
tY BAN NHAN DAN 
HUYEN BAU BANG 

s6:,44454-/QD-UBND  

CONG HOA XA. HQ! CHU NGHiA VIVI' NAM 
Doc 14p - Tir do - H#nh phut 

Bau Bang, ngay ALI thong nom 2018 

QUYET DINH 
Ban hanh Bo quy trinh giai quyet thii tuc hanh chinh theo tirng link virc 

trong phvn vi ip dung cua He thong quan 13'r chat luvng 
phu hqp vOi tieu chuan quoc gia TCVN ISO 9001 

thulOc Phong Tai nguyen va Wit truimg 

UY BAN NEJAN' DAN HUYtN 

Can dr Luat To chirc chinh quy&I d a phuang ngay 19 thong 6 nom 2015; 

Can cir Nghi dinh so 63/2010/ND-CP ngay 08 thong 6 nom 2010 dm ChInh 
phtl ve ki6m sok thil tvc hanh chinh va Nghi dinh so 48/2013/ND-CP ngay 14 
thong 5 nom 2013 dm Chinh phu. ve sira doi, b6 sung mot so dreu cua cac nghi 
dinh lien quan d6n ki .6m sok thil tic hanh chinh; 

Can dr Quye't dinh so 19/2014/QD-TTg ngay 05 thong 3 nom 2014 cua Thu 
tuthig Chinh Phu ve vi& ap dung he th6ng quan ly chdt luvng theo tieu chuAn 
qu6c gia TCVN ISO 9001:2008 vao hoat Ong cua cac co quan, to chirc th0c he 
th6ng hanh chinh nha nu6c, 

Can c* Nghi dinh,st) 61/2018/ND-CP ngay 23 thang 4 nam 2018 dm Ch" 
Phu ve thgc 	the mot cira, mot cfla lien thong trong giai quyet thu t-ijc ha. 
chinh; 

Can Cu ThOng tur so 02/2017/TT-VPCP ngay 31 thong 10 nom 2017 dm Van 
phong Chinh ph* Huong clAn ve nghi0 viii ki6m soot thu tvc hanh chinh; 

Can c* Quye't dinh so 44/2014/QD-UBND ngay 04 thong 12 nom 2014 cua 
Uy ban nhan dan tinh Binh Duang ban hanh quy dinh quan 13'T tai nguyen nu& tren 
dia ban tinh Binh Duang; 

Can c* Quyet dinh s6 06/QD-UBND ngay 11 thong 3 nom 2015 cua Uy ban 
nhan dan tinh Binh Duang ban hanh quy dinh viec quan 13'7, cap phep khai that , 
cat san lap khi tao mg bang teen dia ban tinh Binh Duong; 

Can dr' Quy6t dinh s6 22/2017/QD-UBND ngay 30 thang,  8 nom 2017 dia. Uy 
nhan dan tinh Binh Duang 	vi'& ban hanh Quy dinh mOt so van de lien 

quan den vi.'& clang V chat dai, tai san gan lien vo i dAt, cap Gidy chi ng nhan quy'en 
sir dung ddt, quyen soy h-Deu nha va tai san khac d'an lien vOi &At tren dia ban tinh 
Binh Duang; 

Can cif Quy6t dinh so 13/2016/QD-UBND ngay 16 thong 6 nom 2016 cua 
Uy ban nhan dan tinh Binh Duong ban hanh quy dinh boo ve mOi truOng tinh Binh 
Ducmg; 



Can cir Quye't dinh 1801/QD-UBND ngay 02 thOng 7 nam 2018 cua Uy 
ban nhan dan tinh Binh Duong ve viec cong bo danh mcic thil,tvc hanh chinh thu()c 
tham quyen giai quyet cua so' Tai nguyen va Moi trueng, Uy ban nhan dan cap 
hu)*. va. Uy ban nhan dan cap xa.; 

Xet cue nghi. cua Truong PhOng Tai nguyen va Moi truong tai To trinh s6 
204/TTr-TNMT ngay 24 thang 8 nam 2018, 

QUYET DINH: 

Dieu 1. Ban hanh kern theo.  Quy6t dinh nay BO . quy trinh giai quye't thu tic 
hanh chinh theo timg 1Tnh vr.xc trong pham vi ap dung cua he thong quasi 1ST chat 
lugng phi]. hip yeti tieu chuAn quoc gia TCVN ISO 9001 thuOc Phong Tai nguyen 
va. Moi tnrong. 

Dieu 2. Giao Phong Tai nguyen va Moi truong can dr theo chirc 'Yang, nhi'm 
quyen hgn va not dung trong danh mix din tic hanh chinh theo tong rinh vi,rc 

thuOc phgm vi ap dung cua h" thong quan 13', chat lugng phu hop voi tieu chuan 
quoc gia TCVN ISO 9001 de thvic hi.n day dI va chinh xac nhang yeu c.du cu the 
cua N thong quan lST chat lugng. 

Dieu 3. Chanh Van phong I-10i d6ng nhan dan va Uy ban ,nhan ddi A , 
Throng PhOng Tai nguyen va MOi truong, Tru&ng phong Dinh te, Thu try 	dc 
co' quan chuyen mon lien quan chiu trach nhirn thi hanh Quyet dinh nay. ' .16 

Quye't dinh nay c6 h* hyc thi hanh k6' tix ngay 1(3'T va thay the Quy e nh s6 
1674/QD-UBND ngay 04 thang 8 nam 2017 cua Uy ban nhan &On huy'0. BA Bang 
AT'' vi& Ban hanh BO quy trinh giai quyet thu tic hanh chinh theo -lung nh vire 
trong pham vi op dung cua N thong quan 1.3"/ chat lugng phil hgp vori eu chuan 
qu6c gia TCVN ISO 9001:2008 thuOc Phong Tai nguyen va Moi truon 1.02s 

No'inhin:  
- Nhu.  dieu 3; 
- TT. Huy0 Ay, TT. HDND; 
- CT, cac PCT. UBND huy0; 
- Ban chi dan ISO; 
- IAru VT. 
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DAN LONG HOA XA HOI CHU NGHIA VIET NAM 
	ANG 	 Doc lap - Tir do - I-14nh Phtic 

PHU LUC 

Danh muc thit tuc hanh chinh theo tirng linh 	trong phm vi al) dung 
cita he thong quanl'y chat ltrlyng phil hop voi tieu chuan cluck gia 

TCVN ISO 9001 thuiic Phong Tai nguyen va Mai truirng 
(Ban hanh kern theo Quyet clinh so 4 254/QD-UBND 

ngay 44 thang g.. nam 2018 do Uy ban nhan dan huyen) 

Tiing 	21 thit tuc thuiic 04 linh virc 

Stt Thu tuc hanh chinh 
• 

Tiing thoi 
gian thyc 
hien (ngay 
lam viec) 

So trang 

I. Linh vterc mai truifng 

1 1 Xac nhan Dangk5Tke hoach bao .v.  
. moi trueng 10 ngay 04 

2 2 Xac nhan de an bao -q moi truefng 
don gian 10 ngay 06 

II. Linh vyc khoing san 

3 1 Dang147thi cong cai tao mat bang 
trong di4'n tich dat dugc giao 12 ngay 08 

III. Linh vtrc tai nguyen nuirc 

4 1 DangVkhai tilde mere dual dat 10 ngay 10 

5 2 

Cap giay phep tham do nu& dual ddt 
doi voi cong trinh c6 luu luting ten 
10m3/ngay dem den clued 320 m3ingay 
dem 

45 ngay 12 

6 3 

Gia han, di&I chinh nOt dung,  gidy 
phep tham do nu& duoi dat doi voi 
cong 	trinh 	c6 	lull 	1ugng 	tren 
10m3/ngay dem an duoi 20m3/ngay 
dem 

35 ngay 14 

7 4 
Cdp gidy phep khai thac, sir dung 
nu& clued. dat doi vai cong trinh c6 
luu luting tren 10m3/ngay dem d6n 

45 ngay 16 

1 



tv ' if cl ‘efi 20m3/ngay dem 
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/pi 
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,) ialwn, dieu chinh not dung gia. y 
hep khai tilde, sir civng mac duoi dat 

d6i voi cong trinh c('• full lugrig ten 
T 	- 10m3/n.gay dem den duoi- 20m /ngay 

dem 

35 ngay 19 

9 6 Cap 10 giay phep tai nguyen nuoc 20 ngay 22 

10 7 
Chuyen nhugng quyen khai tilde tai 
nguyen nuorc 

25 ngay 24 

11 8 
LAy 3'T kiL cdp xad d6i vai cac dkr an 
dau to có chuyen nuerc dr nguon nuac 
not tinh 

40 ngay 27 

12 9 

Tin h tin cap quy'n khai tilde tai 
nguyen nueic doi vii cong trinh luu 
luvng tren 10m3/ngay dem den duoi 
20m3/ngay dem 

45 ngay 29 

13 10 

Di'L chinh tin cap quy'L khai thac 
tai nguyen nuac doi \Teri cong trinh 
luu lugng tren 10m3/ngay dem den 
- duoi 20m3/ngay dem 

20 ngay 31 

IV. Linh vtre Wit dai 

14 1 

ThAm dinh nhu cL sir dung ddt a 
xem xet• giao dAt, cho thue dat khong 
thOng qua hinh thuc dau gia quyen sir 
dung dat doi veei 110 gia dinh, ca. nhan, 
cong dong dan cu 

30 ngay 33 

15 2 

Giao at., cho thue dAt cho ho gia 
dinh, ca nhan, giao dAt cho cong d'ong 
dan cu dOi vai trOng hqp giao &At, 
cho thue dAt khong thong cjua hinh 
thirc du gia quyL sir dung dat 

20 ngay 
35 

16 3 

Chuy6n i-rw.c dich sir dung d'At phai 
dugc phep dm ea quan nha nu& có 
tham quyen doi vai he, gia dinh, ca. 
nhan 

15 ngay 38 

17 4 Gia han sir dung dat ngoai khu cong 
ngli. cao, khu kinh to ngay  07 

41 

18 5 
Ban. hoc gop von bang tai san gan 
lien vOi dat thue dm nha nuov theo 
hinh thirc thue dat tra tien hang nam 

30 ngay 44 
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quyat tranh chip dAt dai thu'Oc 
411 ,̂ .n. quyen dm chi]. tich Ay ban nhan dan 

Huyn 
45 ngay 48 

20 7 

Wang V bin dOng d6i vai hinh thirp 
thug ddt tra tiL hang nam sang thug dat 
tra flan mOt lan cho ca thai gian thug 
hoac tir giao dat khong thu ti6'n sir citing 
dat sang hinh thirc thug dat hoac tir,thue 
dat sang hinh thirc giao ddt co thu tien sir 
dung dat 

30 ngay 50 

21 8 

Dang14 dat dai, cap giky chirng nhan 
quyen sir dung dat, quyen soyhitu nha 
. a va tai san khac gan lien vai dat lan 
dA.'u 

30 ngay 53 
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MAU AP DVNG/ HO SI LU'U TRU' 

if 	--- 
W, _ 

- - - - 4  ./c.° -  	, 	- 	A 
Ten bieu man/ ho so' Noi lu'u tar chinh 

Thai gian 
hru hien 

hank 

Gil),  tip nhan he) sor va hen tra kk 
qua 

Phong Tai nguyen va 
Moi throng huyen 01 nam 

2  
Phi6u ki'em soat qua trinh giai 
quyet he) so.  (dinh kem h8 so.) 

Ph6ng Tai nguyen va 
Moi tru.Ong huyenOln'am 

3 St) then dbl. h6 so.  BO phan tiep nhan 116 so.  
va tra ket qua Het. se) 

1-16 so.  Dang 14 ke ho4ch bao ve 
mai twang 

PhOng Tai nguyen va 
Noi tmang huyen 

D'6n khi h'6t 
hieu lvc 

Van ban tra lai va viec de nghi bit) tdc 
1-16 sa (cu the ten van ban) 

PhOng Tai nguyen va 
Moi truong huyen 01 nam 

6 Van ban tra lai ve v* khong dil 
di6u kin (cu1116' Quyet dinh...) 

PhOng Tai nguyen va 
NM. truerng huyen 01 nam 

7 To.  trinh Phong Ili nguyen va 
NM truang huyen 05 nam. 

Thong bao chap nhan clang 14 ke 
ho4ch bao ve moi tri.r&Ig 

PhOng TM nguyen va 
Moi tru.ang huyen 05 nam 

UY BAN NHAN DAN HUYI:N 
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OPY TRiNH 
XA.0 NHAN BE AN 

Vt, MOI TRIfO'NG DON GIAN 

I. THANH PHAN HO SO 

MOt (01) van ban clang ki de an don gian Oa chit ca theo mau quy dinh tai 
Phu hie 13 ban hanh kem theo ThOng to 26/2015/TT-BTNMT ngay 28 thang 5 nam 
2015. 

- Ba (03) ban de an don gian; trueeng 119p can thi6t theo yeu cA.0 cua ca quan co 
thatn quyen, chil ca s6 co trach nhiem giri b6 sung so lugng de an don gian theo yeu 
cau. Bia, phi bia, nOi dung va eau trite cila de an don gian thvc hien theo quy dinh tai 
Phu lvc 14a ban hanh kem theo Thong to 26/2015/TT-BTNMT ngay 28 thang 5 nam 
2015. 

I.I. QUY TRINH 

Tting thoi gian chuAn: 10 ngay 

STT BO phan 
Hive WO NOi dung cong vi* 

Thai gian 
chuan 

1 

BO phan tip 
nhan ho sa 
va tra k& 
qua 

Xem xet thanh phAn ho so theo Danh mix 116 sa an 
nOp va phuang huang theo doi 

N6u he) so chua day dil: huong clan true tip v6' vic 
b6 ttac 116 so. 

N6u h6 sa day dii: tip nhan, ghi bien nhan va phi6u 
kiern soat qua trinh, chuy6n den cac cong doan sau. 

01 ngay 

2  

Phong Tai 
nguyen va 
Mai twang 
huye;n 
(CVTL, 
LDP) 

Nhan va ki6m tra 1)0116 scr, L'Anh dao phong phan 
cong cong v*. 

Neu he) so chua day dil not dung theo mau: lap Van 
ban tra lei va v* de nghi chinh sira not dung [1c6t 
qua]. 

- Neuho sa du die'u k*.: lap to.  trinh than muu 
UBND hu)*1 xac nhan dang14,  de an bao .v." moi 
truong don gian [ket qua]. 

06 ngay 

3 

UBND 

I-IDND va 
UBND 
huyn 

Xem xet va pile du)* [lc& huyc'n 	 qua]. 

ngay Van phang 03 
Dong clau [ket qua],,chuyen Phong cap nhat thong 
tin theo dOi va chuyen [ket qua] den BO phan tiep 
nhan ho sa va tra ket qua. 

6 



eST-T \-(9  

...,,,va 
7-`‘ 	..4'Blip 

,:f A  

\-- 	
#n 

-41:a hien • NA dung cong viec Thai gian 
chuan 

4 

B6 phan tiecp 
nhan ho so' 

• va. tra ket 
qua 

Doi chieu bien nhan, tra [ket qua]cho T6 chirc/ca. 
nhan va yeu eau kSi nhan. -- 

III. BIEU MAU AP DUNG/ HO SO LU'U TRU' 

STT Ten bi.L m'au/ hi, so' Nal liru tar chinh 
Thai gian 
1uu hien 

hanh 

9 
Giddy tiep nhan lib so' va hen tra k& 
qua 

Phong Tai nguyen va. 
Men trixemg huyen 

01 nam 

10 Phieu ki6m soat qua trinh giai 
quyet 116 so' (dinh kern h6 so') 

Phong Tai nguyen va 
M6i tnxemg huyen 01 nam 

11 S6 theo dai he) so' B6 phan tip nhan h6 so 
va tra ket qua Het s6' 

12 
H6 so' Wang 14 de an bao ve moi 
trtxemg don gian 

Ph6ng Tai nguyen va 
Men tmemg huyen 

Den khi het 
hieu lvc 

13 Bien ban ki'em tra flow te (neu co) Phong Tai nguyen va 
Moi twang huyen 10 nam 

14 TO' trinh Phong Tai nguyen va 
Moi tnremg huyen 05 nam 

15 Gia'y xac nhan dang147 de an bao 
v'e moi truemg don gian 

PhOng Tai nguyen va 
NM. trueng huyen 05 nam 

16 Van ban tra lei ve viec de nghibo' Mc • ho so' (cong van) 
Phong Tai nguyen va 

Midi truemg huyen 01 nam 

17 Van ban tra led ve viec khong dpi 
die • u kin (cu the loci van ban) 

Phong Tai nguyen va 
Moi twang huyen 01 nam 

UY BAN NHAN DAN HUYEN 
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QUY TR1NH 

C: BANG KY THI CONG CAI TAO MAT(  BANG TRONG •
DIEN TICH BAT BON GIAO 

I. THANH PHAN HO SO 

- Don a nghi cho phep cai tao mat bang dAt nong nghi10 va dang lcyT thi cong 
(theo Mau 06 tai Quyet dinh so 06/2015/QD-UBND ngdy 11 thong 3 nom 2015 dm 
UBND tinh Binh Dirong). 

- Giay chirng nhan quy6'n sir dking dAt hoac gidy chirng nhan quy6n sir dung dkt, 
quyen se hat nha va tai san khac gan lien vii dat (ban photo cong chirng hoac ban 
photo kern theo ban chinh de &Si chieu). 

- S6 lugng h6 so.: 02 b6. 

II. QUY TRINH 

Tting thoi gian chuAn: 12 ngay 

STT BO ph4n 
time hien NOi dung cong v* Thai gian 

chufin 

1 

B6 phan tip 
nhan Wo so.  

, 
va tra ket 
qua. 
so.. 

Xem xet thanh phan h6 so.  theo Danh mvc h6 so.  can 
nOp va phtrcmg htrang theo d'Oi. 

Neu h6 so. chtra day di": htrang don tivc flap v6 vi& 
1)6 Mc 1115 

Necuh6 so dAy dit: tip nhan, ghi bien nhan va phi6u 2. 	, 
kiehm soot qua trinh, chuyen den cac cong do4n sau. 

01 ngay 

Phong Tai 
nguyen va 

tnthng 
huy'n 
(CVTL, 
LDP) 

206 

Nhan va ki6m tra b6 lib so., L'anh d4o pilot-1g phan 
cong cong vi&. 

N6u h6 so chtra d'Ay dit: Phong Tai nguyen va Moi 
trtreng lap Van ban tra len ve vi& de nghi 136 Mc ho 
so.  [ket qua]. 

Neu ho so.  day du.:Moi 
- Ne'u Wo so.  du. diL k*I.: tham mtru UBND huy10 
ban hanh Quyet dinh chap thuan cho chil sir citing 
dat cai tao mat bang va dang 1c3r,  thi ding [ket qua]. 

- Neuho so khong dil deal kin: lap Van ban -Ira 16.i 
v6 vi& khong dii di6u kilen[kiet qua]. 

Trinh ngtroi c6 thAm quy&n xem xet va phe duylet 
[kect qua]. 

ngay 

3 
UBND 
huy n Xem xet va phe duy't [ket qua]. 04 ngay 

8 
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c, v' ,...411acs....„-hi0 Noi dung ding vi0 Thai gian 
chuan 

Van phong 
HDND va 
UBND 
huye'n 

Dong dau [ket qua], chuye'n PhOn4 cap nhat thong 
tin theo dOi va chuy6n [lc& qua] den BO phan tiep 
nhan ho so' va tra ket qua. 

