Thi tuc dang ky nhan cha, me, con

Trinh tw thwc hién:

- Néu lya chon hinh thitc nop hé so truc tiép, ngudi c6 yéu cau dang ky nhan
cha, me, con nop hE) so dang ky nhan cha, me, con tai B phan mét cua cia UBND
cap X& 6 tham quyen; nop 1€ phi néu thude truong hop phai nop 1é phi dang ky nhéan
cha, me, con; nop phi cap ban sao Trich luc déng ky nhén cha, me, con néu co yéu
cau cap ban sao Trich luc dang ky nhan cha, me, con.

- Néu lya chon hinh thac nop hé so truc tuyén ngudi €O yéu cau dang ky
nhan cha, me, con truy cap Cong dich vu cdng quéc gia hodc Cong dich vu cong
cap tinh, dang ky tai khoan (neu chua c6 tai khodn), xac thuc nguoi dung theo
hudng dan dang nhap vao hé thdng, xac dinh dung Uy ban nhan dan cip x& c6
tham quyén.

Nguoi c6 yéu cau dang ky nhan cha, me, con truc tuyén cung Cap thdng tin
theo biéu mau dién ti trong tac ding ky nhan cha, me, con (cung cap trén Cong
dich vu cdng), dinh kém ban chup hoac ban sao dién tir cac giay to, tai liéu theo
quy dinh; nop phi, 1& phi théng qua chitc ning thanh toan truc tuyén hoic bang
cach thirc khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Can bo tiép nhan ho so tai B6 phan mot cira ¢d trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop 1é cua hd so.

(1) Truong hop ho so day du, hop 18 thi tiép nhan hé so, ¢6 Phiéu hen, tra két
qua cho nguoi c6 yéu cau (néu ngudi ¢d yéu cau lya chon hinh thac nop ho so truc
tiép) hoac gui ngay Phiéu hen, tra két qua qua thu dién tu hoac gui tin nhan hen
tra két qua qua dién thoai di dong cho ngudi ¢ yéu cau (neu ngudi o yéu cau lya
chon hinh thirc nop ho so truc tuyén), dong thoi chuyén ho so dé cong chic 1am
cong tac ho tich xu ly.

Sau khi tiép nhan ho so theo hinh thuc nop truc tiép, can bo tiép nhan ho
so tai Bo phan mot cura thuc hién sé hoa (sao chup, chuyén thanh tai liéu dién ta
trén hé thong thong tin, co so dit liéu) va ky sb vao tai liéu, hd so giai quyét thu
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hé so chua day du, hop 1€ thi c6 thong bao cho ngudi yeu
cau b sung, hoan thién hd so, néu rd loai gidy to, noi dung can bo sung dé nguodi
cd yéu cau bd sung, hoan thién. Sau khi hd so duoc bb sung, thuc hién lai budc (i);

(iii) Truong hop nguoi c6 yéu cau dang ky nhan cha, me, con khong b
sung, hoan thién duoc hd so thi bao cao Truong bo phan mot cira ¢ théng bao tir
chéi giai quyét yéu cau dang ky nhan cha, me, con.

- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thdng nhat, hop 1é
cta cac théng tin trong ho so, gidy to, tai liéu do ngudi yéu cau nop, xuat trinh hoac
dinh kém).

+ Truong hop hd so can bo sung, hoan thién hodc khdng du diéu kién giai
quyét, phai tir chi thi guri thong bao vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi céng chac 1am cong tac
ho tich I1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mét ctra dé tra cho nguoi



c6 yéu cau (néu nguoi c6 yéu cau lua chon hinh thic ngp ho so truc tiép), hodc
guri Phiéu xin 15i va hen lai ngay tra ket qua qua thu dién tu hoac guri tin nhan qua
dién thoai di dong cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lya chon hinh thirc
nop hd so truc tuyén).

+ Néu thay viéc nhan cha, me, con 1a dung va khong c6 tranh chép, hd so day
du, hop 1, ding quy dinh, truong hop tiép nhan hé so ding ky nhan cha, me, con
theo hinh thac truc tiép, thi cong chirc tu phap - ho tich thuc hién viéc ghi vao S6
dang ky nhan cha, me, con, cap nhat thong tin dang ky nhan cha, me, con va luu
chinh thirc trén Phan mém dang ky, quan Iy ho tich dién ti ding chung.

