 4.o 
TTGDTX 

Trung Tam gido due 
thtiong xuyen 

10 nam 

4 
Van ban tra lad v'e v* de nghi 
b6 tlIc ho so.  (n6u co) 

Trung Tarn gido dijc 
thlrOng xuyen 

10 nam 

5 
Van ban tra led ve v* 'thong 
dudieu kin (lieu co) 

Trung Tam gido dye 
thuOng xuyen 

10 nam 

6 Quyet dinh fief) nhian 
Trung Tarn gido dye 

thlreng xuyen 
10 nam 

UY BAN NHAN DAN HUYEN 

2 



QUY TRiNH 
HUYEN TRU'ONG DOI VOI HOC SINH 

TIEU HOC 

I. THANH PHAN HO SO 

S6 luting ho so: 01 bici 

Thgc hien theo Quy& dinh so 2425/QD-UBND ngay 28 thang 8 nam 2018 
cua Chu -Lich Uy ban nhan dan tinh Binh Duong ye v* cong 13,6 thu tuc hanh 
chinh thuOc ph@m,yi chirc nang quan 1T caa So.  Gido due ya Dao t4o tinh Binh 
Duan, tham quyen giai quyet cua Uy ban nhan dan cap huye;n, Uy ban nhan 
dan cap xa. 

II. QUY TRiNH KIEM SOAT 

T6ng tiled gian chudn: 05 ngdy lam y*. 

STT 
BO Phan thvc 

hien 
NOi dung cong viec 

. 

Thai 
gian 

X chuan 

1 
Hiu truOng 
trueyng nai 
chuyen d6n 

Xem xet thanh ph'an 116 so theo thil tuc hanh 
chinh. 
- N6u ho so chua day du: Huang dan trgc tiep 
ye yi.'c bo -bac ho so. 
- Neu ho so day du: H*1 truong truemg not 
chuyL d6n co y ki6n d6ng y tiep nh4n yao 
don xin chuyen truarng. 

01 
ngay 

2 
Hi 41. truon 
true 	

g 
ng not 

chuyen di 

Nil:an ya kiem tra b0 ho so. 
- N6u ho so chua day du: throng clan truc tiep 
.\7 . ' y* bt) tuc ho so. 
- N6u h6 so 6'y du: Hiu truong truong not 
chuyen di co trach nhim tra ho so cho hoc 
sinh. 

03 
ngay 

3 
Hi*i truong 
tru&ng not 
chchuyend6n 

Nh4n ya kiem tra b0 ho so. 
- Neu h8 so chua day dii: Huang clan trgc tiep 
ye IT* b6 die ho so. 
- N6u 116 so day du: Hi."1.1 truong truemg not 
chuy6n d6n tiep nh4n \fa x6p hoc sinh \Tao lop. 

01 
ngay 

 

III. BIEU MAU AP DUNG/ HO SO LIX TRU': (KhOng c6) 

UY BAN NHAN DAN HUYEN 



*,, 

UBN ,iy_4R--A$ BANG CONG HOA XA HOI CHt.  NGHiA VIET NAM 
PHO„G41-A..?O'DVE VA 	Doc lap - Ty do - H#nh phtic 

DAO TAO 

s6- 	/HDHS Bau Bang, ngay 	thang 

PHIEU HIXONG DAN HOAN THIEN HO so 

Ho sa a. 	  

NOi dung yeu c'au giai quy6t: 

Dia chi. 	  

Se') dien thoai 	 Email. 	  

Yeu c'au hoan thin ho so g'om nhang not dung sau: 

1 	  

2 	  

3 	  

4 	  

Trong qua trinh hoan thin ho so. n6u có vu.ang mac, Ong (ba) lien h” \Tod 
	 so dien tho0 	 de duvc huang dan./. 

NGU'OI IllreiNG DAN 
(Kir) va ghi ra hp,  ten) 

Mau so 01 



z 
ks,4! Ma 	0>- 

UBND 	AU BANG CONG HOA XA HO CHU NGHIA VIET NAM 
PHONG GIAO DK VA 	Doc lap - Tkr do - 1-14nh phoc 

DAO TAO 

So' • 	/TNHS 	 Bau Bang, ngay 	thang 	neim 2018 

GIAY TIEP NHAN HO SCi VA HEN TRA. KET QUA 
Ma hO so 	- 

(Lien: lu'u/giao khach hang) 

Bo phan tip nhan va tra ke't qua 	  

Tip nhan 116 so caa. 	  

Dia chi 	- 

So dien thoai: 	  Email. 	  

Ni0 dung yeti c'au giai quye't. 	  

1. Thanh phAn h6 so nOp g6m: 

1 	  

2 	  

3 	  

4 	  

2. So luvng 11.6' 	(be) 

3. Thei gian giai quy6t ho so theo quy dinh la. 	ngay 

4. Thai gian n114'n ho so: 	 ngay thang 

5. Thoi gian tra. 1c6t qua giai quy6t F16 so:... 	phut, 

6. Dang lc)",  nhan k6t qua tai. 	 

Vac) So theo dOi ho so, Quy6n s6. 	  So thin tax 	 

NGlitiI NOP HO SO 	 NGU'OI TIEP NHAN HO SO 
(K)5va ghi r5 h9 ten) 	 (I va ghi r5 h9 ten) 



Mau si]') 04 

BANG CONG HOA XA HOI CHU NG111A. VIET NAM 
DUC VA 	 WO 14p - Tv do - 1-14nh phtic 

DAO TAO 

S6. 	/KSGQHS 	 Bau Bang, ngay 	thang 

PHIEU KIEM SOAT QUA TRINH GIAI QUYET HO SO 

Gidy tip nhian 116 so va hen tra k6t qua st(). 	 

(Chuy6n kern theo Phi6u ki6'm soat qua trinh giai quy6t ho so nay) 

Co quan (b0 ph:an) giai quye't ho sa• 	  

Co quan phi hop giai quyect h6 so- 

TEN CO QUAN THO'I GIAN GIAO, NHAN HO SO 

ICET QUA GIAI 
(QTUruYI5Ec' ThaHnOm  S,  0 

ng  
114n/qui hpi) 

cGHI-11!J 

1. Giao• 	 

2. Nhan• 	 

...gier...phiat, ngdy ... thang ... nam.... 

Nguiri giao Ngtrei nhian 

1. Giao• 	 

2. Nhan: 	 

...gib...philt, ngdy ... thang ... nam.... 

Ngtrai giao Nguiii n110 

1. Giao: 	 

2. Nhan: 	 

...gi.6...phitt, ngdy ... thang ... nam.... 

Nguiii giao Nguiri nkAn 

1. Giao• 	 

2. Nhan• 	 

...gio....philt, ngay ... thang ... nam.... 

Ngtrai giao Ngtroi nh4n 

1. Giao• 	 

2. N Ilan • 	 

...gio....phat, ngdy ... thang ... nam.... 

Ngtroi giao Ngtroi nh4n 
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