4 

BO phan tip 
nhan h6 so' 

• va tra ket 
qua 

D6i chi6u bien nhan, tra [k6t qua]cho khach hang va 
yeu cau 14/ nhan. 

01 ngay 

BIEU MAU .AP DUNG/ HO SO LITU TRU' 

STT Ten biiu milt/ hi!, so' No'i ltru tar chinh 
Tho'i gian 
hru hi0 

hanh 

1 
Gilay tip nhan 116 so.  va hp tra 

• ket qua 
Phong Tai nguyen va Moi 

trtreeng huy'e'n 
01 nam 

2 PhiL ki'Ll sok qua trinh giai 
quyet ho so (dinh kern 116 so') 

PhOng Tai nguyen va WI. 
tnrong huy10 01 nam 

3 So theo d'Oi Wo so' BO phan ti6p nhan h'6 so' 
va tra ket qua 

A Het so 

4 Ho so' Dang 1(-9 thi cong cai tao 
mg bang 

Phong Tai nguyen va Moi 
twang huye'n 

D'L khi 11'6t 
hie'u 1.krc 

5 Bien ban kie'm tra Phong Tai nguyen va MN. 
trtro.ng huye'n 10 nam 

6 To.  trinh PhOng Ili nguyen va. Moi 
tnreng hu)*1 05 nam 

7 
quyet dinh cho phep cai tao mat 
bang va gang 147 thi tong tong 
trinh 

Phong Tai nguyen va Moi 
tru 	n. eng huy'  05 nam 

8 Van ban tra lei ve vi& de nghi 136' 
M Mc ho so (cu the ten van ban) 

Phong Tai nguyen va Moi 
tnxerng huy@.1 01 nam 

9 Van ban tra 16i ve vi& khong du • dieu kin (cu the Quye't dinh...) 
Phong Tai nguyen va. Moi 

trtrerng huyn 01 nam 

UY BAN NHAN DAN HUY-EN 
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QUY TRINH 

UC: BANG 1 7..  KHAI THAC 	DUO' BAT 

HAN HO SO: 

- 	khai dang 147 cong trinh khai tilde mac dual dAt: ML 38 Thong tu so 
27/2014/TT-BTNMT ngay 30/5/2014. 

- S6 lugng he) so': 02 (to.). 

II. THOI HAN GUI QUYET: 

Tiing thoi gian chuAn: 10 ngay 

STT thvc hien 
BO phan Th?ri NOi dung cong vi0 gian 

chufin 

1 

BO phan ti6p 
nhan h6 so 
va tra ket 
Mc qua cila Uy 

ban nhan 
dan hu)en 

Xem xet thanh phAn he) so.  theo Danh mgc Wo so' can 
nOp va phrnmg huong theo dOi. 

Neu,  hO so.  chua AT du: huong dan trgc tip v'e vi& 
b6 	 h6 so'. 

Neu Wo so' ay &I: tip nhan, ghi bien nhan va phi6u 
ki6m sok qua trinh, chuy6n den cac cong do4n sau. 

01 Nga
,
y 

Phong Tai 
nguyen va 
Moi truang 
huyn 
(CVTL, 
LDP) 

205 

Nhan va ki6m tra 1)0116 so', La'nh d4o phong phan 
cong cong vi&. 

Neu Wo so dm dAy &I.: Phong Tai nguyen va Moi 
twang lap Van ban tra Rd v6 v* de nghi b6 Mello 
so' [ket qua]. 

Neu ho so.  day dil: 

- Neu Wo so' du diL kin: tham muu UBND huyn 
ban hanh Quyert dinh dang 147 khai thac nuac du6d 
dat[ket qua]. 

- Neu ho so. khong dii. diL ki*i: lap Van ban tra led 
ve vi& khong du dieu kin[ket qua]. 

Trinh nguai có thdm quy'en xem xet va phe duy4 
[kect qua]. 

ngay 

3 

UBND 
hu* Xem xet va phe duy4 [ket qua]. 

03 ngay Van phOng 
HDND va 
UBND 
huyen 

Dong clau [ket qua], chuyL Phan* cap nhlat thong 
tin theo dOi va chuye'n [k6t qua] den BO phan tip 
nhan ho so' va tra ket qua. 

10 
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Ned dung cling viec 
TWA gian 

chufin 

4 

BO phan tip 
nhan h6 so.  
va tra. ket 
qua dm 
UBND 
huyen 

D61 chieu bien nhan, tra [ket qua] cho khach hang 
va yeu cau kYT nhan. 

01 ngay 

III. BIEU NIAU AP DUNG/ HO SO LITU TRU' 

STT Ten bleu mau/ hil so' No'i lull tar chinh 
TWA gian 
urn hi*n 

hanh 

1 
Giay tiep nhan he) so.  va hen tra ket 
qua 

Phong Tai nguyen va 
Moi tnramg huyen 

01 nam 

2 Phieu kiem soat qua trinh giai 
quyet ho so.  (dinh kern he) so') 

Phong Tai nguyen va 
Moi tnramg huyen 

01 nam 

3 S6' theo Mi. Wo so' 
B6 phan tie'p nhan h6 so' 

va tra ket qua UBND 
huyen 

Het so 

4 1-115 so.  clang 147 khai thac ntrac duoi 
da • t 

Phong Tai nguyen va 
Moi tnramg huyen 

D'6n khi h& 
hieu 1irc 

5 
Van ban tra 16.i ve viec de nghi 136 tdc 
ho • so. (cuth6 ten van ban) 

Phong Tai nguyen va 
Moi tnramg huyen 01 nam 

6 Van ban tra 16.i ye viec khong dii •
u ki dieen (cu 	Quyet dinh...) 

Phong Tai nguyen va 
Moi tnramg huyen 01 nam 

Bien ban kiem tra thuc to hien 
tnramg (neu co) 

Phong Ili nguyen va 
Moi tnramg huyen 10 nam 

8 Ta khai dang 14 khai thac mac 
dui dat 

Phong Tai nguyen va 
Moi tnramg huyen 05 nam 

UY BAN NHAN DAN HUYEN 
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QUY TRINH 
-7  : CAP GIAY PHEP THAI' VI DO NU'OC DU'OI DAT 

D 115--ONG TRINH CO LUILT LONG TREN 10 M3/NGAY DEM 
DEN DU'431 20 M3/NGAY DEM 

I. THANH PHAN HO SG: 

- Don de nghi cap gidy phep tham d6 were duai d'At (Mau s6 01 — Kern theo 
27/2014/TT-BTNMT ngay 30/5/2014). 

- Thik ke tham do — khai thac mac dual ddt d 6 i vai cong trinh có hru lugng 
nho hon 200m3/ngdy dem (Mau so 23 - Kern theo 27/2014/TT-BTNMT ngay 
30/5/2014). 

- So lucmg h6 so.: 02 b6. 

II. THdI HAN GIAI QUYET: 

'ding thoi gian chuAn: 45 ngay 

STT BO pkan 
thirc hien Nii dung cong v* ThOi gian 

chuan 

B6 phan tie p 
nhan WO so. va 

tra ket1  	qua. dm 
UBND huyen 

Xem xet thanh phAn 116 so theo Danh mgc h6 so 
can n6p VA phucmg huong theo dai. 

Neu ho so chixa dAy du: huong clan truc tip ve 
vi& bo Mello so. , 	, 	, 
Neu.ho so day du: tiep nhan, ghi Nen nhan va 
phial kiem soat qua trinh, chuyen den cac cong 
clop sau. 

01 Ngay 

2 

Pheng Tai 
nguyen va M61 
trramg huyen 
(CVTL, LDP) 

Nhan va ki6m tra b6 WO so, La.'nh do phOng phan 
cong cong vie:c. 

N6u1.16 so chua dAy dii: Phong Tai nguyen va MCA 
twang lap Van ban tra loci ve vi& de nghi 1)6 Mc 
h6 so [kert qua]. 

e. 	N uho so day dil.: 

- N6u h6 so du di6u ki@.).: tham muu UBND huyen 
ban hanh Quyet dinh cap giay pile") thdm do mot 
duai diat [ket qua]. 

- N6u WO so khong du di..6u kie'n: lap Van ban tra 
loi v6' vie'c khong du dieu ki*1[ke't qua]. 

Trinh nguoi có thAm quy6'n xem xet va phe duye't 
[kect qua]. 

38 ngay 

3 

UBND huy'n. Xem xet va phe du3* [1c6t qua]. 

05 ngay 
Van phong 
HDND va 

Dong dau [ket qua], chuy:en PhOng cap nhat thong 
tin theo cloi va chuye'n [ket qua] den B6 phan tip 

12 
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Noi dung cling vies 
Thai gian 

chuan 

nhan ho so va tra ket qua. ORNT-huyn 

4 

B6 phan tiep 
nhan h6 so.  va 
tra k6t qua 
UBND huye.n 

Doi chiL bien nhan, tra [ket qua] cho khach hang 
va yeu cauVnhan. 

01 ngay 

III. BIEU MAU AP DUNG/ HO SO LITU TRU' 

STT Ten biiu man/ ho so' No'i hru trifr chinh 
Thai gian 
urn MO 

hanh 

9 
Giay tiep nhan h6 so.  va hen tra ke' t 
qua 

Phong Tai nguyen va 
Moi twang huygn 

 01 nam 

10 
Phieru kiem sok qua trinh gial 
quyet ho so.  (dinh kern ho KO 

PhOng Tai nguyen va 
Moi tnremg huyg'n 

01 nam 

11 S6 theo d'Oi he:. so.  B6 phan tiep nhan Wo so.  
va tra ket qua 

Het so 

12 H6 so cap giay pile") tham dO mac 
dixo.i. da.'t 

Phong Tai nguyen va 
Moi truamg huyg'n 

Den khi het 
hiul-krc 

13 Van ban trala.i v'e vi& d'e' nghi b6 tac • ho so' (cuthe' ten van ban) 
Phong Tai nguyen va. 

Moi trtrmg huy'n 01 nam 

14 Van ban tra led va vig'c khong du • die u kin (cu th6 Quy6t dinh...) 
Phong Tai nguyen va 

Men tnr6ng huyg'n 01 nam 

15 Bien ban kiem tra thirc to hien 
tmeng (lieu co) 

PhOng Tai nguyen va 
Moi ft-1'611g huyldn 10 nam 

16 To trinh cap ,giay phep tham do 
ntr61.c &nil. dat 

Ph6ng Tai nguyen va 
M6i twang huyg'n 05 nam 

17 Quyet dinh carp giary pile") tham do 
mrac &rod dart 

PhOng Tai nguyen va 
Moi truong huyn 05 nam 

UY BAN NHANDAN HUYEN 

13 



QUY TRINH 

fitf-4V/C4: GIA HAN DIEU CHINH NOI DUNG GIAY PHEP THAM 
A 

DO oc D OI DAT DOI ViiI CONG TRINH CO LU'U LUtNG TREN 10 
M3/NGAY DEM DEN DU'OI 20 M3/NGAY DEM 

I. THANH PHAN HO SO: 

- Dan de nghi gia hp, di6u chinh nOt dung gidy phep tham dO mac dtroi drat 
(Mau so 02 — Kern theo 27/2014/TT-BTNMT ngay 30/5/2014). 

- Bao cao tinh hinh th-krc hien cac quy dinh trong giay phep (trixong hqp de nghi 
gia hp, dieu chinh giay phep tham de nuo'c duai dat (Mau so 24 - Kern theo 
27/2014/TT-BTNMT ngdy 30/5/2014). 

- Ban sao gidy phep da thrgc cap 

- So luijng Wo 	02130. 

II. THen HAN GUI QUYET: 

Toni thiri Sian chuAn: 35 n 

STT 
Boph4n 
thirc hi?n NiI dung cong viec Th?ri gian 

chuan 

1 

B6 phan tip 
nhanh6 so' 
va tra ket 
qua. cila 
UBND 
huy@]. 

Xem xet thanh phAn he) so' theo Danh mvc he) so' can 
n6p Ira phuang huang theo dOi. 

Neu,  h'6 so' chua dAy dii: huang an trvc tip ve yid& 
b6 Mc hZi 	 so.. 

Neu he) so' day dii: tiep nhan, ghi bien nhan va phieu 
9. 	I 

kiem sok qua trinh, chuyen den cac cong doan sau. 

01 Nga,y 

Phong Tai 
nguyen va 
Moi truang 
huyti 
(CVTL, 
LDP) 

228 

Nhan va kiem tra b6 ho so', Lanh ciao phong phan 
cong cong vi&. 

Neu h6 so' chua dhy dii: Phong Tai nguyen va Moi 
truong lap Van ban tra lei v6 vilec de nghi 1)6 Mc h6 
so.  [ket qua]. 

Neu ho so' day du: 

- Neruho' so' du dieu kiln: tham muu UBND huy'n 
ban hanh Quyet dinh gia han, dieu chinh not dung 
gib phep tham do nude dual ddt [k6t qua]. 

- Neu ho so' '<hong dil. dieu kin: lap Van ban tra loi 
v6' vi& khong dil dieu kin [ket qua]. 

Trinh nguoi di thAm quy6n xem xet va phe duy4 
[ke't qua]. 

ngay 

3 
UBND 
hu3*). Xem xet va phe duy4 [ket qua]. 05 ngay 

14 
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NOi dung cong vie 

Thai gian 
chuan 

Vanphong .,1  
RDND v" 
UBND 
huyn 

Dong ddu [k6t qua], chuy6n Phong cap nhat thong 
tin theo doi va chuy6n [k6t qua] den BO phan tiep 
nhan h6 so.  va tra ket qua. 

4 

BO pilan tiep 
nhan h6 so. 
va tra ket 
qua UBND 
huye'n 

Do 
	. , 
i chieu bien nhan, tra [ket qua] cho khaTch hang 

va yeu cAu147nhan. 
01 ngay 

III. BIEU MAU AP DUNG/ HO SO LITIJ TRU' 

STT Ten bii'n miu/ ho so.  Noi hru frit chinh 
TWA gian 
lulu hi0 

hanh 

18 Glary tiep nhan he) so.  va hen tra ket 
qua 

PhOng Tai nguyen va 
Moi truemg huye'n 

01 nam 

19 
PhiL kie'm soot qua trinh giai quy6t 
• • ho so' (dinh kern ho so) 

PhOng Tai nguyen va 
Moi truamg hu)*1 

01 nam 

20 S6 theo dOi h6 so. H6t BO phan tiep nhan he) so.  
va tra k6t qua s6 

21 
Ho so' cap pay phep khai thac, sir 
dling nude duai dot 

PhOng Tai nguyen va 
Moi truemg huylen 

Den khi het 
hik'u lvtc 

22 
Van ban tra lo'i ve vi& de nghi b6 Mc he) 
so.  (cuthe ten van ban) 

PhOng Tai nguyen va 
Moi trueng huy@.i 

01 nam 

23 Van ban tra 16i v6 vie;c khong dudi6u 
kin (cv. the Quy6t dinh...) 

Phong Tai nguyen va 
Moi truamg huye'n 01 nam 

24 Bien ban kiem tra thtrc to hien truamg • 
(neu co) 

PhOng Tai nguyen va 
Moi truemg huyin 10 nam 

25 T6 trinh gia han, dieu chinh not dung 
• • gia y phep tham do mac duai dot 

PhOng Tai nguyen va 
Moi trueng huy'n 05 nam 

26 
Quyat dinh cap gia han, di.'u chinh 
not dung giay phep than]. d6 nuac 
duai dot 

Phong Tai nguyen va 
Moi truemg huy'ri 05 nam 

UY BAN NHAN DAN HUYEN 

15 



QUY TRINH 

: CAP GIAY PHEP KHAI THAC, St' DUNG NU'OC DUVII 
DAT 	=01 CONG TRINH CO LIAT LUVNG TREN 10 M3/NGAY DEM 

DEN DU'OI 20 M3/NGAY DEM 

I. THANH PHAN HO SO: 

- Don de nghi cap gidy phop khai thac, sir dung mac dtrai diat (Mau s6 03 —
Kern theo 27/2014/TT-BTNMT ngay 30/5/2014). 

- So do khu vtrc va vi tri cong trinh khai thac rar6c dtroi 

- Bao cao ket qua thi cong ging khai thac d6i vOi cong trinh c6 luu luting nhO 
hon 200 m3/ngay dem (Mau so 26 Kern theo 27/2014/TT-BTNMT ngay 30/5/2014) 
hoc Bao cao hien tang khai thac 	cong trinh khai thac nude dual dat dang hoat 
dOng (Mau s6 27 — Kern theo 27/2014/TT-BTNMT ngay 30/5/2014). 

- K6t qua phan -Lich chdt hrgng nguem nuac khong qua (06) thang tinh den theYi 
diem nOp ho so.. 

- S6 luting ho so.: 02 b0. 

II. TH6I HAN GIAI QUYET: 

fling thiri gian chuAn: 45 ngay 

STT BO phan Th?ri 
thirc hi?n chufin 

Niii dung cong AO gian 

1 

, 
,n tie BO p ha 	p 

nhan ho so.  

qua UBND 
huyn 

e. 

va tra ket 01 

X m xet thanh pith]. ho so theo Danh mvc ho so can 
nOp va phtrong htrang theo dbl. 

Neu ho so.  chua Ay dit: htrang clan trgc tie'p v'e v* 
bi6 Mc h6 so.. 

Neu he) so day du.: tiep nh'an, ghi bien nhan va phieu 
kilem soat qua trinh, chuy6n den cac cong doan sau. 

a Ngy 

2 

Phong Tai 
nguyen va 

trtrong 
hu)* 
(CVTL, 
LDP) 

Nhan va ki'Ll tra b0 Wo so., Lanh dap phOng phan 
cong cong vi&. 

Neu WO so.  chua Ay dii: Phong Tai nguyen va Moi 
tnrong lap Van ban tra lei ve vilec de nghi bo titc ho 
sa [ket qua]. 

Neu ho so.  day du.:Mai 
- Neu he) so.  du di'L kin: tham muu UBND hu3*. 
ban hanh Quyet dinh cap giay phep khai thac, sir 

/' 	

[ket  qua]. nuac dual dat [ket qua]. 

- Neu hid, sa khong du diet' kin: lap Van ban tra lei 
.v.' vi(ec khong dpi di'du lcin [ket qua]. 

Trinh ngtrai c6 thdm quy6'n xem xet va phe duylet 
[kect qua]. 

38 ngay 

16 
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'. 4021̂C*>  & 	o-p ## 
.,,,,,t41;Lkien  Nii dung cong viec 

TWA gian 
chufin 

3  

UBND 
hu yen  

Xem xet va phe duyet [ket qua]. 

05 ngay Van phong 
HDND va 
UBND 
huyen 

, 	A 	A 	? Dong dau [ket qua], chuyen Phan*.  cap nhat thopg 
tin theo dOi va chuy6n [ke't qua] den B6 phan tiep 
nhan WO so va Ira ket qua. 

4 

B6 phan tiep 
nhan hi() so 
va tra ket 
qua UBND 
huyen 

„ 
Doi chieu hien nhan, tra [ket qua] cho khach hang 
va yeti ca'uk-3'T nhan. 