Trudng hop tiép nhan hd so dang ky nhan cha, me, con theo hinh thic truc
tuyén, céng chic tu phap - ho tich giri lai biéu mau Trich luc ding ky nhan cha,
Me, con di¢n tir vdi thong tin day du cho ngudi yéu cau qua thu dién tir hoic thiét
bi sO.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day du caa cac théng
tin trén biéu mau Trich luc ding ky nhan cha, me, con dién tir va xac nhan (t6i da
mot ngay)

Néu ngudi c6 yéu cau xac nhan thong tin da théng nhat, day du hoic khong
c6 phan héi sau thoi han yéu cau thi céng chire tu phap - ho tich thuc hién viéc ghi
noi dung vao So6 dang ky dang ky nhan cha, me, con, cap nhat thong tin ding ky
nhan cha, me, con va luu chinh thtc trén Phan mém ding ky, quan Iy hé tich dién tir
dung chung.

- Cong chtre tu phap - h¢ tich in Trich luc déng ky nhan cha, me, con, trinh
Lanh dao UBND ky, Chuyen Bo phan mot ctra tra két qua cho ngudi ¢6 yéu cau.

- Nguoi ¢ yéu cau dang ky nhan cha, me, con (ca hai bén phai c6 mat, xuat
trinh gidy to tuy than dé d6i chiéu) kiém tra thdng tin trén Trich luc diang ky nhan
cha, me, con, trong S6 dang ky nhan cha, me, con va ky tén vao S6 dang ky nhan
cha, me, con, nhan Trich luc dang ky nhan cha, me, con.

Cach thirc thuc hién:

Nguoi ¢6 yéu cau ding ky nhan cha, me, con thuc hién nop hé so truc tiép
tai B0 phan mot ctra cia UBND cép xa hodc ndp hd so truc tuyén trén Cé)ng dich vu
cong qubc gia (https://dichvucong.gov.vn) hoic Cong dich vu cong cép tinh
(https://dichvucong.binhduong.gov.vn) (mdt bén c6 thé ndp hd so ma khong phai
c6 vin ban uy quyén cua bén con lai).

Thanh phan hé so:

- To khai dang ky dang ky nhan cha, me, con theo mau (néu ngudi c6 yéu
cau lya chon nop h6 so theo hinh thirc truc tiép);

- Bleu mau dién tir trong tac dang ky nhan cha, me, con (do nguoi co yéu
cau cung cap thong tin theo hudng dan trén Cong dich vu cdng, néu nguoi c6 yéu
cau lya chon nop hd so theo hinh thire truc tuyen),

- Ngudi ¢d yéu cau dang Ky nhan cha, me, con thuc hién viéc ndp/xuét trinh
(theo hinh thire truc tiép) hodc tai 1&n (theo hinh thic truc tuyén) cac gidy to sau:

* Gidy to phdi ngp:

- Ching ctr ching minh quan h¢ cha, con hoac quan hé me, con gdm:

+ Vin ban ctia co quan y té, co quan giam dinh hodc co quan khac c6 thim
quyén xac nhan quan hé cha con, quan hé me con.



https://dichvucong.gov.vn/
https://dichvucong.binhduong.gov.vn)/

+ Truong hop khong c6 van ban néu trén thi phai ¢cé van ban cam doan cua
cic bén nhan cha, me, con vé mdi quan hé cha, me, con va co it nhét hai nguoi
lam ching vé mbi quan h¢ cha, me, con.

* Gidy tor phdi xudt trinh:

- Ho chiéu hodc Chirng minh nhan dan hoic Thé can cudc cdng dan hoic cac
gidy to khac c6 déan anh va thong tin c4 nhan do co quan ¢6 thém quyén cap, con
gia tri st dung dé chung minh vé nhan than cia ngudi co yéu cau dang ky nhan
cha, me, con. Truong hop cac thong tin ca nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién tu dong thi khong phai tai 1én
(theo hinh thuc truc tuyen)

- Gidy to c6 gia tri chizzng minh thong tin Vé cu tril trong truong hop co
quan dang ky hé tich khong thé khai thdc dwrgc thdng tin vé noi cu trii cua cong
ddn theo cdc phwong thirc quy dinh tai khodn 2 Piéu 14 Nghi dinh so
104/2022/Nb-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
Ve giay to chitng minh noi cuw tru da duoc khai thac to Co so dir ligu QUOC gia
Vé ddn cur bang cdc phuwong thire nay thi nguoi c6 yéu cau khong phai xudt trinh
(theo hinh thc truc tiép) hodc tdi 18n (theo hinh thic truc tuyén).