01 ngay 

III. BIEU MAU AP DUNG/ HO SO MAT TRU' 

STT Ten biZu mau/ ho so' Noi liru frit chinh 
Thai gian 
hru hien 

hanh 

27 
Giay tiep nhan ho so va hen tra ket 
qua 

Phong Tai nguyen va 
Moi twang huyen 

01 nam 

28 Phi6u ki6m soat qua trinh giai 
quye't ho' so (dInh kern hO so) 

Phong Tai nguyen va 
M6i twang huyen 

01 nam 

29 So theo d'Oi WO so.  
B6 phan tiep nhan Wo so 

va tra ket qua Het so 

30 Ho so cap glary phe'p khai tha'c, sir 
dung nuov dudei dat 

Phong Tai nguyen va 
Moi truemg huyen 

D6n khi het 
hieu lirc 

31 
Van ban tra.161 ve viec de nghi bo tdc 
ho • so (cg the ten van ban) 

Phong Tai nguyen va 
Moi tnrong huyen 01 nam 

32 Van ban tra 16i ve viec khong dil • dieu kien (cv. th6 Quy6t dinh...) 
Phong Tai nguyen va 

MCA trtro•ng huyen 01 nam 

33 Bien ban kiem tra thgc to hien 
tru6ng (n6u co) 

Phong Tai nguyen va 
Moi tnrong huyen 10 nam 

34 To. trinh cap giay phep khai thac, sir 
dung tai nguyen mr6c 

Phong Tai nguyen va 
Moi tnrong huyen 05 nam 

17 



STT 

r - /1 .,A. ,,,,,, 
\ 4:9  ' ''''. --- "4 0 . 0 (u mau/ ho so' Noi .t,  liru frit chinh hru hien(r) 

Thai gian 

hanh 

35 
Quyet dinh cap gidy phep khai thac, 
sir dung nuac duoi dat 

Phong Tai nguyen va 
Moi truemg huy'n 

05 nam 

UY BAN NHAN DAN HUYEN 

18 



QUY TRINH 

IA HAN, DIEU CHiNH NO DUNG GIAY PHEP KHAI 
G 	DU'OI DAT DOI VOI CONG TRINH CO LUAU 

LUVNG TREN 10 M3/NGAY DEM DEN DUbl 20 M3/NGAY DEM 

I. THANH PHAN HO SO: 

- Dan de nghi gia han hoac diau chinh not dung gidy phep khai thac, sir dung 
mac dtr6i dat. 

- Bao cao h*1 trang khai thac, sir dung ntrov va tinh hinh thgc hikn gidy phep. 

- Kect qua phan tich chit hrgng ngu'on mot khong qua (06) thang tinh den thei 
diem n6p ho so'. 

- Ban sao gilay pile") khai thac, sir dung mac &red dat da dtrgc cap. 

- So ltrg.ng 116 so': 02 be). 

II. THOI HAN GIAI QUYET: 

Wong thoi gian chuAn: 35 ngay 

STT BO ph4n 
time hien chuan 

Ni dung ding vi4 ThiYi gian 

1 

• 
phan  tie  

nhan he) so.  
va tra ket 
q ua. UBND 
huyn 

Xem xet thanh phAn ho so' theo Danh mti.c h6 so. canBO 
no"p va phtrang Imo* theo deii. 

• 
Neu h6 so' chixa day y dit: Inr6mg clan trgc tiep ve vikc 
b  o' tile h6 so.. 

Neuho so' day di': tiep nhan, ghi Nen nhan va phieu 
ki6m sok qua trinh, chuy6n den cac cong doan sau. 

01 Ngay 

2 

Phong Tai 
nguyen va. 
Moi trtreng 
huy'n 
(CVTL, 
LDP) 

Nhan va ki6m tra b6 h6 so', Lainh dao phong phan 
cong cong vi&. 

N6u116 so chum day dit: Phong Tai nguyen va Moi 
trtrong lap Van ban tra loi ve vi& de nghi b6 Mello 
so' [ket qua]. 

N6u h6 so' day dit: 

- Neu 116' so' di]. die kikn. tham mtru UBND hu3*. 
ban hanh Quye't dinh cap gia han hoac dieu chinh 
not dung giay phep khai thac, sir dung ntrac °kith 
dat [ket qua]. 

- Neu W6 so' khong dil di6u ki*I: lap Van ban tra Rd 
v7e vi& khong du di'L kin [ke't qua]. 

Trinh ngtreyi có tham quy7en xem xet va phe duy'et 
[k6t qua]. 

28 ngay 

3 UBND Xem xet va phe duy't [ket qua]. 05 ngay 

19 



,tV41 
‘.‘ 	- 

0 
-  

STT 

\-.-.-1 ,:,.;::..=;.: 
\-1-.1301:iin).  

/61 
C` ' 	,$) 	— - - °-\, 1 

\'-ktifilan 
NH dung cong vi0 

TWA gian 
chuan 

huyn 

Van phong 
HDND va 
UBND 
huye'n 

Dong dau [kart qua], chuyen PhOn4 cap nhat thong 
tin theo doi va chuy6n [kk qua] den BO phan tiep 
nhan ho so' va tra ket qua. 

4 

BO phan tip 
nhanW sa 
va tra ket 
qua UBND 
huyn 

Doi chieu bien nhan, tra [ket qua] cho khach hang 
va yeu cau14.  nhan. 

01 ngay 

III. BIEU MAU AP DUNG/ HO SO LUAU TRU' 

STT Ten bile'u min/ 116 so' No'i him trfr chinh 
Thoi gian 
liru hi0 

hanh 

36 
Gidy tip nhan WO so' va hen tra kik 
qua 

Phong Tai nguyen va 
Men twang huyn  01 nam 

37 Phieru ki6m sok qua trinh giai 
quyk he) so' (a-1h kernho so') 

Phong Tai nguyen va 
Moi tn.rong hu3*. 01 nam 

38 S6 theo dOi h6 so' BO phan tip nhan he) so' 
va tra ket qua Het s6 

39 
116‘ so carp g.a han hoc di6'u chinh 
not dung giay phep khai thac, six 
dung ntrot dtrai dat 

Phong Tai nguyen va 
Moi trutfng huyn 

D6n khi Ilk 
hi:0 Icrc 

40 Van ban tra loi ye vilec d nghi bt) tdc 
ho  so' (cu th6 ten van ban) 

Phong Tai nguyen va 
M6i twang huyn 01 nam 

41 Van ban tra lei ve vildc khOng du 
die • u kin (cu the Quyert dinh...) 

Phong Tai nguyen va 
Moi truong huyn 01 nam 

42 Bien ban kiem tra Uwe to hi.@.1 
trtramg (neu co) 

Phong Tai nguyen va 
WI true:mg huyn 10 nam 

43 
TeY trinh cap gia han hoc di'du 
chinh nOi dung giay phep khai that, 05 
sir dung ntrac duoi dat 

Phong Tai nguyen va 
Moi trtfong huyen nam 

20 
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' bieu maul ho so.  No'i lull frit chinh 

Thiii gian 
lull Wen 

hanh 

44 
Quye't dinh cap gia han holac diL 
chinh not dung giay phep khai thac, 
sir dung mac duai (tat 

Phong Tai nguyen va 
M oi tnramg huyen  

05 nam 

tY BAN NHAN DAN HUYEN 
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QUY TRINH 

_.,.Z1;f1-1[1:1014C: CAP LAI GIAY PHEP TAI NGUYEN NU'OC 

I. THANH PHAN HO SO: 

- Don a nghi cap 14i gidy phep khai tilde, sir dung nude &Md. ddt. 

- Tai lieu chimg minh VT do de nghi cap lqi gidy pile") khai thac, sir Ong nuac 
duoi 

- Ban sao gidy phep khai tilde, sir dung nude clued ddt dal dirge cap. 

- S6 lugng he) so: 02 b6. 

II. THOI HAN GIAI QUYET: 

Ting  thM gian chuAn: 20 ngay 

STT BO phan Thoi 
time hien chill)). Niii dung doing vi0 gian 

1 

B6 phan tiep 
nhan ho so 
va tra ket 
qua UBND 
huy@.1 

0,n 
Xem xet thanh phAn 116 so theo Danh mvc 116 so can 
n p va phuong huong theo deii. 

Neu13.6 so chua dAy dil.: htrang clan tnrc tiep v6' vi."& 
be) Mc ho so.. 

Neu ho so day dit: tiep nhan, ghi bien nhan va phieu 
kieAm sok qua trinh, chuy6n den cac ding doan sau. 

01 Ngay 

Pheng Tai 
nguyen va. 
Moi tnramg 
huyien 
(CVTL, 
LDP) 

213 

Nhan va ki6m tra bO h6 so, Lanh 4.o phong phan 
cong cong viec. 

N6u h6 so chua day dii: PhOng Tai nguyen va Moi 
trueeng lap Van ban tra leYi v'd vilec a nghi 1)6 tUc he) 
so [ket qua]. 

Neu he) so day du: 

- N6u 116 so di). diL ki.@.1: tham mtru UBND huyn 
ban hanh Quyet dinh cap lai gidy phep khai tilde, sir 
dung rank chroi dart [k6t qua]. 

- Neu 116 so khong dil. dieu ki@.1: lap Van ban tra lani 
ve vii& khong du dieu kin[ket qua]. 

Trinh ngtroi c6 thdm quyen xem xet va phe du.3* 
[ke't qua]. 

ngay 

UBND 
huy'n Xem xet va phe duvet [ket qua]. 

ngay 
Van phong 
HDND, va 
UBND 

3 05 
Bong &du [ke't qua],,chuyen Phon4 cap nhat thong 
tin theo,  cled Va. chuy,en [ket qua] den BO phan tiep 
nhan ho so va tra ket qua. 

22 
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STT 
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\6'..., _ - , --..;.:AQ, il izJ:E.. N(ii dung cong viec ThiYi gian 
chufin 

huyen 

4 

B6 phan tip 
nhan WO so.  
va tra. ket 
qua UBND 
huyen 

D6i chi/6u bien nhan, tra [ket qua]cho khach hang va 
yeu cau k3rT nhan. 

01 ngay 

III. BIEU MAU AP DUNG/ HO SO LIX TRU' 

STT Ten bi&I man/ ho so. No'i lull frit chinh 
Th?ri gian 
liru MO 

hanh 

1 
Giay tip nhan 116 so.  va hp tra ket 
qua 

Phong Tai nguyen va 
Moi trtramg huyen 01 nam 

2 Phieru kiem soat qua trinh giai 
quyet Ito so. (dinh kern 116 so) 

PhOng Tai nguyen va 
M6i tnxemg huyen 01 nam 

3 S6 theo d'Cii h6 so.  B6 phan tie'p nhan 116 so.  
va tra ket qua Het s6 

4 H6 so cap lai giay phep khai tilde, 
sir dung ntrac dudi dat 

Phong Tai nguyen va 
MCA tru&ng huyen 

Den khi het 
hieu bye 

5 Van ban tra lad v6' viec de nghi biS Mc 
• 116 01 so.  (cu the ten van ban) 

Ph6ng Tai nguyen va 
Moi tnr?mg huyen nam 

6 Van ban tra lai ve viec kh6ng di]. • 
dieu hen (cu th6 Quy6t dinh...) 

Phong Tai nguyen va 
Moi trtreyng huyen 01 nam 

7 Bien ban ki6m tra (n6u co) Tai  nguyen va  PhOng
10 Moi trtrong huyen nam 

8 To.  trinh cap lai giay phep khai 
iliac, sir dung ntracc clued dart 

Phong Tai nguyen va 
Moi trtremg huyen 05 nam 

9 Quyet dinh cap lai gilay phep khai 
thac, sir dking nuo.c dudi dat 

Phong TM nguyen va 
M6i tnramg huyen 05 nam 

f.TY BAN NHAN DAN HUYEN 
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QUY TRiNH 
CHUYEN NHUVNG QUYEN KHAI THAC 

TAI NGUYEN NIYOC 

I. THANH PHAN HO SO: 
- Dan de nghi chuyen nhugng quydn khai thac tham do hoac khai thac nude 

clued dat (sau day g9i la quyen khai tilde tai nguyen nuac). 

- Hgp d6ng chuy'6n nhugng quy6n khai thac tai nguyen nuac. 

- Bao cao k6t qua khai iliac tai nguyen nu& va viec thirc hien cac nghia vg den 
thoi diem de nghi chuyen nhugng quyen khai thac tai nguyen nu6c. 

- Ban sao (chirng thgc) gidy chirng nhan dang 14T kinh doanh cua to chirc, ca 
nhan nhan chuyen nhugng quyen khai thac tai nguyen nuac, truamg hip ben nhan 
chuyen nhugng la doanh nghiep mac ngoai con phai c6 ban sao (chirng thgc) quyet 
dinh thanh lap van phong dai dien, chi nhanh tai Viet Nam. 

- S6 lugng h6 sa: 021)6. 

II. THiI HAN GIA1 QUYET 

Tting thoi gian chuAn: 25 ngay 

STT BO ph4n 
thuic hien chufin Ni dung ding viec TWA gian 

1 

B6 pha,n ti 
nhan ho sa  
va. tra ket 
qua UBND 
huyen 

e
e
,
p 	

X m xet thanh phAn WO so.  theo Danh mgcbh sa can 
nOp va phucmg huong theo dOi. 

Neu h6 sa chum. 0.'3/ du: huong dan trgc ti6p v'e viec 
bo Mc ho so.. 

Neu h6 so.  day &I.: tip nhan, ghi bien nhan va phie"u 
kiem sok qua trinh, chuyen den cac cong doan sau. 

01 Ngay 

2 

Phong Tai 
nguyen va 
MCA truemg 
hu yen  
(CVTL , 
LDP) 

Nhan Va kie'm tra b6 h6 sa, Lanh dao phong phan 
cong cong viec. 

N'Llib so chua ay dii: Phong Tai nguyen va Moi 
tnrong lap Van ban tra lad v6' viec de nghi bo tii.c WO 
so.  [ket qua]. 

Neu ho sa day dil: 

- Neu ho so.  du. di&I kien: tham muu UBND huyen 
ban hanh Quyet dinh chuyen nhugng quyen khai 
thac tai nguyen nuorc [k& qua]. 

- Neu ho so.  khong du dial kien: lap Van ban tra lafi 
Nie viec khong du di'eu kien [ket qua]. 

Trinh nguoi c6 th6m quy'en xem xet va phe duyet 
[kect qua]. 

18 ngay 
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V0 	I:; 

	

4ot;i:o 	41. MY dung ding AO ThM gian 
chufin 

3  

UBND 
Xem xet va phe duy'et [ket

huy'n 
	qua]. 

05 ngay Van Phong 
HDNDva ' 
UBND 
hu* 

Dong &du [ket qua], chuyen Phong cap nhat thong 
tin theo dOi va chuy6n [k6t qua] den B6 phan tiep 
nhanh6 so' Ira tra ket qua. 

4 

B6 phan tip 
nhan hO so.  
va tra ket 
qua UBND 
huyn 

, 
Doi chieu bien nhan, tra [ket qua] cho khach hang 
va yeti eau k.3"/ nhan. 

01 nga
, 
 y 

III. BIEU MAU AP DUNG/ HO SO LIAT TRU' 

STT Ten bi'u mau/ 	ho so' No'i liru frit chinh 
TWA gian 
liru hi0 

hanh 

1 Gia'y tip nhan ho so va hen tra ket 
qua 

Phong Tai nguyen va 
Moi triremg hu)*1.  01 nam 

2 Phi6u kiem sok qua trinh giai 
quyet ho so (dinh kern ho so) 

Phong Tai nguyen va. 
Men truemg huyn 01 nam 

3 S6 theo doi h6 so.  B6 phan ti6p nhan h6 so .  
va tra ket qua H6t s6 

4 H6 so chuyen nhixemg quyen khai 
thaz tai nguyen mac 

Phong Tai nguyen va 
Moi tnxemg huyn 

D6n khi h6t 
hi0 lgc 

5 Van ban tra led ve vi& de nghi bo' tac 
ho • so (cuthe ten van ban) 

Phong Tai nguyen va 
Moi tniamg huyn 01 nam 

6 Van ban tra led ve vi& khong du • die u ki.4. (c-1.1 the Quy6t dinh...) 
Phong Tai nguyen va. 

Moi tnremg huyn 01 nam 

Bien ban kie'm tra thirc to hil'n 
throng (nen co) 

Phong Tai nguyen va 
Moi tnfong huyn 10 nam 

8 To' trinh chuyen nhugng quyen khai 
thac tai nguyen nuac 

PhOng Tai nguyen va 
Moi throng huyn 05 nam 
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X0 

- 	--,C\ 	• 
40 jek lieu man/ he) so' No'i luau frit chinh 

TheYi gian 
hru hi0 

hank 

9 
Quyet dinh chuyen nhacmg guy& 
khai thac tai nguyen nuov 

Phong Tai nguyen va 
M6i tru6ng huyn 

05 nam 

UY BAN NHAN DAN HUYEN 
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QUY TRiNH 

AY I"( KEEN CUA tY BAN NHAN DAN CAP xx DOI VOI 
AU TU' CO CHUYEN NUbC NGUON NU'OC NO' TINH 

I. THANH PHA.N HO SO: 

- Van ban lAy y ki6n. 

- Quy m6, phuang an chuy6n mac. 

- Phrnmg an xay dgng cong trinh va cac thong tin, s6 lieu, tai lieu lien quan. 

- S6 lugng 	so.: 02130. 

II. THYI H_AN GIAI QUYET 

Tting thoi gian chuan: Trong thed han b6n muoi (40) ngay lam viec 

STT Boph4n 
thirc MO NOi dung cong viec Thoi gian 

chufin 

BO phan tiep 
nhan ho sa 
va tra ket 
qua UBND 
huyen 

e, 	X m xet thanh phAn ho so. theo Danh mgc he:, so.  an 
nop va phixcmg huang theo di5i. 

1  
Neu ho so.  chua day du: huong dan trgc ti6p v6 viec 
b6 Mc ho sa. 

Neu ho so' day du: tip nhan, ghi bien nhan va phieu 
kiem soot qua trinh, chuye'n den cac cong doan sau. 

01 ngay 

2 

Phong Tai 
nguyen va 
Moi truona - 
huyen 
(CVTL, 
LDP) 

Nhan va ki6m tra bi) Wo so', Lanh dao phong phan 
cong cong viec. 

N6u h6 so' chua ay dil: Phong Tai nguyen va Moi 
trueeng lap Van ban tra led ve viec a nghi bo tiic ho 
so' [ket qua]. 

Neu h6 so day di].: 

-
9
N6u ho so'du.di6u kien: tham muu UBND huyen 

to chile cac bu6i lam viec, cuOc hop \Tod cac co. 
quan, to chirc, ca nhan có lien quan de cho Si kien ye 
cong trinh dg kien xay dicing hoac doi thoai trgc tiep 
ved chit dg an; tong hgp )r7  kien trinhpy ban nhan 
dan cap huyen giri cho chi]. dg an [ket qua]. 

- Neu h'6 so' khong dil di'du kien: lap Van ban tra lai 
ye viec khong du di6u kien[kect qua]. 

Trinh ngued có thdm quyL xem xet va phe duyet 
[ket qua]. 

33 ngay 

3 
UBND 
huyen Xem xet va phe duyet [ket qua]. 05 ngay 
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MY dung cong viec 
Thai gian 
chuan 

Van phong 
HDND va 
UBND 
huyen 

Dong dau [ket qua], chuy6n Ph6ng cap nhat thong 
tin theo d'Oi va chuyen [ket qua] den B9 phan tiep 
nhan ho so'va tra ket qua. 

4 

B6 phan tip 
nhan he) so.  
va tra ket 
qua UBND 
huyen 

Doi chi6u bien nhan, tra [ket qua]cho khach hang va 
yeu cau 14T nhan. 

01 nga,y 

III. BIEU MAU AP DUNG/ HO SO MAT TRU 

STT Ten bieu mau/ he) so.  Noi lum tar chinh Th?ri gian inn 
hi?n hanh 

1 Gidy tip nhan h6 so' va 
hen tra ket qua 

Ph6ng Tai nguyen va Moi 
trtthng huyen 01 nam 

2 
Phiecu kim rat qua trinh 
gi:di quyet ho so' (dinh kern 
ho so') 

Phong Tai nguyen va WI 
truing huyen 01 nam 

S6 theo dOi 116 so.  
B6 phan tip nhan he) so.  va3 
tra ket qua Het s6 

4 

He) so.  thy 3'T ki6n UBND 
cap xa doi v6i cac dg an 
dAu tir có chuy6n ntrac tir 
ngu'On mr6c not tinh 

Phong Tai nguyen va Moi 
trithng huyen 

, 
Den khi het hieu 
lire 

5 Van ban tra 16.i v.6 viec d 
nghi 13,6 ttc Flo so.  

Ph6ng Tai nguyen va Moi 
trtremg huyen 01 nam 

6 TO.  tfinh k6t qua tong hop ST 

kien 
Phong Tai nguyen va M6i 
trithng huyen 05 nam 

Van ban tra 1M ve viec 
khong dt1 dieu kien 

Phong Tai nguyen va Moi 
tnthng huyen 01 nam 

8 Van ban tra 1M ve viec dit 
dieu kien 

Phong Tai nguyen va Moi 
trtremg huyen 01 nam 

UY BAN NHAN DAN HUYEN 
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"70,11, z t 

VA;ig--4 c./ 	 QUY TRiNH 
H TIEN,CAP QUYEN ICEIAI THAC TAI NGUYEN NUbC DOI 

1cG TRINH CO LUt LUVNG TREN 10 M3/NGAY DEM DEN MAR 
20 M3/NGAY DEM 

I. THANH PH/N HO SO 
- Ban ke khai tinh tin cap quy'dn khai thac tai nguyen nude. 
- S6 luong h6 so.: 02130. 

II. THen HAN GIAI QUYET 

TIong,thei gian chuAn: 45 ngay 	vi0c, keA  tir ngay nhan 116 so.  hop 10 (d6i vei 
ho so.  Op gong tiled voi ho so de nghicap phep tai nguyen nu ac), 20 ngay lam vi0c, 

	

ke tix ngdy nhan ho so.  hop 10 (doi voi ho so.  khong 	Ong tiled voi ho so'de nghi cap 
phep tai nguyen mac). 

STT BO ph4n 
thirc MO 

Niii dung cong vi0 Thai gian 
chuan 

1 

BO p h4 
A 

tie  np 
nhan ho so.  
va tra ket 
qua UBND 
huy0n 

Xem xet thanh phAn h6 so.  theo Danh my.c WO so' can 
nolo va phuung huong theo doi. 
„ 

Neu ho so chua day dii: huaing din truc tiep v' vi0c 
136 tfic hi) so. 

Neuho so day du: tiep nhan, ghi hien nhan va phieu 
ki6m soat qua trinh, chuyen den cac cong down sau. 

01 ngay 

Phong Tai 
nguyen va 
WA truong 
huy0n 
(CVTL, 
LDP) 

238 

Nhan va ki6m tra biz) h6 so, Lanh dg.o phong phan 
cong cong vi0c. 

N6u h6 so chua ay dii: Phong Tai nguyen va Moi 
try/6(1-1g lap Van ban tra led ve vi0c de nghi bo Mello 
so.  [ket qua]. 

Neu ho so day du.:  
- Ne'ulib so.  du die‘u ki0n: tham muu UBND huy0n 
ban hanh Quye't dinh tinh tin carp guy/0'n khai tilde 
tai nguyen nu cc [ketqua]. 

- Neu he) so khong dil. &ell ki0n: lap Van ban tra lei 
ve vi0c khong du dieu kin [ket qua]. 

Trinh ngue.i co thAm quy6n xem xet va phe duy0t 
[kect qua]. 

ngay 

3 

huy0n 
UBND

r Xem xet va phe duy0t [ket qua]. 

05 ngay 
Van phong 

va 
UBND 

Dong dau [ket qua],,chu*PhOng,  cap nhat thong
HDND tin theo,  dOi va chuy,en [ket qua] den BO phan tiep 

nhan ho so.  va tra ket qua. 
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ST < 

13.i10-1: 
- ---Cirl Nig dung ding viec 

Th?ri gian 
chuan 

hu)*1 

4 

B6 ph6n tip 
nhanho so.  
VA tra ket 
qua UBND 
huyn 

Doi chieu bien nhan, tra [ket qua] cho khach hang 
va yeu caul4 nhan. 

01 ngdy 

III. BIEU MAU AP DUNG/ HO S( LU'U TRU' 

STT Ten bi'e'u maul 114 so' No'i liru frit chinh 
TWA gian 
liru h4n 

hanh 

1 
Giay tiep nhan ho so' va hen tra ket 
qua 

Phong Tai nguyen va 
Moi tnfang huy10 

01 nam 

2 
Phi:6u kie'm soat qua trinh giai quyet 

• ho so' (dinh kem ho so') 
Phong Tai nguyen va 

Moi truang huy'0 
01 nam 

3 ' St) theo doi 116 sa 
B6 phan tip nhan 11'6 

so.  va tra k6t qua 
c He 

 
Het s6 

4 
H6 so' cap 14i gidy phop khai that, six 
dung ntrac dud 

Phong Tai nguyen va 
Moi truang huye'n 

Dern khi ha 
hie'u lgc 

5 
Van ban tra lai ve vie'c de nghi bo tut ho 
so' (cuthe ten van ban) 

Phong Tai nguyen va 
M6i tnrong huy@-1 01 nam 

6 Van ban tra loi v6 vi'ec khong du dieu 
kin (cu the Quy6t dinh...) 

Ph6ng Tai nguyen va 
Moi truang huy'n 01 nam 

Ta trinh tinh tien cap quyen khai that 
tai nguyen ntrac 

Ph6ng Tai nguyen va 
Moi truang huye'n 05 nam 

8 Quyet dinh tinh tien cap quyen khai 
tithe tai nguyen nude 

Phong Tai nguyen va 
Moi twang huye'n 05 nam 

UY BAN NHAN DAN HUYEN 
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QUY TRiNH 
IEU CHINH TIEN CAP QUYEN KHAI THAC TAI NGUYEN 

M DOI VOI CONG TRINH CO LITU LUVNG TREN 10 M3/NGAY 
DEM DEN DUbI 20 M3/NGAY DEM 

I. THANH PHAN HO SO 

- Ban ke khai tinh tin cap quyen khai tha.c tai nguyen nuo.c; 

- S6 lugng he) so': 02 b0 

II. THOI HAN GIAI QUYET 

Toni thoi Sian chuin: 20 n av lam viec. 

STT BO phan 
thirc hiO Niii dung cong AO Thin gian 

chufin 

1 

BO pha,n tie 
nhan 116 so.  
va tra ket 
qua UBND  
huyOn

,  

Xem X m xet thanh phAn he) so' theo Danh mije 1113 so' can 
nop va phuang hudng theo dOi. 

Neu ho so.  chua ay du: huang clan trgc ti6p ve vi0c 
b6 Mc 116' so.. 

Neu he) so' day du.: tip nhan, ghi Men nhan va phieu 
kiem soat qua trinh, chuyen den the cong do4n sau. 

01 ngay 

Phong Tai 
nguyen va 

trueng 
huyOn 
(CVTL, 
LDP) 

213 

Nhan va ki6m tra 1)0 ho so', Lanh dg.o phong phan 
cong cong vi0e. 

so.  chua dA Ne y &I: Phong Tai nguyen va Moi cu Wo 	
♦ 

truerng lap Van ban tra 16i ve viOe de nghi 1)6 tue ho 
so.  [ket qua]. 

N6u he, so.  day du.:Moi 
- Neuho so' dit diL kiOn: tham muu UBND huyOn 
ban hanh Quyert dinh dieu chinh tin carp quye\n khai 
flak tai nguyen nuac [ket qua]. 

- Neu 116 so' khong du dieu kiOn: lap Van ban tra Rd 
IT' viOe khong dii. dieu kin [ket qua]. 

Trinh ngithi c6 thL.'m quyen xem xet va phe duyOt 
[1(6t qua]. 

ngay 

3 

UBND 
Xem xet va phe duyOt [ket qual. 

ngay 
HDND va 
UBND 
huyOn 

Van phOng 05 
Dong ddu [ket qua], chuyeAn Phong cap nhat thong 
tin theo dOi va chuy6n [k6t qua] den BO phan tip 
nhan ho so. va tra ket qua. 

4 BO phan tip D6i chi6u bien nhan, tra [ke't qua] cho khach hang 01 ngay 
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Ni5dung cong viec 
ThM gian 

chufin 

nhan ho so 
va tra kect 
qua UBND 
huyen 

va yeu caukf nhan. 

III. BIEU MAU AP DUNG/ HO SO LUAU TRU': 

STT Ten bielu man/ ho so' No'i ltru tar chinh 
Thoi gian 
lulu hi0 

hanh 

1 
Gray tiep nhan ho so va hp tra kk 
qua 

Phong Tai nguyen va. 
Moi truomg huyen 

01 nam 

2 
PhiL ki6m sok qua. trinh giai quy6t 
• • ho so (dinh kern ho so) 

Ph6ng Tai nguyen va 
Moi twang huyen 

01 nam 

3 S6 theo doi 116 so.  
BO phan tip nhan h6 

so va tra ke't qua 
A Ha so 

4 
H6 so dt6u chinh tin cap quyL khai 
thac tai nguyen ntrac 

PhOng Tai nguyen va 
Moi trtrong huyen 

D6n khi h6t 
hieu lgc 

5 
Van ban tra loi. Ve viec d nghi b6 tdc h6 
so (ovthe ten van ban) 

PhOng Tai nguyen va 
Moi truamg huyen 01 nam 

6 
Van ban tra loi ve viec khong du dieu 
kin (cu the Quyet dinh...) 

Phong Tai nguyen va 
Moi tnrong huyen 

01 nam 

TO trinh dieu chinh ten cap quyen 
khai thac tai nguyen nuac 

Phong Tai nguyen va 
Moi truOng huyen 05 nam 

8 Quyet dinh dieu chinh tin cap quyen 
khai thac tai nguyen mrac 

PhOng Tai nguyen va 
Moi tnrang huyen 05 nam 

iTY BAN NHAN DAN HUYEN 

32 



QUY TRINH 
AM DINH NHU CAE.  Se DUNG DAT DE XEM XET GIAO 

4 1&,,Z:io TRUE DAT KHONG THONG QUA HiNH THT:it DAU GIA 
QUYEN St' DUNG DAT DOI 'COI HO GIA DINH, 

CA NHAN, CONG BONG DAN CU' 

I. THANH PHAN HO SO: 

-,Dan nghi thAm dinh nguoi xin giao chat, cho thue at (Mau se,  03b. Don cue
nghi thcim dinh nhu cau sir clung deit/tlilim dinh c ieu kien giao dcit, cho thue clot, cho 
phep chuyA mix clich sir clung deit Ban hanh kem theo Thong tu' so 33/2017/TT-BDTMT 
ngay 29 thang 9 ntim 2017 cUa BO truthig BO Tat nguyen va Moi trtcong). 

- Trich lgc ban do dia chinh thira dat  hoac trich do dia chink thira ddt(Chi ,  
nhanh Van phOng Wang 147 dat dai có trach nhiem cung cap trich lgc ban do dia 
chinh thira dat doi vai nhang nai da có ban do dia chinh hoc thgc hien trich do dia 
chinh thira chat theo yeu cau cua ngued xin giao ddt, thue cidt). 

- S6 lugng ho sa: 01 1)0. 

II. TH1I HAN GIAI QUYET: 

Toing thoi gian chuAn: 30 ngay (Th61 gian nay khong tinh theft gian cac ngay 
nghi, ngay le theo quy clinh cUa phap luat, khong tinh thth gian tiep nkin ho tai 
thol gian thyv hien nghia vu tai chinh cita ngtrol sir clung &it; khong tinh thol gian 
xem xet xir ly dot vat tru'ong hop sir clung ckit c6 vi phgm phap luat, thol gian trung 
cau giam 

STT 
BO ph4n 
thvc hien 

NI:A dung ding vi0 
Thai  
gian 

chuAn 

1 

BO phan tip 
nhan ho so.  
va tra ke't 

qua 

Kim tra va tip nhan h6 sa. 
N6u lib so chixa day cau.: huang clan trgc t* v6 vi'& b6 Mc 
ho so.. 
N6u Wo sa day dia. tip nhan, ghi bien nhan va phiL ki6m 
sok qua trinh. 
Chuy6'n he) so.  an Phong Tai nguyen va MOi truang. 

01 
ngay 

2 
Phong Tai 
nguyen va 
Moi twang 

Kim tra 116 sa; t6 chile cuOc hop thdm dinh hoc gir' i 
xin 3'T kie'n bang van ban cila cac ca quan, to chirc, ca 
nhan co lien quan hoc to chile kiem tra thgc dia. 
CO van ban thAm dinh den ngtfeyi xin giao dat, thue dat 
[ket qua]. 
Chuy6n [k6t qua] an BO phan tip nhan h6 sa va tra k6t 
qua. 

9,  2  
ngay 

3 

BO phan tip 
nhan he) sa 
va tra ket 

qua 

, 	, 
Doi chieu bien nhan, tra [ket qua] cho hO gia dinh, ca 
nhan, cong d6ng dan cu va yeu cau 147 nhan. 

-- 
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AP DUNG/ HO SO LTfU TRU: 

STT 
,(f.---1--___*_--,-;,,,v , 	, 

---.̀4.--------T-ef hien mail/ ho so' Noll lull trfr chinh Thai gian hru 
hi0 hanh 

1 Giay tip nhan ho so va hen tra ket 
qua 

Phong Tai nguyen va 
Moi throng 01 nam 

2 Phreu kiem soat qua trinh giai quyet 
WO so (dinh kern h6 so) 

Phong TM nguyen va 
Moi trtfOng 01 n'am 

3 S6 theo &A ho so 
BO phan tip nhan h6 

so va tra ket qua. A 

UBND huyen 

A  Het so 

4 Don de nghi tha.9 m dinh nhu can sir 
dung dat theo Mau so 03b 

Phong Tai nguyen va 
Moi trtramg Minh vin 

5 Van ban tham dinh nhu cau sir dung 
didt 

Phong Tai nguyen va 
Moi twang Vinh vigil 

UY BAN NHAN DAN HUYEN 
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QUY TRINH 
jA0 DAT, CHO THUE DAT CHO HO GIA DINH, CA NHAN, 

AT CHO CONG BONG DAN CU' DOI VOI TRU'ONG HOP 
GIAO DAT, CHO THUE DAT }CHONG THONG QUA 

HINH THfrC DAU GIA QUYEN SIT DUNG DAT 

I. THANH PHA.. N HO SO: 

- Dan xin giao dat, cho thue at (Mau so 01. Don xin giao dcit/cho thue cicit/cho 
phep chuye:n myc clich sic dyng dat Ban hanh kern theo Thong tu• so 30/2014/17 1-BTNMT 
ngay 02 thang 6 nam 2014 cita BO trzthng BO Tai nguyen va Moi truang). 

- Trich luc ban do dia chinh thira ddt hoac trich do dia chinh thira dAt. 

- Van ban tham dinh nhu cA.0 sir dung ddt. 

- S6 lugng h6 so: 01 b6. 

II. THOI HAN GIAI QUYET: 

Tiing thoi gian chuAn: 20 ngay (Thai gian nay khong tinh thol gian cac ngay 
nghi, ngay le theo quy clinh cita phap luat; khong tinh that gian tiep nhan ho so' tai 
theei gian thyv hien nghia vu tai chinh cita ngtcol sic dyng dat; khong tinh that gian 
xem xet xic ly doi vai trIcang hop sic dyng dat có vi phqm phap luat, that gian trung 
cdu gicim 

STT BO ph4n 
thirc MO NOi dung con vi0 

Thai 
gian 

chuin 

1 
B6 phqn tiep

16 
 

nhan ho so.  va. 
tra ket qua 

Kim tra va tiep nhan h6 so.. 
N u h61 /4  so chua dAy du: huang dan true tip -NT' vi& b6 
Mehl) so. 
„ „ 	 • 

Neu ho so day du: tiep nhan, ghi bien nhan va phieu 
kie'm soat qua trinh. 
Chuy6n 116 so.  den Phong Tai nguyen va Moi truemg. 

01 
ngay 

2 
PhOng Tai 
nguyen va 

WI. truemg 

Kim tra Wo so va thong bac) cho ngued n6p 116 so hoan 
thi*-1, b6 sung 116 so (neu co). 
Lap to trinh, du did° Quyat dinh va trinh ty ban nhan 
dan huyn kST Quyect dinh giao ddt, cho thue dat[k6t 
qua]. 

03 
n  gay 

3 

UBND huyn KST Quy6t dinh giao at, cho thue ddt [1c6t qua]. 
02 

ngay 
Van Ma - 	- HDND va. 

on 

UBND huyen 

Dong drau [k6t qua]. Chuy6n 116 so an Chi nhanh Van 
ph6ng clang 14/ dat dai [ket qua]. 

4  
Chi nhanh 
Van phong 
Dang V dat 

dai 

Giri thong tin dia. chinh den PhOng Tai chinh - Ke hoach 
(neu co) va Chi clic Thud huyn de xac dinh nghia -vg. tai 

  chinh;   thong bao thu nghia IT tai chinh cho nguoi sir 
dung dat. 
Chan bi ho so.  chuye'n PhOng Tai nguyen va Moi 

07  
ngay 
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NOi dung tong vice 
Thai 
gian 

chuan 
-.....,-,.. 	--_,-;,...-- - truong trinh ky cap Glay chirng nhan [ke't qua]. 

5 
Phong Tai 
nguyen va 
Moi true.ng 

Kim tra h6 so-, KST h9p gong thue ddt (d6i v6i h6 sa 
thue dat) va trinh fJy ban nhan clan huyen 14T Gib 
chirng nhan [ket qua]. 

03  

ngay 

6 

UBND huyen KSi gidy chirng nhan [1c6t qua]. 
02 

noy  Van phong, 
HDND va 

UBND huyen 

A 	A 
Dong dau [ket qua]. Chuy6n he) so' den Chi nhanh Van 
ph ong clang 14.  dAt dai [ket qua] ' 

7 

Chi nhanh 
Van phong 
Wang 14.  dat 

dai 

Cap nhat be) sung wee cap Giay chirng nhan vao h6 so' 
dia chinh, co' so.  dir lieu dat dai. 

A 	A 	„ 	.A 	A 	x 	A 
Chuyen [ket qua] cho B9 phqn tiep nhan h so' va tra ket 
qua d6 trao Gidy chirng nhan cho nguoi dirge cap da nOp 
chirng tir hoan thanh nghia vg tai chinh. 

02 
, r.,, 	, 
-' 

8 
BO phan tiep 
nhan ho so.  va 

tra ket qua 

• • 	 • 
Doi chieu bien nhan, tra [ket qua] cho h6 gia dinh, ca. 
nhan, tong dicing dan cu va yeu caukSi nhan. 

-- 

III. BIEU MAU AP DUNG/ HO SO LIffi TRU' 

STT Ten bi.6u mAu/ hoso' Noi hru bit chinh Thai gian him 
WO hanh 

1 • Gia'y tip nhan ho sa va hp tra ket qua Chi nhanh Van phong 
Dang V at dai 01 nam 

2 PhiL ki'Ll soat qua trinh giai quyi6t lib 
so.  (dinh kern ho so') 

Chi nhanh Van phong 
Dang 1ky d'At dai 01 nam 

3 So theo dOi Wo so' 
Bo phan tip nhan 11'6 

so' va tra ket qua 
UBND huyen 

A 	' 
Ha so 

4  Manh trich luc ban do dia chinh thira 
dat ho'ac trich do dia. chinh thira dat 

Chi nhanh Van phong 
Wang V dat dai Vinh vign 

5 • Van ban thAm dinh nhu c'au sir dung dat Chi nhanh Van ph6ng 
A 	. Dang 14/ dat dai Vinh vigil. 