*Luuy

- D6i vé6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguodi tiép nhan c6 trach nhiém kiém tra, d6i chiéu véi thong tin trong to
khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi xuét
trinh, khong dugc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Nguoi yeu cau dang ky ho tich co thé nop ban sao ching thuc tr ban
chinh hodc ban sao dugc cap tir s6 goc hodc ban chup kém theo ban chinh gidy to
dé d6i chiéu. Truong hop nguoi yéu cau nop ban chup kém theo ban chinh gidy
t& thi ngudi tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup voi ban chinh
va ky xac nhan, khong dugc yéu cau nguoi di dang ky nop ban sao gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hé so dang ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich
nop thém glay to ma phap luét ho tich khong quy dinh phai nop.

- £)01 v6i gidy to giri kém theo néu nguoi yéu cau ndp ho so theo hinh thirc
truc tuyen

+ Ban chup céc gidy to giri kém theo hd so dang ky nhan cha, me, con truc
tuyén phai bao dam rd nét, day du, toan ven vé nodi dung, 13 ban chyup bang may anh,
dién thoai hodc dugc chup, dugc quét bang thiét bi dién tir, tir gidy to dugc cap hop
1€, con gia tri sir dung.

+ Truong hop gidy to, tai liéu phai gui kém trong ho so dang ky nhan cha, me,
con truc tuyén da co ban sao dién tir hodc da co ban dién tir gidy to ho tich thi nguoi
yéu cau duoc sir dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc ding ky nhan cha,
me, con/ban sao Trich luc dang ky nhan cha, me, con) nguoi c6 yéu cau dang ky
nhan cha, me, con phai xuét trinh gidy to tiy than dé xac dinh nhan than; nop ban
chinh gidy to, tai liéu la chiig cir ching minh quan hé cha, con hozc quan hé me, con.



- Gidy to do co quan c6 thAm quyén cta nudc ngoai cap, cong chimg hoic
x4c nhan dé st dung cho viée dang ky ho tich tai Viét Nam phai dugc hop phap
hoa lanh sy theo quy dinh cua phap luat, trir truong hop duge mien theo diéu udc
quéc té ma Viét Nam 13 thanh vién.

- Trudng hop ngudi yéu cau ding ky nhan cha, me, con khong cung cip
duoc gidy to néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tdy xda, stra
chita, 1am gia thi co quan ding ky ho tich c6 thim quyén huy bo két qua dang ky
nhan cha, me, con.

- Truong hop cho phép nguoi yéu cau dang ky ho tich 1ap vin ban cam
doan vé ndi dung yéu cau ding ky ho tich thi co quan déng ky ho tich phai giai
thich rd cho nguoi lp van ban cam doan vé trach nhiém, hé qua phap Iy caa viéc
cam doan khong dung su that.

Co quan diang ky ho tich tir chdi giai quyét hoac dé nghi co quan c6 tham
quyén huay bo két qua dang ky ho tich, néu c6 co s¢ xac dinh noi dung cam doan
khong diing su that.

S6 lwgng ho so: 01 b6

Thoi han giai quyét: 03 ngay lam viéc. Truong hop can phai xac minh thi
thoi han giai quyét khong qua 08 ngay 1am viéc.

Péi twong thuc hién tha tuc hanh chinh: C4 nhan

Co quan thuc hién thi tuc hanh chinh:

Uy ban nhan dan cip xa noi cu tra ciia nguoi nhan hoic ngudi dugc nhan
la cha, me, con.

Co quan phdi hep:

- Uy ban nhan dan cép xa noi cu tra cua ngudi duoc nhan 1a cha, me, con.

- Co quan quan ly CSDLQGVDC.

Két qua thuc hién thi tuc hanh chinh: Trich luc ding ky nhan cha, me,
con (ban chinh); ban sao Trich lyc dang ky nhan cha, me, con (truong hop yéu
cau cp ban sao Trich lyc dang ky nhan cha, me, con).

Lé phi: 10.000 dong/truwong hop.

- Mién 1¢& phi cho nguoi thudc gia dinh c¢6 cong véi cach mang; nguoi
thudc ho nghéo; nguoi khuyét tat.

- Phi cAp ban sao Trich luc ding ky nhan cha, me, con (néu c6 yéu cau): 8.000
dongl/bdn sao.

Mau don, mau to khai:

+ T khai dang ky nhan cha, me, con (néu nop hd so theo hinh thuc truc tiép);

+ Biéu mau dién tir twong tac dang ky nhan cha, me, con (néu nop ho so theo
hinh thic truc tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Bén nhan va bén dugc nhén 1a cha, me, con déu con sbng;

- Viéc nhan cha, me, con khong c6 tranh chap.