6 To.  trinh v.6 viec giao dat, cho thue dat 

Chi nhanh Van phong 
Dang 147 dat dai, 

Phong Tai nguyen va 
Moi  Moi trueng, Van 

ph6ng HDND- UBND 
huyen 

vigil. 

7 Quy6t dinh v6 viec giao ddt, cho thue Chi nhanh Van phong Vinh vigil. 
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® 	,-, 	---, n C \ 
Noi lifu tar chinh 

TWA gian lau 
hi[0 hank 

d 6 	?. ->"  . . . -, Dang 147 ddt dai, Van 
phong HDND- UBND 

huyen 

8 
To.  khai thue ve le phi trtrac ba, ten sir 
dung dat, tien thue dat (neu co) 

Chi nhanh Van phong 
Dang 147 dat dai 

Vinh vign 

9 Chung tir hoan thank nghia vutai chink 
Chi nhanh Van phong 

Dang 1.ky dat dai 
Vinh vien 

10 Giay chirng nhan dd dugc cap (photo) 
Chi nhanh Van ph6ng 

Dang 147 dat dai 
Vinh vien 

UY BAN NHAN DAN HUYEN 
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QUY TRINH 
HUYEN MI,JC RICH SIJ' DUNG DAT PHAI DUVC PHEP 

CfJA QUAN NHA. NU'OC CO TRAM QUYEN 
DOI VOI no GIA DINH, CA NHAN 

I. THANH PHAN HO SO: 

- Dan xin phep chuy'L mv.c dich sir citing d'At (Mau sof 01. Don xin giao clicit/cho 
thu'e cldt/cho phep chuyen myc dich sip dung &it Ban hanh kern theo Thong tu. so  
30/2014/2T-BT1VMT ngay 02 thang 6 neim 2014 cita BO tru.ang BO Tat nguyen va Mai 
tricang). 

- Gib chirng nhan quy'en sir dung ddt hoac Gidy chirng nhan quyL hat nha 
6 va quyen sir dung dat hoac Giay chirng nhan quyen sir dung dat, quyen so hi u nha 
o va tai san khac gan lien 	dat. 

- Truemg h9p hO gia dinh, ca nhan xin chuy6n mvc dich sir dk.ing dat nong 
nghi0 de sir dung vao mgc dich thuung mai, dich vg 	din tich tix 0,5 hec to tro len 
thi Uy ban nhan dan cap huyen trinh Uy ban nhan dan cap tinh chap thuan,truac khi 
Uy ban nhan dan cap huyen quyet dinh cho phep chuyen mv.c dich sir dung dat. 

- St) lugng ho sa: 01 bO. 

II. TH61 HAN GIAI QUYET: 

Tong thoit gian chuAn: 15 ngay (Thai gian nay khong tinh thai gian cac ngay 
nghi, ngay le theo quy dinh cUa ph 'cip ludt; khong tinh thai gian tiep nhdn ho so• tai xd, 
that gian thyv hien nghia vu tat chinh cita nguai th dung clot; khong tinh thai gian 
xem xet 	toi vai tru'ong hop sic dung delt có vi phgm phap ludt, that gian trung 
cau giam clinh). 

STT Bo phan 
tin ic  • • hien Niii dung tong vi0 

Thai 
gian 

chuAn 

1 
BO phqn tiep

Neu 

nhan ho so.  va 
tra kect qua 

Kim tra va tiep nhan h'6 sa. 
h6 so.  chua day du: huang clan tart tiep v6 vie'c b6 

Mc 116 so. 
1\1:u ho so day &I: tiep nhan, ghi Men nhan va phiecu 
kiem sok qua trinh. 
Chuy'L WO so an Phong Tai nguyen va Moi tn.rong. 

01 
ngay 

2 
Phong Tai 
nguyen va 
Moi truemg 

Kim tra lib so va thong bao cho nguoi nOp W6 so hoan 
thien, 13Z sung h6 so (neu co) [1tht qua]; Lap to trinh, dir 
thao Quyect dinh va trinh Uy ban nhan dan huyen k9 
Quyet dinh cho phep chuyen mkic dich sir dung dat [ket 
qua]. 

06 
ngay 

3 
UBND huyen 1CSi Quye t dinh cho phep chuyen'up dich dich sir dung dat , [ket qua]. 03 

ngay Van phong 
HDND va 

Dong dau [ket qua]. Chuy6n ho so d6n Chi nhanh Van 
phong Tang 14 didt dai. 
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't 	an°  Lateli favo• N(Ii dung ding vi0 
Thai 
gian 

chu4n 

UBND huyen 

4 

Chi nhanh 
Van phOng 
Wang V dat 

dai 

Giri thong tin dia chinh an PhOng Tai chinh - K6 hooch 
(neu co) va Chi clic Thu6 huyen de xac dinh nglifa vu tai 
chinh; thong boo thu ngliia vu tai chinh cho nguali sir 
dung dat. 
Chinh 13"/ vao Gi'dy chirng nhan ho-ac lap lio so' trinh co' 
quan co thaln qu,yen cap Giay chirng nhan doi voi tnre.ns 
hgp phai cap doi Giay chirng nhan theo quy dinh [ket 
qua]. 
Cap nhat, chinh 1ST Wo so' dia chinh, ca so.  du lieu ddt dai. 
ChuyeAn [k6t qua] cho B6 phan tiep nhan h6 so va tra ket 
qua de tra cho nglai sir dung dat d'd n6p chirng tit hoan 
thanh nghia vu tai chinh. 

05 
ngdy 

5 

„  B6 phan tiep 
nhan ho so.  va. 

tra lc& qua 

D6i chi6u hien nhan, tra [ket qua] cho h6 gia dinh, ca. 
• -- 

nhan va yeu ca 141 nhan. 

III. BIEU MAU AP DUNG/ HO SO LitrU TRU: 

STT Ten bieu mail/ IA so' No'i hru frit chinh 
TWA gian urn 

hi0 hanh 

1 Giay tiep nhan 116 so.  va hen tra ket qua 
Chi nhanh Van ph6ng 

Dang k3T dot dai 
01 nam 

2 Phi:6u ki6m soot qua trinh giai quyet 116 
so' (dinh kern 116 so) 

Chi nhanh Van phOng 
Dang kST d'At dai 

01 nam 

3 Si) theo doi he) so.  
B6 phan tiep nhan 116 

so' va tra ket qua 
UBND huyen 

H6t s'.6 

4 
Manh trich hic dia chinh có do dac 
chinh 13'T (co phan vi tri tinh thus) hoc 
Manh trich hic dia. chinh , 

Chi nha'nh Van 
dt 

 phong 
Dang 14T di dai 

Vinh vigil. 

5 
Van ban tham dinh nhu cau sir dung 
dart; tha'm dinh dieu kien chuy6n mkic 
dich sir dung dot

g 
 

	

Chi nhanh' 	Vanphong 
1(37 

	

Dan 	'dat dai Vinh vign 

6 Bien ban xac minh dive dia. Chi nhanh Van phOng 
Dang 14/ dot dai 

Vinh vigil 

To.  trinh ve viec cho phep chuy6n mix 
dich sir dung dat 

Chi nhanh Van phOng 
Dang 147 d'At dai, 

PhOng Tai nguyen va 
Moi truang, Van 

phOng HDND- UBND 
huyen 

V
_ 	7, 
mh vien 
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Noi lull tre chinh 
Tho'i gian hru 

hien harsh 

8 

Chi nhanh Van phong 
Dang 14T dat dai, Van 

phong HDND- UBND 
huyen 

Vinh viers 

'' ,4if  _ 	• 
Qtye 	1nh-1 	ye yiec cho phep chuyL 
invc dich sir citing dat 

9Vinh Ter khai thu6 v'e le phi truac ba, tin sir 
Ong dart, tie'n thue dat (neu co) 

Chi nhanh Van phong 
Dang V dat dai 

viers 

10 
Chang tix hoan thanh,nglica vu tai chink 
(hoac dugc ghi no teen sir 	dung dat, k3'.7 
hgp dong thue dart) 

Wang 1(3 dat dai 
 

Chi nhanh Van phong • 
'T 

Vinh vien 

11 
Giay chirng nhan dp, chinh 1ST, chuy6n 
Inge dich sir dung dat hoac Giay chirng 
nhan dal cap (photo) 

g 
	

•t dai 
Chi. nhanh Van phong 

kT Wan 	S da 
Vinh vien 

UY BAN NHAN DAN HlUYEN 
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NGO 

UY TRINH 
IA HAN SI DUNG DAT 

NG NGHE CAO, KHU KINH TE 

I. THANH PHAN HO SO: 

Trtrac khi het han sir dung dat t6i thi6u la 06 thang hoc sau khi c6 van ban cua 
ca quan co tham quyen ye \dee dieu chinh dtr an dau tu doi y6i twang hop dieu chinh 
dtr an dau tu ma c6 thay doi thei han hog dOng cua dtr an thi ngued sir dtmg,  dat c6 
nhu cau gia han nelp ho so de nghi gia h4n dung dat tai BO phan tiep nhan ho so va 
tra ket qua - Uy ban nhan dan cap huyen, ho so gom. 

- Don 'Tang ky bin dOng diat dai, tai san gan lien vai d'At (theo Mau so 09/DK 
ban hanh kern theo Thong tw so 24/2014/TT-BTNMT ngay 19/5/2014 ctia BO Tai 
nguyen va Moi truang). 

- Ban g6c Gidy chirng nhan dal cap. 

- Chirng tir da thtrc hien xong nghia vu tai chinh (necu co). 

- St) luong h6 so.: 01 bO. 

II. THYI HAN GIA.' I QUYET: 

T6ng th?ri gian chuin: 70 ngay (Thai gian nay khong di/1h thai gian cac ngay 
nghi, ngay le theo quy Binh cita phdp ludt; khong tinh thai gian tiep nhan ho so' tai 

thai gian thifc hien nghia vu tai chinh cita ngual sec dung dat; khong tinh thai 
gian xem xet xic if) doi vai tru'ang hop sic dung cidt có vi phgm phdp ludt, thai gian 
trwng cdu giam 	trong do: 

- 53 ngay lam yiec thvc hien xac dinh gia ddt cu th6 (Doi voei truang hop khu 
dat có gia trf tIc 20 tf, dong tra len, trinh xac Binh gia dat cu the thi,cc hien theo 
Quyet dinh so 22/2015/QD-UBND ngay 25 thang 05 ncim 2015 cita Uy ban nhan dan 
tinh Binh During). 

- 07 ngay lam yiec thgc hien thii tgc hanh chinh. 

- 10 ngay lam yiec dip hien luan chuyeAn h6 so xac dinh nghia vu tai chinh dan 
ca quan tai chinh va ca quan thue (Thyv hien theo Quyet dinh so 2402/QD-UBND 
ngay 14 thang 9 aim 2016 vita Uy ban nhdn dan tinh Binh Throw . 

STT BO ph4n 
thvc hi0 

s_..., 

MY dung con g viec 
Thoi 
gian 

chuAn 

1 
BO phan tiep 
nhan ho so. va 

tra. ket qua 

Kim tra va tiep nhan 116 so.. 
1\1-6u he) so chtra day di': huong clan trgc tiep y6 yiec b6 
tdc ho so.. 	, 

, Neu ho so.  day du.: tiep nhan, ghi bien nhan va phieu 
ki6m sok qua trinh. 
ChuyeAn h61 /4  so an Chi nhanh Van phong Bang 14/ d'At 
dai. 

ngay   

01 
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NOi dung cong AO 
TiW 
gian 

chua n 

2 
_ 
m 

 
em tra 116 so., xac nhan vao dan Bang V va chuyen 

no
, x 

so.  cho Phong Tai nguyen va Mo"i truan' g. 
0,5 

ngay 

CWIcliVan 'A 

phong dang kYT 
dat dai 

3 
Phong Tai 

n guyen va M6i  
trir?mg 

Kim tra h6 so., thAm dinh nhu cA.0 sir dtmg ilk. 
Trtramg,  hop khong dt]. dieu kin dtrgc gia han sir 
dung dat thl co quan tai nguyen va moi trtramg thong 
bao cho ngtroi sir dung dat va lam thil tic thu 116' i dart 
theo quy dinh [kit qua]. 

Throng hgp dii di'eu kin dtrgc gia han thl lap to trinh, 
ckr than 

	

	 '0 , Quyet dinh va trinh ty ban nhan dan huy 
V Quyet dinh gia han quyen sir citing dat [ket qua]. 

2 
ngay 

4 

UBND huy@-1 Kyr Quyat dinh cho pile") gia han quy6n sir ding dAt • 
[ket qua]. 

1,5 
ngay Van phOng 

HDND va 
UBND huyen 

Dong dau [ket qua]. Chuye'n he) so d6n Chi nhanh Van 
phong clang kyT dat dai. 

5 
Chi nhanh Van 
phong,Dang kyf 

dat dai 

Giri thong tin dia. chinh Phong Tai chinh - K6 hoach 
(neu co) va Chi eve Thue huyin de xac dinh va thong 
bao thu nghia vi tai chinh cho ngtrad sir dung &At. 
Chuan bi h6 so.  chuyen Phong Tai nguyen VA Moi 
trtramg V Hgp dong thue dat dor i voi trtramg hop thue 
dAt [ket qua]. 

01 
ngay 

6 
Phong Tai 

nguyen va Moi 
trtramg 

Kyf h9p d6ng thue seat, d6i voi trtramg hgp thue &At [k6t 
qua]. 

Chuyen h6 so.  den Chi nhanh Van phong Wang ky, dat t 
dai. 

0,5 
ngay 

7 
Chi nhanh Van 
phong,Dang kyT 

dat dai 

Chinh lyT vi& gia han sir dung at vao Gidy chirng 
nhan da cap, he) so dia chinh va co.  WO dir lieu dat dai 
[ket qua]. 

Chuye'n [kk qua] cho B6 phan tip nhan h15 so va tra 
ket qua a trao Gidy chirng nhan cho ngtroi sir dung 
dAt da n6p chimg tir hoar thanh nghia vu tai chinh. 

0,5 
ngay 

8 
B6 phan tiep 
nhan h

•
6 sa va 

tra ket qua 

- 	- 	 • 
Doi chieu bien nhan, tra. [ket qua] cho h6 gia dinh, ca. 
nhan va yeu cau V nhan. -- 

III. BIEU MAU AP DUNG/ HO SCi LITU TRU': 

STT Ten biiu maul he, so' No'i lu'u frit chinh 
Th?ri gian 
'um hien 

hanh 
1 Gidy tip nhan he) so va hen tra k6t Chi nhanh Van ph6ng 01 nam 
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mail/ he) so' 

_((? 	9t'Q  
Ncri lull tit chinh 

Th?ri gian 
hru hien 

hanh 
qua Bang ky dat dai 

2 
Phi6u kie'm soat qua trinh giai quyet 
• •01 

hO so.  (dinh kern hO so.) 
Chi nhanh Van phong 

Bang kydat dai 
nam 

3 S6' theo d'Oi ho so' 
BO phan tip nhan h6 so' 

va tra kect qua UBND 
huyen 

He't so 

4 Don clang kybie'n dOng 
Chi nhanh Van phong 

Bang ky dat dai 
Vinh vien 

5 
VP.n ban thAm dinh nhu c'au sir dung 
dat 

Chi nhanh Van phong 
Bang ky dat dai, Phong 

Tai nguyen va Moi 
trtrang 

Vinh vien 

6 To.  trinh .v. ' viec gia ban sir dyng dart 

Chi nhanh Van phong 
Bang ky dat dai, Phong 

Tai nguyen va Moi 
twang, Van phOng 

HDND- UBND huyen 

Vinh vien 

Quyet dinh ye viec gia han sir dking 
• dat 

Chi nhanh yan phong 
Bang ky dat dai, Van 

phong HDND- UBND 
huyen 

Vinh vien 

8 
To' khai thue ve le phi trtrac ba, tin 
sir ching dat, an thue ddt (neu co) 

Chi nhanh Van phong 
Bang 1ky dat dai 

Vinh vigil 

9 
Chirng tir hoan thanh nghia IT tai 
chinh 

Chi nhanh Van phong 
Bang 14/ ddt dai Vinh vien 

10 H9p d6ng thue ddt (neu co) Chi nhanh Van p hong 
Bang k-57 dat dai Vinh vien 

11 
Giray chimg nha'n a chinh ly/ gia han 
sir dung dat (photo) 

Chi nhanh Van phong 
Bang 14 dat dai Vinh vien 

li'JY BAN NHAN DAN HUYEN 
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QUY TRINH 
AN H04.0 GOP VON BANG TAI SAN GAN LIEN 
THUE CUA NHA NIfeiC THEO HiNH 
THUS DAT TRA. TIEN HANG NAM 

I. THANH PHAN HO SO: 
A  bang tai 

• X 	• 	A - H9p Tong, van ban mua ban, gop von bang tai san gan lien 	dat theo quy 
dinh. 

- Ban goc Gidy chirng nhan dal cap. 

- H9p dZing thue dAt da.141 vai Nha nude. 

- Van ban chap thuan cua co quan Nha mac co thdm quyen d6i voi to chirc 
kinh to nhan gop von de thgc hien dg an dA.0 tix (n6u co). 

- S6 lix9ng h6 so: 01 b19. 

II. THIJI HAN GIAI QUYET: 

Tiing thoi gian chuan: 30 ngay (Thdei gian nay khong tinh thol gian cac ngay 
nghi, ngay le theo quy clinh cita phap luat; khong tinh thol gian tiep nhan ho so' tai 
xac thol gian thyv hien nghia vu tai chinh cua nguai sir dung &it; khong tinh theri 
gian xem xet xer ly dal vai truy3'ng hop see dung dat có vi phgm phap luat, thol gian 
tru'ng cau giam 

* Ghi 	Doi voi tru&ng hop khu &it có gia tri tic 20 133 d''ong tra len, viec xac 
clinh gia dat cu the thyr hien trong thd'i gian 53 ngay lam viec (trinh mac clinh gici 
dcit cu the thyr hien theo Quyit dinh so 22/2015/QD-UBND ngay 25 thang 05 nam 
2015 cita Uy ban nhan dan tinh Binh Dumg). 

STT BO ph4n 
thircv hien Niii dung cong viec 

Thai 
gian 

chufin 

1 
BO phan tip 
nhan ho so va 

tra ket qua 

Kim tra va tip nhan hi) so. 
N6u lit) so chixa dAy dil: hixo'ng ddn trgc tip v6 viec b6 
the hO so. 

, 
Neu he) so day du.: tip nhan, ghi bien nhan va phial 
ki 6m soat qua trinh. 
Chuy6n h.6' so an Chi nhanh Chi nhanh Van phong 
clang 147 ddt dai. 

01 
. ngay 

2 

Chi nhanh 
Van phen* 

Dang 14/ dat 
dai 

Kiem tra ho so, lap h6 so, dg thao To trinh va Quyet 
dinh.  
„ 	, 

Chuyen he) so den Phong Tai nguyen va Moi trtrong. 

02 
ngay 
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. ' 741°  ° •N_ _-ft 	e' NO dung cling vi0 
Thoi 
gian 

chuan 

3 
PhOng Tai 
nguyen va 

Moi trtracng 

ThAm tra ho sa va di7eu kin mua ban tai san gan li6n 
voi dAt thue; n6u dil dieu kin theo quy dinh thi trinh 
Uy ban nhan dan cap c6 tham quyen quyet dinh vi9c 
thu hoi dat cila ben ban, ben gop von bang tai san g4n 
lien vai dat thue de cho ben mua, ben nhAn g6p von 
bang tai san gan lien vai dat tiep tvc thue dat. 
Thong bao bang van ban cho co.  , quan thue 1/' vi& h6t 
hi.'u Ikrc dia. hop dung thue dat doi voi ngtrai ban, 
nguari gop von bang tai san. 

,,,„ 
v I, 

ngay 

4 

UBND huyn 

ICSi Quye't dinh vi& thu h6i dAt cila ben ban, ben gop 
von bang tai san On lien vai dat thue de cho ben mua, 
ben nhan gop von bang tai san gan lien vai dat tie"p ttic ,, 03 thue dat [ket qua]. 

ngay 
Van pho ng 

 
HDND va 

UBND huyn 

Dang ddu [ke't qua]. Chuy6n ho so.  an Chi nhanh Van 
phong dang 147 &At dai. 

5 

Chi nhanh 
Van phong 

Dang kyf dat 
dai 

Giri thong tin dia chinh den Phong Tai chinh - Kec  hog.ch 
(n6u co) va Chi eve Thue huyn de xac dinh va. thong 
bao thu nghia vu tai chinh cho ngtroi sir dting dat. 
Chan bi h6 sa chuy6n Phong Tai nguyen va Moi , 	, 	7, 	,, 	A 	, 	. A 	 , 	 A 	

doi twang ky Hop dong thue dat va pay chirng nh4n  
vai truerng hop cap mai Gia'y chirng nhan thulOc tham 
quydn ciia Uy ban nhan dan huyn [ket qua]. 

10 
. ngay 

6 
Phong Tai 
nguyen va 
Moi trtrang 

Kim tra h6 sa va trinh Uy ban nhan dan huyn cap 
Gib chirng nhan doi vai tnrerng hop cap mai Giay 
chirng nhan thuOc tham quyen cila Uy ban nhan dan 
huyn [ke't qua]. 

KyT hop d6ng thue ddt doi vai ben mua, nhan gop von 
bang tai san gan li6n vai &At thue [ket qua]. 
Chuy6n Wo sa cho Chi nhanh Van phOng clang 14T ddt 
dai. 

03 
ngay 

7 

UBND huyn KyT GiAy chirng nhan [ke't qua]. 
02 
. ngay 

Van phong 
HDND va 

UBND huyn 

A 	A 
Dong dau [ket qua]. Chuy6n ho sa an Chi nhanh Van 
phong dang kyT dat dai. 

8 

Chi nhanh 
Van phong 
Dang 14 dat 

dai 

Chinh lyT vao Gi'dy,  chirng nhan,  d6i vai truarng hop gop 
von bang tai san gn lien vai dat thue ma phai xac nhan 
thay Mi vao gi.9.y chirng nhan da cap, ho sa dia chinh va 
ca so.  dir WO dat dai [ket qua]; 
Cap nhat b6 sung v* cap Glay chirng nhan vao 11.6 sa 
dia chinh, ca so. dir lieu dat dai doi vai trizong hop cap 

02 
ngay 
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NOi dung cong viec 

ThOi 
gian 

chuAn 
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utc-ke 
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mai Giay chimg nhan [ket qua]; 
Chuy6n [ket qua] cho BO phan tiep nhan Wo so.  va tra 
k6t qua d6 trao Gidy chirng nhan cho ngtrai sir dung dat 
dd nOp chimg tir hoan thanh nghia vu tai chinh. 

9 

,,  BO phan tiep 
nhan hp so'va 

tra ket qua 

D6i chiL bien nhan, tra [ket qua] cho hO gia dinh, ca. 
nhan va yeu cau 14.  nhan. 

-- 

III. BIEU MAU AP DUNG/ HO SCi LUt TRU': 

STT Ten hien mau/ ho so' Noi hru frit chinh Thai gian lull 
hi0 hanh 

1 Gidy tiep nhan ho' so' va hen tra ket qua. 
Chi nhanh Van phong 

Dang k9 dat dai 
01 nam 

2 PhiL ki6m soat qua trinh giai quy6t h6 
so' (dinh kern ho so') 

Chi nhanh Van phong 
Dang 14T dat dai 

01 nam 

3 So theo doi WO so.  
BO phan tiep nhan ho 

so' va tra ket qua 
UBND huy'n 

He't s6 

4 H9p d6ng, van ban mua ban, gop von 
bang tai san gan Wen vai dat 

Chi nhanh Van phong 
Dang V dat dai 

Vinh vigil 

5 H9p d'ong thue dat dal 14T vai NM mac 
Chi nhanh Van phong 

Dang 1ky dat dai 
Vinh vigil 

6 

Van ban chdp thuan dm cc quan Nha 
nuac c6 tham quyen den vai to chirc 
kink to nhan gop von de thgc hien dg 

an da.'u tir (neu co) 

- 	• 	' Vinh 
Chi nhanh Van phong 

Dang V dat dai 
vi8n 

7 

Ti trinh ve vie'c thu hoi dat cila ben 
ban, ben gop von bang tai san gan lien 
vai ddt thue de cho ben mua, ben nhan 

• . • 	
vai 	A gop von bang tai san gan,lren 	dat 

tiep tgc thue dat 

Chi nhanh Van phong 
Dang k-Si dat dai, 

PhOng Tai nguyen va .  
Moi trtron' g, Van 

phong HDND- UBND 
huy'n 

Vinh vign 

8 

Quy6t dinh v6 yie'c thu, 	Woi ddt cl:la ben • ban, ben gop von bang tai san On lien 
vai ddt thue de cho ben mua. ben nhan 

, 	
lien
: 	

vai 
	

A gop von bang tai san gan,  	dat 
tiep Aic thue dat , 

Chi nhanh Van phong 
Dang V dat dai, Van „ 	HDND- UBND phong  

huyin 

Minh vin 

9 
TO.  khai thue ve 1.' phi tnrac bq, tin sir 

dung at, tian thue dart (neru co) 
Chi nhanh Van phong 

Dang V dat dai Vinh vin 

10 Chung tir hoan thanh nghia vg. tai chinh Chi nhanh Van p hong 
Dang 14.  dat dai Vinh vin 
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	--- 9p dong thue at 
Chi nhanh Van phong 

Wang lcyf dat dai 
Vinh vign 

12 
GiAy chilng nhan a chinh 13"/ gia han sir 
dung dat hoac giay chirng nhan da k9.  

(photo)  

Chi nhanh Van phong 
Dan 	4 dat dai g 11 

Vinh vien-  

UY BAN NHAN DAN HUYEN 
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QUY TRINH 
IAI QUYET THANH CHAP DAT DAI THUOC 

CfJA CHIT TICH UY BAN NHAN DAN CAP HUYEN 

I. THANH PHAN HO SO: 

- Dun yeu c'au giai quy6t tranh chap at dai. 

- Bien ban hoa giai tai tJ' y ban nhan dan cap xd; bien ban lam v* vdi cac ben 
tranh chap va ngtreci c6 lien quan; lien ban kiem tra hikn tr4ng dat tranh chap; hien ban 
cif& hop cac ban, nganh co lien quan de tir van giai quyet tranh chap dat dai doi Wei 
trithng hop h6a giai khong thanh; bien ban hoa giai trong qua trinh giai quyet tranh chap. 

- Trich luc ban do, Wo so dia chink qua cac tiled kST lien quan den din tich 
dat tranh chap,  va cac tai 	lam chirng 	chirng minh trong qua trinh giai 
quyet tranh chap. 

- Bao cao de xudt va dg thao quy6t dinh giai guy& tranh chdp hoac dg thao 
quyet dinh cong nhan h6a giai thanh. 

- S6 prong ho so.: 01 b0. 

II. TH61 HAN GIAI QUYET: 

TE;ng thoi gian 	45 ngay 

STT 
BO ph4n 

thvc hi0 
Ni dung cling AO 

Thai  
gian 

chuAn 

1 Uy ban nhan 
dan hu3*. 

Kim tra Va, tip nhan W6 so'. 
Neu ht) so chtra dAy dir: Htraeng clan trirc tip v.6 vi& b6 
Mc ho so'. 
N6u h6 so day dii: Tip nhan 11'6 so.. 
Chi). tich Uy ban nhan dan cap huyin,  giao PhOng Tai 
nguyen va Moi trtrong tham mum giai quyet. 

03 
ngay 

2 
Phong Tai 
nguyen va 
Moi tnr6ng 

Kim tra W6 so'. 
Thdm tra, xac minh IT vikc, t6 chirc hoa giai gitta 
cac ben tranh chdp, to chirc cu'Oc,h9p cac ban, nganh 
có lien quan de ttr van giai quyet tranh chap dat dai 
(neu can  thiet) va hoan chinh ho so .  trinh Chu tich ffy 
ban nhan dan hu3en ban hanh quyet dinh giai quyet 
tranh chap dat dai. 

30  

ngay 
  

3 Uy ban nhan 
dan huy'n 

Chu tich 1:J' y ban nhan dan cap huye.n ban hanh quyet 
dinh giai quyet tranh chap hoac quyet dinh cong nhan 
hoa giai thanh, girl ,cho cac ben tranh chap,,  cac to A 	cac  to 
chirc, ca. nhan có quyen va nghia vg lien quan [ket qua]. 

' ngay 

4 
Phong Tai 
nguyen va 
Moi tnr6ng 

Ban giao quy6t dinh giai quy6t tranh chdp hoac quyet 
dinh cong nhan hoa giai thanh, giri cho cac ben tranh 
chdp, cac t6 chirc, ca. nhan có quy'L va nghia vu lien 
quan 

5 ngay 
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AP DUNG/ HO SO LUU TRU : 

STT 
vs.,____ 	c 

No'i hru tar' chinh Thoi gian hru 
hi0 hanh :`) 	• 	Nu maul ho o.  

1 SO theo clai ho so 
Phong IL nguyen va 

Moi tnremg 
Vinh vi6n 

2 
Don yeu cAu giai quy6t tranh chdp ddt 
dai 

Ph6ng Tai nguyen va 
M6i twang 

Vinh vin 

3 

Bien ban hee giai tai Uy ban nhan dan 
cap xd, bien ban lam vies v6i cac ben 
tranh chdp va ngtroi có lien quan; bien , 
ban kiem tra hiti tang dat tranh chap; 
bien ban cuOc h9p,  cac ban, n4anh c6 
lien quan de" tix van giai quyet tranh 
ch6p ddt dai doi vai tnrong h9p hea 
giai khong thanh; bien ban hea,  giai 
trong qua trinh giai quyet tranh chap 

Phong Tai nguyen va 
Moi truang 

Vinh vign 

4 

Trich lv.c ban d6, 116 so dia chinh 
qua cac thoi l(ST lien quan den din 
tech dat tranh chap va cac tai lieu 
lam chirng dr, chirng minh trong qua 
trinh giai quyet tranh chap 

Ph6ng Tai nguyen va 
MN. tnremg Vinh vigil 

5 
Bao cao de xuat va dy thao quyet dinh 
giai quy6t tranh chap hoar dikr than 
guy& dinh cong nhan h6a giai thanh 

Phong Tai nguyen va 
Moi tnremg Vinh vign 

UY BAN NHAN DAN HUYEN 
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'F- 	G KY BIEN BONG DOI VOA HINH TIT-ft THUE DAT TRA _--_____,. 

TIF, 	NAM SANG THUE DAT TRA TIEN MOT LAN CHO CA THOI 
GIAN THUE HOAC Tif GIAO DAT KHONG THU TIEN SIJ' DUNG DAT 

SANG HINH TH(1C THUE DAT HOAC TV THUE DAT SANG HINH THITC 
GIAO DAT CO THU TIEN SIT DUNG DAT 

I. THANH PHAN HO SO: 

- Don clang 147 bien dOng d'At dai, tai san gan li6n vai at (theo Mau se,  09/DK ban 
hanh kern theo Thong tic so 24/2014/TT-BTNMT ngay 19/5/2014 awl BO Tai nguyen vet 
Moi trtretng). 

- Ban gtSc Gib chirng nhan d'a cap; 

- Hgp demg thue dkt dal lap; 

- Chirng -lir thgc hin nghia vu tai chinh; gib to' lien quan den v* mien, giam 
nghia vu tai chinh IT' dAt dai, tai san gan li.6'n voi &At (n6u co). 

- S6 lugng hi) so.: 1 b6 

II. THen HAN GIAI QUYET: 

T6ng thoi gian chuAn: 30 ngay. 

STT B' pkan 
thyc hien Mi. dung cling AO 

TWA 
gian 

chuAn 

1  
B6 phan ti6p 
nhan ho so.  va 

tra ket qua 

Kim tra va tip nhan 1115 so'. 
Neu Wo so chtra dAy dil: htrang clan trgc tip v.6' vi& b6 
tdc hO so'. 
Neu h6 so.  day dil: tip nhan, ghi bien nhan va phiecu 
kie'm soatqua trinh. 
Chuye'n. ho so' den Chi nhanh Van phong clang 14 d'At 
dai. 

01 
ngay 

2 
Chi nhanh 
Van phong 
Dang ky dat 

dai 

Kim tra h6 so', lap h6 so', diy thao To' trinh va Quy6t Binh.
Chuy6n ho so' den Phong Tai nguyen va Moi twang. 
Giri thong tin dia chinh cho co' quan thue d6'' xac dinh 
va thong bao nghia vu tai chinh doi voi trtremg hgp 
phai n6p ti'dn sir dung dat, tien thue dat theo quy dinh 
dm phap luat. 

10 
ngay 

3 
Phong Tai 
nguyen va 
Moi throng 

Thlam tra h6 so. ' • trinh tJ' y ban nhan clan huy@i. 14 quy6t 
dinh chuyen hinhtithe sir dung dat theo quy dinh. 

03 
ngay 

4 

UBND huy'n. ICSi Quyect dinh chuy6'n hinh th(rc sir dung ddt [ket qua]. 
03 

ngay  
Van phong 
HDND va. 

UBND huyn 

Dong dL [1c6t qua]. Chuy& h6 so' d'e'n Chi nhanh Van 
phong clang 1c3"T dAt dai. 
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MN dung cong vi.0 
Thoi 
gian 

chuan 

5 
Chi nhanh 
Van phong 

Dang 14T dat 
dai 

Xac than thay &A vao Giay chang,nhap dal Fap hoac 
lap ho so trinh co quan c6 thAm,quyn cap 	Giay chimg 
nhan doi vai tniOng h9p phai cap 14i Giay chimg nhan 
theo quy dinh [kk qua]. 
chi  i 	i ,, nn ry, cap nhat bi6n dOng vao 11.1) so dia. chinh, co.  sa 
dir lieu dAt dai. 
Chuyen ho so cho Phong Tai,nguyen va Moi trtramg V 
hoac V 14i hgp (fang thue dat doi vai trtreeng h9p phai 
thue dat. 

08 
. ngay 

6 
Phong Tai 
nguyen va 
Moi trtreng 

1(3'7 hoac 147 10 hgp d6ng thue ddt d6i vai trtrOng h9p 
phai thue dat [k6t qua]. 

05 
ngay 

7  
BO phan tiep 

nhan 11..P. so va 
tra ket qua 

D6i chi6u bien nhan, tra [ketqua] cho khach hang va 
ye u c'au 14.  nhan. 

•••• 

III. BIEU M 'AU AP DUNG/ HO SO LIX TRU' 

STT Ten bienmau/ ho so' Noi lull tar chinh 

Thai 
gian Ian 

WO 
hanh 

1 Bien nhan Wo so 
Chi nhanh Van 

phong Bang 14/ at 
dai 

01 nam 

2 
Phie'u ki6m sok qua trinh giai quyet ho so. 

(dinh kern ho so) 

Chi nhanh Van 
phong Dang 14/ dat 

dai 
01 nam 

3 So theo dOi W6 so. 
BO phan tip nhan 

ho so.  va tra ket qua. 
UBND huy'n 

, 	, 
Het so 

4 Don &rig V bien dOng dat dai, tai san gan lien 
vai dat th eo Mau so 09/DK 

Chi nhanh Van • 
phong (rang 14 dat 

dai 

Vinh 
vien 

5 To.  trinh chuy6n hinh thirc sir dung dat 
Chi nhanh Van • 

phOng Dang lc-9 dat 
dai vien  

Vinh - 

6 Quye't dinh chuy6n hinh thirc sir dung ddt 
Chi nhanh Van 

phong Dang 14 at 
dai 

Vinh 
vien 

7 T6 khai thu6 v6' 1' phi trtrac 114, tin sir dung Chi nhanh Van Vinh 
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bfe'u maul h6 so.  Noi hru tr.& chinh 

Thai 
2ian hru 
- hien 

hanh 
dAt, filen thue dat (n6u co) phong Dang kyr dat 

dai 

.7: vien 

8 Chung tir hoan thanh nghia vu tai chinh 
Chi nhanh Van • 

phong Dang kyr dat 
dai 

Vinh 
vien 

9 
Hop dung thue dart dor i vai tnrong hop phai 

thue dart 
Phong Tai nguyen 

va Moi trtrong 
Vinh 
vin 

10 
Gidy chi:mg nhan da chinh 1Sr chuyL hinh thirc 

sir dung dart hoc giary chimg nhan da 14 
(photo) 

Chi nhanh Van • 
ph6ng Wang kYr dat7. 

dai 

Vinh 
vien 

UY BAN NHAN DAN HUYEN 
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QUY TRiNH 
i • NG Kir( DAT DA!, CAP GIAY CHUNG NHAN QUYEN 

41, QUYEN HU'U NHA, O VA TAI SAN KHA.0 GAN LIEN 
VOI DAT LAN DAU 

I. THANII PHA1' NT HO SO 

E-16 so' n6p khi thgc hien thir tpc dang ky, cap Giay chirng nhan quyensir dgng 
dat, quyen sohau nha d va tai san kirk 	

, 
gan lien vai dat lan dau 	c6: 

- [km 'Tang ky, cap Gidy chirng nhan quy'dn sir diking Tat, quydn sa him nha 6 
va tai san khac gan lien vai ddt (Mau so 04a/DK ban hanh kern theo Thong tu' so 
24/2014/TT-BTNMT); 

- MOt trong cac loaf gidy tar quy dinh tai Di6u 100 cila Lust DAt dai va Di6u 18 
cua Nghi dinh so 43/2014/ND-CP ngay 15 thang 5 nam 2014 cila Chinh phu quy dinh 
chi tiet thi hanh mot so dieu cua LuSt D'at dai (sau day g9i la Nghi dinh so 
43/2014/ND-CP) doi v6i truang h9p dang 14 ve quyen sir dung dat; 

- MOt trong cac gidy to quy dinh tai cac DiL 31, 32, 33 va 34 cila. Nghi dinh s6 
43/2014/ND-CP d6i v6i trtrong hip dang 14T ye quy6n sd hau tai san gan lien v6i dat. 