- Truong hop nam, nir chung song voi nhau nhu vo chong, khong diang ky
két hon, sinh con, nguoi con sdng cung véi ngudi cha, khi ‘nguoi cha lam thu tuc
nhan con ma khong lién hé dugc véi ngudi me thi khong can co y kién cua ngudi
me trong T khai dang ky nhan cha, me, con.

Can cw phap ly:



- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 cua Chinh phua quy dinh vé
Co so dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phui sita doi,
bé sung mét sé diéu cua cac nghi dinh lién quan dén viéc ngp, xudt trinh sé hg
khdu, sé tam tra gidy khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Thong tu sé 04/2020/TT-BTP ngay 28/5/2020 cia Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot s diéu caa Luat Ho tich va Nghi dinh s 123/2015/ND-
CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi
hanh Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B trudng Bo Tu phap
quy dinh chi tiét mot sé diéu va bién phép thi hanh Nghi dinh sb 87/2020/Nb-
CP ngay 28/7/2020 cua Chinh pht quy dinh vé Co sé dit liéu ho tich dién tir, dang
ky ho tich truc tuyén;

- Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh miic thu, ché do thu, ndp, quan Iy va st dung phi khai thac, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan c¢é quéc tich Viét Nam, phi xéac
nhan 1a nguoi géc Viét Nam, 1é phi quéc tich.

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cia Bo truong Bo Tai chinh
hudng dan vé phi va Ié phi thuoc tham quyén quyét dinh caa Hoi ddng nhan dan tinh,
thanh phé truc thudc Trung vong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia B truong Bo Tai
chinh sta doi, bé sung mot s6 diéu cia Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua B Tai chinh hudng dan vé phi va 18 phi thuoc tham quyén quyét
dinh caa Hoi ddng nhan dan tinh, thanh phé truc thudc Trung wong.

- Nghi quyét s6 73/2016/NQ-HDND ngay 16/12/2016 ctia Hoi ddng nhan dan
tinh Binh Duong vé ché do thu, nop 1& phi ho tich trén dia ban tinh Binh Duong.

Ghi chi: Phan chi in nghiéng 1a ngi dung siza doi, bé sung, thay thé.


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

Kinh gui:

Giay toy tay than ®)
Quan hé Vi nguoi nhan cha/me/con: “)

Pé nghi co' quan cong nhin nguoi c6 tén dwéi diy:
Ho, chir dém, tén:

Gidy to tay than ®)
LA Cua nguoi co tén duwdi day:

Ngay, thang, nam sinh:

Deé nghi cdp ban sao ®: Cé |:| Khoéng |:|



Gidy toy tay than ®)
To61 cam doan ViEc NhAN........ccoceviivvicveeeee i, noi trén la dang su that, tu

nguyén, khong c6 tranh chip va chiu trach nhiém truéc phap luit vé cam doan cua
minh.
Lamtai........coc.... ngay ..... thang..... nam.........
Ngudi yéu cau
(Ky, ghi r6 ho, chiz dém, tén)

Y kién ciia nguoi hién dang 1a me hogic cha®

Chu thich:

1) Ghi rd tén co quan dang ky nhan cha, me, con;

@ Ghi theo noi dang ky thuong trd; néu khong ¢ noi dang ky thuong tra thi
ghi theo noi dang ky tam tra; truong hop khong cé noi dang ky thuong trii va noi
dang ky tam tra thi ghi theo noi dang sinh séng.

) Ghi théng tin vé giay to tiry than nhu: ho chiéu, chang minh nhan dan hoac
gidy to hop 1é thay thé (vi du: Chiing minh nhan dan s6 001089123 do Cong an
thanh phd Ha Noi cap ngay 20/10/2004).

) Chi khai trong trudng hop nguoi khai khong dong thoi 1a ngudi nhan
cha/me/con.

®) Chi khai trong truong hop cha hoic me nhan con chua thanh nién hoic
ngudi da thanh nién nhung mat nang luc hanh vi dan sy, ghi y kién cia nguoi cha
néu me 1 ngudi yau cau, y kién ngudi me néu cha 1a nguoi yéu cau (trir truong hop
nguoi d6 da chét, mat tich, mat nang luc hanh vi dan su hoic han ché ning luc hanh
vi dan sy).

©) P& nghi danh dau X vao & néu cd yéu cau cap ban sao va ghi rd sd
lugng.