-,Tnxong h9p Tang 	quyen so' httu nha 6 hoac cong trinh xay,dgng thi phai 
c6 so do nha 6, cong trinh xay Ong (trir trtramg hap trong 	ye quyen so hiru nha 
6, cong trinh xay dgng da c6 so.  do phi" h9p v6i hien trang nha 0., cong trinh da xay 
dgng); 

- Chirng tix thirc hien nghia vu tai chinh; gidy to 	quan den vi& 	giam 
nghia tai chinh ye dat dai, tai san On lien v6i dat (neu co); 

Tnxamg hop c6 dang ky guy& sir dgng han ch6 d6i v6i thira dAt lien k6 phai c6 
hqp dong hoac van ban th6a thuan hoSc quyet dinh cua Toa an than clan ye viec xac 
lap quyen sir dgng han che thira dat lien ke, kern theo so do the hin vi tri, kich Ulu& 
phan din tich thira dat ma nguo!i sir dgng thira dat lien ke dirge quyen sir &king han 
che. 

- Twang hop ngtrad sir dgng,ddt da dang 147 d'At dai ma nay c6 nhu cau dugs cap 
Giay chirng nhan quyen sir clgng dat, quyen sd httu nha 6 va tai san khac gan lien vai 
dat thi nOp don de nghi cap Giay chirng nhan theo Mau so 04/DK. 

Tnramg hop thi'm dat c6 thay dei so vai gidy to ye quy6n sir dgng dat, tai san 
On lien vai dat hoac giAy chirng nhan thi thanh phan ho so' can bao gom Math trich 
lgc dia chinh c6 do dac chinh 13"/ (co phan vi tri tinh thue) hoac Math trich lgc dia 
chinh; Ban mo tkranh giai, moc giai thira dat (neu co); Phieu xa.c nhan ket qua do dac 
hi.@.itrang thira dat (neu c6). 

Se luceng Wo so.: 01 b0. 

II. TWA HAN GIAI QUYET: 

Tiing thoi gian chuAn: 30 ngdy (Du.o.c tinh a tic ngay nhdn &coy ha so. hop le; 
khong firth thol gian cac ngay nghi, ngay le theo quy dinh cita phap ludt; khong tinh 
thoi gian thy.c hien nghia vu tai chinh cita ngweei sic dyng slat; khong tinh thol gian 
xern xet xic ly clOi 	trudeng hop sic dyng clot có vi phgrn phap ludt, thol gian trung 
cau giam clinh). 
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NOi dung ding yie^c 
Thai 
gian 

chuAn 

1 

.„..- ,-..- 

BO pha:n tie 
nhan ho so va 

tra ket qua  

Kie'm tra va tiep nhanh'6 so.. 
6,

p 	
N u h6 so.  chua My du.: huong clan true tie'py'6' vi8c b6 tic 
11.6 so.. 
Neu ho so' day du: tiep nhan, ghi bien nhan va phieu kiem 
sok qua. trinh. 
Chuy6n h6 so.  an Chi nhanh Van phong Dang 147 Mt dai. 

01 
ngay 

2 

Chi nhanh 
Van phong 

Dang kSi dat 
dai 

Giri ho so' den Uy ban nhan dan cap xa de" lAy y" id& xac 
nhan 

0,25 
ngay 

3 °Yban nhan 
dan cap xa 

Thgc hiOn ki.6'm tra Wo so.; xac nhan hiOn trang sir citing dt, 
hiOn tang tai san gan lien vai dat so vai nOi dung ke khai 
dang V; xac nhan ngu'on goc va thoi diem sir dgng dat,
tinh trang tranh chap dat, six phi. hgp vai guy,  hoach doi 
vai truemg h9p khong CO giacy to.  hgp 18 v'e quyen sir dgng 
dat; xac nhan tinh trang tranh chdp quyen so' httu tai san 
d6i vai tnr6ng h9p khong c6 giay to ye quyen so httu tai 
san; xac nhan th6i diem tao lap tai san, thu6c hay khong 
thu6c trueeng h9p phai cap phep xay dgng, six phi. hgp vai 
quy hoach dugc duy8t d6i vai nha 6, cong trinh xay dgng; 
Niem yect cong khai ltht qua ki6m,tra h6 so.,xac nhan hilen 
trang, tinh trang tranh chap, nguon geSc va thoi diem siir 
dung d'At tai trg so.  Uy ban nhan dan cap xa va khu dan cu 
not co dAt, tai san gan lien vai dat trong thoi han 15 ngay; 
xem xet giai quyet cac 3'T kien phan anh ve not dung cong 
khai; 
Giri W6 so.  dan Chi nhanh Van phong dang kYT Mt dai. 

16 
ngay 

4 

Chi nhanh 
Van phong 

Dang 14T dat 
dai 

Kim tra h6,  so dang kyr; xac minh thgc dia trong tnremg 
h9p can thiet; xac nhan dii dieu kin hay khong dil. dieu 
kin dugc cap Gidy chirng nhan vao dan clang kyT. 
Dg thao to.  trinh, quyet dinh Chuyen ho so.  cho Phong Tai 
nguyen va Moi tnxemg. 

0,75 
ngay 

5 
Phong Tai 
nguyen va. 
Moi truong 

Kim tra h6 so., trinh Uy ban nhan dan huyOn ban hanh 
Quy6t dinh [kect qua]. 

0,75 
ngay 

6  

UBND huyOn KT Quye't dinh cap giacy chirng nhan quyen sir dung Mt 
[ket qua]. 

02 
ngdY 

VanDhOn2 - 	- HDND va 
UBND huyOn 

Dong du [ke't qua]. Chuy6'n Wo so an Chi nhanh Van 
phOng dang 147 dat dai. 
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Niii dung ding v* 
Th?ri 
gian 

chu'an 

7 

Chi nhanh 
Van phong 
Dang k-ST dat 

dai 

Giri phi'L l'Ay ST kik co quan quan 1ST nha mac d6i voi 
loci tai san dang 1ky doi voi truomg h9p chii so.  httu tai san 
gan lien voi d'At khong c6 gib to hoc hien tang tai san 
c6 that' d6i so voi giay to then quy Binh, khong qua 0,5 
ngay ke tit ngay nhan dugc ho sa day dpi, h9p le ti co.  
quan Tai nguyen va Moi truong. Ca quan quan 1Si nha 
nuac doi voi tai san gan lien voi dat c6 trach nhiem tra 1.6i 
bang van ban cho Chi nhanh Van phong dang 1ky d'4t dai, 
khong qua 05 ngay ke -Lir ngay nhan du9c ho sa day dil, 
h9p le tir Chi nhanh Van phong dang k-ST dat dai. 
Cap nhat thong tin thira dat, Tang ky va.o ho sa dia chinh, 
ca so dir lieu dat dai (n6u co). 

Giri thong tin dia chinh an ca quan thu d'e xac dinh va 
thong bao thu nghT.a vu tai chinh (trir trueng h9p khong 
thuOc Mi tugng phai nOp ngliia vu tai chinh hoc dugc 
ghi no theo quy dinh cila phap lua.'t); chuAn bi ho sa de 
Phong Tai nguyen va Moi truomg trinh V cap Giay chirng 
nhan. 

06 
ngay 

8 
Phong Tai 
nguyen va 

Moi tnxo.n g  

Kim tra h'6 sa va trinh Uy ban nhan dan huyen cap Gi'Ay 
chirng nhan [lc& qua]. 
Chuy'L h6 so.  dal giai quy&L cho Chi nhanh Van phong 
dang 1ky dat dai. 

01 
ngay 

9 

UBND huyen KST GiAy chirng nhan quy6'n sir dung d'At [1(6t qua]. 

02 
ngay 

Van phongh 
HDND va 

UBND huyen 

Dong d'Au [k& qua]. Chuy'L 11.6 so.  an Chi nhanh Van 
phong danglg dat dai. 

10 

Chi nhanh 
Van phong 

• Dang kSi dat 
dai 

Cap nhat b'Ci sung viec Ch. Gidy chirng nhan vao h'6 sa dia 
• chinh, co.  so.  dr lieu dat dai. 

A 	A 	 • 	 • 	 • 
Chuyen [ket qua] cho BO phan tip nhan ho so.  va tra ket , 
qua de trao Giay chirng nhan cho nguoi sir dung dat da 
nOp chirng tir hoan thanh nghia vu tai chinh. 

0,25 
. ngay 

11 
BO phqn tie  

tra ket qua 
nhan ho so.  va 

p  Doi chieu bien nhan, tra [ket qua] cho ho gia dinh, ca , 	. 	. 
nhan, cong dong dan cu, nguai Viet Nam dinh cu 6 nuac 
ngoai dugc so him nha 6 gan lien voi qu34n sir dung dat 6 

• tai Viet Nam va yeu cau k-ST nhan. 
-- 

III. BIEU MAU AP DUNG/ HO SO LT1U TRU 
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  ' 	r 	1.  ,,"' l' ‘i i): 	7. 	A I 	: • 1 ,bye mau/ ho so' 
[ 	

' 	,!:..__ 
Noi liru frit chinh 

Thoi gian hru 
WO hanh 

1 X4-.t.s. '''° ' oC\ 	• Gla rtep,vita. o so va hen tra ket qua Ph6ng Tai nguyen va 
Moi truong huyen 

01 nam 

2 Phiecu kie'm sok qua trinh giai guy& W6 
so (dinh kem ho so) 

Ph6ng Tai nguyen va 
Men tniang huyen 

01 nam 

3 So theo d'Oi ho so 
BO phan tip nhan he) 

va tra k& qua 
Het so

sa 

4 

Dan Bang V, Op Gi,/c.y chi mg nhan 
quyen sir dung dat, quyen so' 1?Itu nha 6! 
va tai san khac gan li6'n voti dat Mau so 
04a/DK. 

Chi nhanh Van phong 
Dang V dat dai 

Vinh vien 

c  Danh sach cong khai dil diL kien cap 
Gidy cluing nhan ' 

Chi nhanh Van phong 
Dang ky dat dai 

Vinh vigil 

.6 Phi6u lay 3'T ki6n khu dan cur 
 

r 
nhanh Van phong 

Dang 1(3'T at dai 
_ 	.7, Vmh vien 

7 Van ban xac nhan vi'ec 1c6t thiic cong 
khai 

Chi nhanh Van phong 
Dang ky d'At dai 

Vinh vien 

8 
Manh trich luc dia chinh co do dac 
chinhIST (co phan vi tri tinh thue) 

Chi nhanh Van phong 
Dang 147 dat dai 

Vinh vien 

9 To.  trinh cap Phong Giay chung nhan 

Chi nhanh Van phong 
Dang 14/ d'At dai, 

Tai nguyen va 
Moi trireng, Van 

phong HDND- UBND 
huyen 

Vinh vien 

10 Quyet dinh cap Giay cluing nhan 

Chi nhanh Van phong 
Dang 	Van k9 dat dai, 

phong HDND- UBND 
huyen 

Vinh vien 

11 Gthy chimg nhan quy6'n sir dung dat d'a 
• ky cap (photo) 

Chi nhanh Van phong 
Dang ky dat dai Vinh vien 

12 To.  khai l'e phi tuft ba, tien sir dvng 
• • 	• 	• dat, thue thu nhap ca. nhan (neu co) 

Chi nhanh Vap phong 
Dang ky dat dai Vinh vien 

13 Cluing tir hoan thanh nghia vu tai chinh Chi nhanh Van p hong 
Dang V dart dai Vinh vien 

14 Dan xin ghi no' (d'6i voi trtKmg hop xin 
ghi n9) 

Chi nhanh Van phong 
Dang ky dat dai Vinh vien 

UY BAN NHAN DAN HUYVN 
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UB 	 BANG CONG HOA xA 110I CHU NGHIA VIET NAM 
BONflexti P NHAN 	DO 14p - Tv do - 119.nh phtic 

VA TRA KET QUA 

S6: 	/TNHS 
	

Bau Bang, ngay thang nam 

GIAY TIEP NHAN VA HEN TRA KET QUA 
Ma 

(Lien: Luu/giao khach hang) 

BO ph:an tip nhan va tra kk qua 	  
Tiep nhan ho 
Dia chi- 
Sicc; din thoai 	Email 	  
NOi dung yeu cA.0 giai quy& 
1. Thanh ph.An 116 so' nc)p 

1 	  
2 	  
3 	  
4 	  

2. St) luceng he) so': 	b1.5 
3. Thai gian giai quy& h.())' so' theo quy dinh la. 	ngay 
4. Thai gian nhan 116 so': gia .... phut, ngay thang nam 	 
5. Thai gian tra ke't qua giai quyect 	... 	ngay ...thang 

6. Dang 14T nhan k6t qua tai: 	  
Vao So theo doi he) so', Quy6n 	S6 thir tyt 	 

NGU'OI NOP HO SO 
	

NGUen TIEP NHAN HO SO 
(KS.7 va ghi r5 119 ten) 
	

(ICSi va ghi ro ho ten) 
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Op. 	. iiv ifig:0 VA 

;=z-4‘.0,-touA  
6)-1;-: -  --,s4V 
So: 	 SGQHS  

LONG HOA XA fro CHU NGHIA VIET NAM 
DOc lap - Tir do - H#nh phfic  

Bau Bang, ngay 	 nam 

PHIEU MEM SOAT QUA TRINH GIAI QUYET HO SCI 

Gidy tip nhan Wo so va hen tra kect qua so • 	  

(Chuy.e'n kem theo Phi6u ki6m soat qua trinh giai quy6t he so nay) 

Co quan (1)0 phan) giai quyect ho so: 	  

Co quan phi hop giai quy& ho so: 

TEN Ca QUAN TH(I GIAN GIAO, NHAN HO SO 

QUA 
GI *AI QUYET 

HO SCI 
(Trtrov 

h4, n/dting 
h#n/qua h#n) 

GHI 
CHU 

1. Giao: 
BO pliti TN&TKQ 

2. NI-16n: 

... gier ... phut, ngay ... thang ... nam ... 

NguiYi giao 
(Kf) va ghi ro ho ten) 

Nguiii nhlan 
(KJ') va ghi ro h9 ten) 

1.Giao• 	 

2. Nhan• 	 

... gio• ... phut, ngay ... thang ... nam ... 

Nguid giao 
(K), va ghi r5 h9 ten) 

Nguiri nhOn . 
(KJ') va ghi r5 ho,  ten) 

1.Giao• 	 

2. Nh4n• 	 

... gio.  ... philt, ngay ... thang ... nam ... 

Nglari giao 
(KJ') va ghi r5 hc. ten) 

Ngtroi nhOn 
(1<j5 va ghi ro h9 ten) 

1.Giao• 	 

2. Nhatr 	 

... giar ... phut, ngay ... thang ... nam. ... 

Nguiri giao 
(Kfi va ghi r5 h9 ten) 

Ngirbi nh4n 
(K3') va ghi rd h9 ten) 

1.Giao• 	 ... giey ... philt, ngdy ... thang ... nam ... 



2.., 6.-  :',41:: '. v sa.31)  .co 

l'-x 	\\..‘'. .? = 	i a. 
_:.-.)•• 	4•- 	o 

— Q 

i Ngtroi giao 
(Kfi va ghi r'6 h9 ten) 

Ngtroi nh4n 
(KJ') va ghi r5 h,2 ten) 

4 

1.Giao• 	 

2. Nhan• 	 

... giey ... philt, ngay ... thang ... nam ... 

NguiYi giao 
(Kj, va ghi rb' h9 ten) 

Nproi nkan 
(ig va ghi re5 h9 ten) 

1.Giao• 	 

2. Nhan• 	 

... giey ... phut, ngay ... thang ... narn ... 

Nguroi giao 
(1(j5 va ghi rtY h9 ten) 

Nguiri nkan 
(Ky va ghi ro hp ten) 

1.Giao• 	 

2. Nharr 	... 

... gio ... philt, ngay ... thang ... ngm ... 

Ngabi. giao 
(K.); va ghi r'6 129 ten) 

Nguiri nh4n 
(Ig va ghi re5 h9 ten) 



.czt 

UB 	 ANG CONG HOA XA 110I CHU NGHIA VIET NAM 
-II, AN 	 Doc lap - Ty do - Hanh phoc 

T =-10ET QUA 

	

S6: 	 /HDHS 
	

Bau Bang, ngay awing nam 

PHEW HireiNG DAN HOAN THIEN HO S( 

	

He) so 	  

NOi dung yeu cA.0 giai quy6t: 

Dia chi. 	  

So cien thoai 	 Email. 	  

Yeu cau hoan thin h6 so gom nhfing not dung sau: 

1 	  

2 	  

3 	  

4 	  

Trong 5lua trinh hoan thien ho so neu có vuong mac, Ong (ba) lien 114 vii 
	so din tho4i 	 de dugc huong dan./. 

NGU'en IllreiNG DAN 
(Kfi va ghi r5 h9 ten) 
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PHIEU KIIA.0 SAT ir( MEN NOY: 	/ 	/201 

:-.:-B. 	 (Quf,  khach khoing can cung ceip thong tin ca nhan 	So phieu: 	  

— v  Nham nang c 	O Ira.N4  c i at lugng ding tac phvc vu cac ca nhan, to chuc den lien he ye thu tgc hanh chinh tai ca quan 
chUng -Col, quSi khach vui long dong g6p Si kien quSi bau dm minh bang cach ch9n 1 trong 3 cau tra lai theo cac cau h6i khao 
sat sau day, ghi Si kien cu the (neu co) vao mat sau cila phieu nay Va b6 vao thimg phieu. Chiang toi chan thanh cam on. 
Quf khach an lien he .' thit tuc hanh chinh: 	  

CAU 1: DIEU KIVN VE MOI TRU'ONG LAM VIIEC TAI NOI TIEP NHAN HO SO VA. TRA KET QUA NH' 
THE NAO? 
O T6t — Kha tot 	 ❑ Binh thuemg 	 ❑ Khong tot 

(3 diem) 	 (2 diem) 	 (1 diem) 

)"( kien dong g6p cu the.  

CAU 2: HO SO Duvc GIAI QUYET DUNG THOI HAN CAM KET THEO BIEN NHAN — NEU CO (TINH 
THEO NGAY LAM VIEC CUA CO QUAN) NHU' THE NAO? 

O Den dung hoac sau ngay a hen, 0 Den dung hoac sau ngay da hen, 0 Den dung hoac sau ngay a hen, 
nhan dugc ket qua trong bu6i 	dugc hen lai vao buoi ke tie') 	duvc hen lai vao ngay khac 

(3 diem) 	 (2 diem) 	 (1 diem) 

)"( kien &rig gop cg. the. 	  

CAU 3: TAC PHONG, THAI DO VA CUNG CACH PHUC 'VU CUA CO QUAN NHU' THE NAO? 

O Lich six, tan tinh, cong bang va ❑ Thieu lich six, khong tan tinh, 	0 Co dau hieu khong tot, voi Vinh, 
r.6 rang 	 khong ding bang, khong ro rang 	nhiang nhigu 

(3 diem) 	 (2 diem) 	 (1 diem) 

)"( kien dong gop cp. the: 	  

CAU 4: THU TUC HANH CHINS (TFIANH PHAN HO SO CAN NOP) CUA CO QUAN NHU' THE NAO? 

O C8ng khai re!, rang, cu the 	❑ C8ng khai chua ro rang, cp. the CI Kh8ng ding khai 
(3 diem) 	 (2 diem) 	 (1 diem) 

kien &mg gop cu the: 

CAU 5: YEU CAU BO TUC HO SO BAO NHIEU LAN (KHONG TINH LAN DAU NOP HO SO VA. LAN CUOI 
NHAN KET QUA, TINH THEO SO LUVNG VAN BAN TRA LOI)? 
O Khong Ian nao 	 ❑ 1\48t — ba 	 B6n fan tree len 

(3 diem) 	 (2 diem) 	 (1 diem) 

)",/- kien dong gop cu the: 	  

	 Chan thank cam on quS,  khach! 

kien gop y chung: 	  

Ngay ban hanh: 



DANH MUC BIEU MA.U/HO SO AP DUNG 
PHONG TAI NGUYEN VA. MOI TWANG 

STT Ten bie''u mau/h6 so 
Co.  quan 

ban hanh 
Noi hru frit 

chinh 

Thai 
gian lum 

A . ]. to da 

1 GiAy tip nhan ho so. va hen talc& qua Chinh phil Phong 
TN&MT 01 nam 

2 Phi6u huang clan hoan thief' h6 so.  Chinh phil 
BO phan tiep,  

nhan va tra ket 
q.14_ 

01 nam 

3 S6 theo clOi he) so.  Chinh phu 
BO phan tieR 

nhan va tra kat 
qua 

Het so 

4 Phieu kiem soat qua truth giai guy& ho 
scc Chinh phu Phong 

TN&MT 01 nam 

5 BO ho so. can nOp Van ban phap 
luat quy dinh 

Phong 
TN&MT 

Dan khi 
het hieu 

luc 

6 Quyet dinh UBND huyen Phong 
TN&MT 05 nam 

7 
Gidy xac nhan clang ky ke' ho4ch bao 
ve moi truamg/De an bap ye moi 
truong 

UBND huyen Phong 
TN&MT 05 nam 

8 GiAy phop UBND huyen Phong 
TN&MT 10 nam 

9 GiAy chirng nhan So.  TN&MT/ 
UBND huyen 

Chi nhanh 
VPDK D'At dai 

VI:11h 
vign 

10 To.  trinh Phong TN&MTTN&MT/Chi  
Phong 

nhanh VPDK 
dai  

05 
nam/vInh 

vi en 

11 
Bien ban kiem tra/ van ban nhan xet 
(bo tdc ho so., khong dudial kien)/ 
van ban tham dinh 

Phong TN&MT 

Phong  
TN &MT/Chi 
nhanh VPDK 

Dat dai 

10 nam 

12 Bien ban xir l'y vi ph4m Phong TN&MT Phong 
TN&MT 10 nam 

13 Bien ban thAm tra, xac minh Phong TN&MT Phong 
TN&MT 10 nam 

14 Phigu thdm dinh Phong TN&MT Chi nhanh 
VPDK Ddt dai 

Minh  
vi8n 

15 To.  khai thug BO  tai chinh Chi nhanh 
VPDK Dat dai 

Vinh 
vi8n 



Ngay ...thang.3....na'm 2018 
TRUbNG PHONG 

Ngay... ...thang 	nam 2018 
DA' DIEN L ►  DAD 

0-•• C I-1 (.71 TI 
O CH TICH 

Thl D'Oi Nguyen 

16 • Chirng tir hoan thank nghia IT thue Mau dm Ngan 
hang 

Chi nhanh 
VPDK DAt dai 

Vinh 
vigil 

17 H9p gong thue chat Phong TN&MTTN&MT/Chi 

Phong 

nhanh VPDK 
Dat dai 

Vinh 
vien 

18 Bao cao Phong TN&MT 
Phong TN&mT  Vinh 

vial 

19 Danh sack cong khai B6 tai nguyen 
Chi nhanh 

VPDK Dat dai 
Vinh 
vien 

20 Phi6u thy Si kin B6 tai nguyen Chi nhanh 
VPDK Dat dai 

Vinh 
vien 

21 Van ban xac nhan kect thiic cong khai B6 tai nguyen 
Chi nhanh 

VPDK DAt dai 
Vinh 
vigil 

22 Manh trick lvc BO tai nguyen 
Chi nhanh 

VPDK Dat dai 
Vinh 
vien 

23 Don xin ghi no - 
Chi nhanh 

VPDK Ddt dai 
Vinh 
/en 

AM Gaul 

Ghi chfi: Danh myc nay duvc cap nhat va cau chinh kip theft khi phat sinh bat cu. thay dal nao cid cong khai c di vai nhan dein (niu can 
thiit) 



tY BAN NHAN DAN 
HU1rEN BAU BANG 

Ngay ban hanh: 

DANH MUC VAN BAN QUY PHAM PHAP LUAT V.A. VAN BAN LIEN QUAN 
PHONG TAI NGUYEN VA MOI TRUtiNG 

ST 
T 

Lo0 van 
ban 

Se; van ban Trich yeu not dung van ban Ngay 
ban hanh 

Coe quan 
ban hanh 

Ngay 
hi0 hp 

1 Luat 55/2014/QH13 Luat bao NTI moi throng 23/6/2014 Qu6c h(ii 01/01/2015 

2 Nghi dinh 19/2015/ND-CP Huang dan Luat bao .v."' moi twang 14/2/2015 Chinh phi' 01/4/2015 

3 Nghi dinh 18/2015/ND-CP Quy dinh v6 quy hosch bao -cri moi 
tnrong, danh gia tac Ong men tnrong 

valc6 hoach bao vie men twang 

14/2/2015 Chinh phi' 01/4/2015 

4 Nghi dinh 155/2016/ND-CP Quy dinh v.6 vi& xir phst vi phsm 
hanh chinh trong linh virc bao v moi 

truang 

18/11/2016 Chinh phi 01/02/2017 

5 Thong to 
27/2015/TT-BTNMT 

,- 
Th6ng to v6 danh gia moi throng chien 
lucyc, danh gia tac Ong moi tnrang va 

1c6 hosch bao v/ men trueYng 

29/5/2015 BTNMT 15/7/2015 

6 Thong to 26/2015/TT-BTNMT Quy dinh v6 a an bao -NT' moi throng 
chi fiat, d6' an bao 1/1  moi tru6ng don 

gian 

29/5/2015 BTNMT 15/7/2015 

7 Th6ng to 19/2015/TT-BTNMT Thong to quy dinh chi tit vi& thdm 
dinh di'du kin dich IT quan tfac va 

mau giay chirng nhan 

23/4/2015 BTNMT 09/6/2015 

8 Quye't dinh 13/2016/QD-UBND Quyet dinh ban hanh quy dinh bao .NT' 
moi truong tinh Binh Duong 

16/6/2016 UBND tinh Binh 
Duong 

26/6/2016 

9 Luat 17/2012/QH13 Lust Tai nguyen nuot nam 2012 21/6/2012 QutSc Ht)i 01/01/2013 
10 Nghi dinh 201/20013/ND-CP Quy dinh chi tit thi hanh mot s6 di'du 

dm Luat Tai nguyen nu& 
27/01/2013 Chinh Phil 01/02/2014 

Ghi chic: Danh muc nay clwor cap nhdt va dieu chinh kip thoi khi phat sinh bat cic thay crdi nao dd c 'Ong khai ddi vol nhan dan (niu can thik 
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Ngay ban hanh: 

ST 
T 

Lo0 van 
ban 

St, van ban Trich yeu n(it dung van ban Ngay 
ban hanh 

Cu quan 
ban hanh 

Ngay 
hi0 ltrc 

11 Thong to 27/2013/ND-CP Quy dinh viec clang ky khai that nu6c 
duai &At, mdu ho so.  gia h4n, dieu 

chinh, cap 14i giay phep tai nguyen 
nuac 

30/5/2014 BO TN&MT 15/7/2014 

12 Quyect dinh 44/2014/QD-UBND Ban hanh quy dinh quan 1ST tai nguyen 
nuac ten dia ban tinh Binh Duang 

04/12/2014 UBND tinh Binh 
Ducmg 

14/12/2014 

13 Nghi dinh 33/2017/ND-CP Quy dinh v6 xir OW vi pham hanh 
chinh trong linh laic tai nguyen nuac 

va khoang san 

03/4/2017 Chinh Phil 20/5/2017 

14 Nghi dinh 38/2015/ND-CP Nghi dinh quy dinh ye quan 1ST chk thai 
va phe lieu 

24/4/2015 Chinh Phil 15/6/2015 

15 Nghi dinh 59/2007/ND-CP Nghi dinh va quan 1ST chAt thai ran 09/4/2007 Chinh Phil 24/4/2007 

16 ThOng to 36/2015/TT-BTNMT Tilting to ve quan 1ST eh& thai nguy hai 30/6/2015 BO TNBMT 01/9/2015 

17 

Quy6t dinh 66/2014/QD-UBND 

Ban hanh mirc thu, quan1S! va sir dung 
phi bao ve moi truemg doi voi mac 
thai sinh hog teen dia. ban tinh Binh 

Ducmg 

22/12/2014 UBND tinh Binh 
Duong 0//01/2015 

Quy chuAn 18 Quy QCVN01 :2015/BTNMT chuan ky thuatquoc gia ve nuac 
that sa the cao su 31/3/2015 BO TNMT 01/6/2015 

19 
Quy chuan QCVN12:2015/BTNMT 

Quy chuan ky thuat gill& gia ye chat 
lugng nuac thai cong nghiep gthy, bOt 

pay 
31/3/2015 BO TNMT 01/6/2015 

Quy chuAn 20 Quy QCVN13 :2015/BTNMT chilli ky thuat quoc gia vie' nuac 
thai da nhOm 31/3/2015 BO TNMT 01/6/2015 

21 Quy chuan QCVN14:2008/BTNMT Quy chuan ky thut quoc gia ve nu ' thai sinh hog 31/12/2008 BO TNMT 15/01/2009 

Ghi chzi: Danh n2yc nay clupe cap nhdt viz didu chinh kip thdri khi phat sinh bat tic thay dal nao cid cong khai c of vat nhan dein (ndu can thidt) 2/6 



Ngay ban hanh: 

ST 
T 

Lo0 van 
ban 

So van ban Trich ytu n(ii dung van ban Ngay 
ban hanh 

Ca quan 
ban hanh 

Ngay 
MO hie 

22 Quy chuAn QCVN40:2011/BTNMT Quy chuan ky thuat quoc gia ye nu& 
that cong ngh)._k___,  28/12/2011 BO 'TNMT 15/12/2012 

Quy chuan 23 Quy QCVN08:2015/BTNMT chuan ky thuat qui& gia ye chat • luting nuo.c mg 21/12/2015 BO TNMT 01/3/2016 

24 Quy chudn QCVN05:2013d3TNMT Quy chuan ky thuat quoc gia ye chat  
lugp;_g khong khi xung quanh 25/10/2013 Bo TNMT 01/01/2014 

25 
Quy chuan QCVN06:2009/BTNMT 

Quy chuan ky thuat quoc gia ye mot s6 
chit dOc h0 trong khong khi xung 

quanh 
07/10/2009 BO TNMT01/01/2010 

:(. ... 
26 

Quy chuAn QCVN19:2009/BTNMT 
Quy chuan ky thuat qu6c gia ya khi 

thai cong nghi'ep d6i yo.i bvi va mot s6 
chdt yo co. 

16/11/2009 BO TNMT12s) 

'`,?, 1 12" 

01/01/2010 

27 
Quy chuan QCVN20:2009/BTNMT 

Quy chuan ky thuat quoc gia y'e' khi 
thai cong nghiep d6i yed bui va cac chdt 

hitu co.  
16/11/2009 

/0  
BO TNMT9 

r 

01/01/2010 

Quy chulan 28 Quy QCVN26:2010/BTNMT chuAn ky thuat quoc gia ye tieng 
on 16/12/2010 BO TNMT 15/02/2011 

Quy chuan 29 Quy QCVN27:2010/BTNMT chuan ky thuat quoc gia ye do 
• - rung 16/12/2010 BO TNMT 15/02/2011 

30 Quy chuan QCVN28:2010/BTNMT Quy chuAn ky thuat quoc gia y'a nu& 
• that y to 16/12/2010 BO TNMT 15/02/2011 

31 Quy chuan QCVN29:2010/BTNMT Quy chuan ky thuat quoc gia y'a mot 
thai kho xang da • 	•u, cira hang xang da • u 16/12/2010 BO TNMT 15/02/2011 

32 Quyert dinh 3733/2002/QD-BYT Ve ban hanh 21 tieu chuan ve sinh lao 
long 10/10/2002 BOyt/6 25/10/2002 

33 Luat 60/2010/QH12 Luat khoang san 17/01/2010 Quoc HOi 01/7/2011 
34 Nghi dinh 15/2012/ND-CP Nghi dinh huang d6.'n thi hanh luat 

khoang san 09/3/2012 Chinh phii 25/4/2012 

Ghi chic: Danh myc nay dux cap nil& va cau chinh kip thol khi phat sinh bat cic thay dai nao de cong khai dal val nhan dem (nEu can that) 
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Nglry ban hanh: 

ST 
T 

Lo4i van 
ban 

So van ban Trich ytu niii dung van ban Ngay 
ban hanh 

Cu quan 
ban hanh 

Ngay 
hien hic 

35 
Quyet dinh 06/2015/QD-UBND 

Quy dinh v'd vi8c pan bri, cap phep 
khai thac ddt san lap khi cai tao mg 

bang 
11/3/2015 UBND tinh 21/3/2015 

36 Luat 45/2013/QH13 Luat ddt dai 29/11/2013 Qu6c HOi. 01/7/2014 

37 Nghi dinh 43/2014/ND-CP 6 	6 lieu cua luat Quy dinh chi tit mot s 
dat dai 15/5/2014 Chinh phil 01/7/2014 

38 Nghi dinh 44/2014/ND-CP Quy dinh ve gia dat 15/5/2014 Chinh phi'? 01/7/2014 

39 Nghl. dinh 45/2014/ND-CP Quy dinh v'e thu tin sir dung dat 15/5/2014 Chinh phi. 01/7/2014 

40 Nghi. dinh 46/2014/ND-CP Quy dinh .Nf e' thu flan thue dat, 
thue mSt mac 15/5/2014 Chihli phil. 01/7/2014 

41 Nghi dinh 01/2017/ND-CP Sira d6i, be') sung mot s6 Nghi. dinh quy 
Binh chi tit thi hanh Lust Dat dai 06/01/2017 Chinh phii 03/3/2017 

42 Thong to 30/2014/TT-BTNMT 
Quy dinh v6' Wo sce giao dAt, cho thue 

dat, chuy6n mu.c dich six dung ddt, thu 
Woi at 

02/6/2014 BO TNMT 01/7/2014 

43 Thong ttr 23/2014/TT-BTNMT 
Quy dinh v6 Gib chirng nhan quy'en sir 
dung d'At, quy'dn so.  hi u nha 6 va tai san 

khac gall lien voi ddt 
19/5/2014 BO TNMT 01/7/2014 

44 Thong tir 24/2014/TT-BTNMT Quy dinh vd h6 so.  dia chinh 19/5/2014 BO TNMT 01/7/2014 

45 Thong to 02/2015/TT-BTNMT 

Quy dinh chi tit mot se) di'eu cUa Nghi 
dinh so 43/2014/ND-CP va Nghi dinh 
s6 44/2014/ND-CP ngay 15 thang 5 

nam 2014 dm Chinh phil. 

27/01/2015 
BO Tai nguy8n Va. 

Moi trtftg 13/3/2015 

Ghi chit: Danh muc nay dupe cap nhat va dieu chinh kip theft khi phat sinh b(it cue thay doi nao de cong khai doi voi nhoin clan (Mu can thiit) 
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Ngay ban hanh: 

ST 
T 

Lo0 van 
ban 

Se; van ban Trich yeu niii dung van ban Ngay 
ban hanh 

Cu quan 
ban hanh 

Ngay 
hi0 hic 

46 Thong to 33/2017/TT-BTNMT 

Quy dinh chi tit Nghi dinh 
s6 01/2017/ND-CP ngay 06 thang 
01 nam2017 dm Chinh phir sira d61, 
bo sung mot so nghi dinh quy dinh 
chi tiert thi hanh Luat dat dai va sira 

d6i, b6 sung mot s6 di6u dm cac 
thong tohuang din thi hanh Luat dat 

dai 

29/9/2017 BO TNMT 05/12/2017 

47 Quyet dinh 22/2017/QD-UBND 

Ve yi& ban hanh Quy dinh ye melt so 
van de lien quan den yid& Tang V dat 
dai, tai san gall lien yoi dat,,cap Giay 

chirng nhan quyen sir dung rdat,,quyen s6( 
hau nha O.  va tai san khac On lien vai dat 

tren dia ban tinh Binh Dixo.ng 

30/8/2017 
ty ban nhan dan 
tinh Binh Throng 11/9/2017  

48 Quyet dinh 59/2016/QD-UBND 

Ve yi& ban hanh Quy dinh the 
dO thu, nOp va quan 1y l' phi cap ,GiAy 

chirng nhan quyen sir dung dat,,  
quyen so.  him nha va tai san gan lien 
voi dat tren dia ban tinh Binh Dux ng 

20/12/2016 
ban nhan dan 

tinh Binh Throng 01/01/2017 

49 Quye't dinh 61/2016/QD-UBND 20/12/2016 

Ve vi& quy dinh the dO thu, nOp, 
quan 13'T va sir dung phi thAm dinh he) 
so.  cap giddy chiing nhan quyL six 
dung dAt tren dia ban tinh Binh 
Dtrung 

ty ban nhan dan 
tinh Binh arung 01/01/2017 

Ghi chit: Danh myc nay cluvc cap nhdt va dieu chinh kip theri khi phat sinh bat cic thay ddi nao dd cong khai ddi voi nhdn clan (niu cdn that) 
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Ngay thang nam 2018 
TRIfONG PHONG TNMT 

D6 TN Khoi Nguyen 

Ngay ban hanh: 

ST 
T 

Lo0 van 
ban 

So van ban Trich yeu ntii dung van ban Ngay 
ban hanh 

Cu quan 
ban hanh 

Ngay 
hi0 ltrc 

50 Quy6t dinh 

V.' vi'ec cong b6 danh mlic thii ty.c hanh  
chinh thgc hien tiep nhan va tra ket qua 
giai quyet qua dich vg bull chinh ding 

ich thu9c tham quyen giai' quyet cua so., 
ban, nganh; Uy ban nhan dan cap 
huyen; Uy ban nhan dan cap 'CA; 

/7/2018 

• ' . 	\ 
UBND t' 	'.: 

Duatgi: 	- 
!,,v. /4- 
-S/c,0 
-VAC' ,sem  

Ke tir nagay,k3T, 
thay the 
QD3105 

51 Quyet dinh 04/2017/QD-UBND 
Ban hanh Quy dinh chirc nang, nhi.m. 
vg, quyen hqn va co cau to chirc dm 

Phong Tai nguyen va. Moi truemg 
19/6/2017 UBND huyn Bau 

Bang 
• Ap dung 

Ngay 	thang 	nam 2018 
DAI DIEN LANH D 0 LEND HUYEN 

tfiXHO TIC 

Ghi chit: Danh nzyc nay 'fluor cap nhdt va di"du chinh kip thol khi phat sinh bizt czi• thay doi nao dd cong khai doi va i nha'n dein (niu cdn that) 	 6/6 





UBND HUY- 1\T BAU BANG 
I30 PHAN TIEP NHAN VA TRA KET QUA 

LONG HOA xx.  HQI CHID NGHIA VIET NAM 
DOc 14p - Ty do - 14.11h phtic  

      

SO THEO DOI HO SO 

TT Ma he, 
so' 

Ten 
TTHC 

So luvng ho 
so' (be) 

Ten ca 
nh'an, to 

chfic 

Dia chi, 
so dien 
thoqi 

Co' quan 
chit tri 

giai 
guy& 

Ngay, thang, nam Tra litt qua Ghi chti 

Nh'.an ho 
so' 

Hen tra 
ke-t qua 

Chuyen 
ho so' d'L 
co' quan 

giai quyet 

N14.n lik 
qua tir co' 
quan *FM 

quyet 

Ngay, 
thang, 
nam 

ICST nkan 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 
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